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Mark dreidel ferrer               
 Atlas Tower, Jamal Abdul Nasser St. Sharjah UAE
 Mobile No. :  050 – 8479183
 E-mail Address: dreidel.ferrer@yahoo.com
CAREER OBJECTIVE: 
Seeking an opportunity to work in a reputed company where I can use my skills and expertise that I gained from my experience. And to work harmoniously with my co -employees in the effort to provide good quality of work services.
Work Experience:
POSITION

:
Follow Up Clerk/Document Controller
COMPANY

:
Buraq Star Trading Co. L.L.C

                                                          (Lightings, Fans, Electricals Accessories)

(Industrial #:8, Sharjah, U.A.E.)
PERIOD 

:
July 2012 – Up to Present

         Job Description:
· Records data in the system.
· Receiving LPO and \making Invoices
· Issuing and distributing controlled copies of information.
· Provide advice on procedures of issue and methods in accessing the system
· Maintaining a tracking facility to enable documents to be updated easily.
POSITION

:
DATA ENCODER
COMPANY                       :
CVC Supermarket - San Jose City Nueva Ecija Philippines
PERIOD

:
February 2012 – May 2012
         Job Description:
· Enters data into computer, keep a record of the work that have completed and the work that is waiting to be input, double checking to make sure that the data being entered is correct. This includes checking the data for basic errors in arithmetic or making sure that data is entered in accordance with the procedures outlines.
POSITION

:
Sales Marketing Agent
COMPANY

:
Data Point Contact Solution – San Jose City Nueva Ecija Phil. 
PERIOD 

:
April 2010 – January 2012

       Job Description:    
· Promote and sell a company/s products and services. Analyze and collect data to identify potential and existing service for product market. Evaluate sales, marketing and distribution methods and pricing strategies and develop efficient marketing strategies, identify a client’s needs, then recommend an item that matches.
POSITION

:
Salesman cum Cashier
COMPANY

:
Bench Body – SM City Nueva Ecija Philippines
PERIOD 

:
November 2009 – February 2010

       Job Description:    
· Handling the payment transaction made by the customers for the product sold.

· Responsible of product inventory in the store.

· Assisting customers in choosing and finding clothes, underwear’s and jeans size and color if necessary...

· Maintaining the proper display of the product so that the customers will chose properly.

· Preparing cash flows

EDUCATIONAL ATTAINMENT:
 

COLLEGE                 
:           Institute of Enterprise Solutions



            Diploma in Computer Programming(I.T)
                                                       San Jose City Nueva Ecija, Philippines
                                                       S.Y: (2007-2009)         
SUMMARY OF QUALIFICATION

· Hard working, honest, articulate, and God fearing.

· Can work with minimum supervision.

· Good in verbal and written communication skills.

· Computer Literate. 

Additional Skills:
       -    Internet research and applications
       -    MS Office Application
       -    VB.net, c++ etc.
       -    Comrade Software
Personal Strengths:

      -    Highly Creative and Resourceful
      -    Good Listening Skills
      -    Highly Proficient in English Language
      -    Highly Motivated and Driven
PERSONAL INFORMATION

Nationality 
:  
Filipino
Date of Birth
:
11th of September 1990.
              Visa Status
: 
Employment
Passport #
:  
EB4897133
Availability          :             1 month [image: image2.jpg]



