	VALERIAN


	Objective:
Seeking a position in Finance, Administration or in Logistics with a reputed Organization, where 1 can utilize my professional expertise for the development of the organization.

	Personal Details: Date of Birth Marital Status Visa Status Languages Known
	13.05.1955
Married
Resident Visa, valid up to 17.12.2016 English, Hindi & Arabic (spoken only)

	Educational Qualification
	· B.Com from University of Bombay, India.
· MS Office / Accounting packages - Tally v5.4
· Boss A, E-Travel 2000 version3
· Certificate from Institute of Administrative Management - U.K.

	Profile in Brief
Have 25 years experience in Accounts / Administration & Logistics in Middle East & India

	2013 - to date
	Travel LLC - ( As Chief Accountant) - Independently handling the entire Ticketing/Visa/In Bound/Out Bound Tourism - TB, P & L A/C, B/S (on e- Travel system), MIS Reports, Budgeting, Cash flow forecast etc., Bank reconciliation, Age Analysis. Reporting direct to the GM, MD and CEO.

	2009- ‘13
	Jahan Destinations Travel & Tourism LLC - GSA: Mahan Air (As Chief Accountant) - Handling the Finance Department of 6 staffs and reporting, reconciling Mahan Air and reporting monthly to Tehran. Trial, Balance, Profit Et Loss Account and Balance Sheet (on e-travel), MIS reports, budgeting, cash flow forecast etc., Bank reconciliation, Age Analysis, Maintaining Fixed Assets Schedules.
Reporting direct to Managing Director.

	2006 - ‘09
	House of Equipment (Senior Accountant)
Handling independently General Ledger, Receivables, Payables, Inventory, Budgeting, Bank reconciliations, MIS reports, Cash flow forecast etc., F/Assets. Reporting direct to Chief Accountant/GM.


	
	

	2003 - *06
	Planet Travel & Tourism LLC (As Accountant)

	2002 - ‘03
	K.M. Garage, Dubai (As Office In-charge)

	1998-‘02
	M/s. Ryan Christian School, Bombay (As Accountant- cum-Administrator)

	1992 -*97
	M/s. Orient Travel & Tours, Bahrain (>4s Accountant)

	1991 - ‘92
	M/s. ANZ Grindlays Bank, Bahrain (As Assistant Accounts Officer)

	1982 -*91
	M/s. Projects & Properties Ltd., Bahrain (As Company Accountant)

	1979- ’81
	M/s. Dutco Construction Co. Pvt. Ltd., Jordan (As
Company Accountant)

	1976- ‘78
	M/s. Reliant Elec. & Mech. Division, Muscat, Oman (As Accounts Clerk)

	

	Additional Skills
	· Can do Budgeting/Costing/Planning St Accounts up to Finalization.
· Excellent in Office Administration functions.
· Excellent command over English Language & Self-correspondence.
· Done MS Office & Accounting Packages - Tallyv5.4,Boss4, e-travel2000
· Possess Valid U.A.E. Driving License
· Can speak Arabic fairly.
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