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CURRICULAM VITAE
ABDUL 

OBJECTIVES:

To work for a professionally managed organization, with ample opportunity for growth, utilizing my professionality. Experience for achieving personal and organization goals.
PROFILE IN BRIEF

8 years gulf experience in accounts.
· A competent professional with a B-com from Calicut University. 

· Excellent in Oracle EBS-12 (ERP System), MS Office, (Word and Excel). 

· Experienced in routine Office administration duties. 

· Good English in spoken and written. 

· Excellent in self-correspondence & good speed in typing. 

· Well organized & having a strong sense of responsibility. 

· Self-motivated, able to set objectives to achieve immediate and strategic goals. 

· Can work both independently and as part of a team. 

· Holding valid Indian and Qatar Driving License.
PROFESSIONAL EXPERIENCE
Accounts Assistant:
Qatar (Home Centre, Centre point, Max, E-Max,..): May 2012 to Sep 2015 
· Preparing the monthly & yearly financial statements. 
· Banking Operations and Reconciliations.
· Accounting and reconciling customer and supplier account on monthly basis. 
· Co-coordinating with customer for payments and accounting all the receipts. 
· Preparing monthly reconciliation Statements for account receivables and payables.
· Preparing Monthly cash flow statements.
· Accounting and reconciling intercompany transactions.
· Reconciliation of gift voucher, credit card, and other tender GL accounts.
· Accounting of necessary journal entries if required.
· Checking and updating sales to the system from the 60+ retails outlets on a daily basis.
· Checking and updating all the income and revenues are collected and accounted on a daily basis.
· Liaisoning with auditors (internal and external) 
Landmark Group is one of the leading multi-national companies in the world for Retailing & Hospitality
Assistant Accountant:

LTC International Qatar (Home r us, Daiso Japan, Mr. Price, Bossini) Dec 2010 to Feb 2012

Accounts Assistant: 

SPEEDLINE PRINTING PRESS, Doha-Qatar   June 2009 to Dec 2010.
Accounts Clerk:
Sealand International Trading & Contg W.L.L Jan 2008 to Mar 2009.
Accounts Clerk (Part time):

Taxation Centre, Kerala, India.  Aug 2005 - Sep 2007. 
EDUCATIONAL AND PROFESSIONAL CREDENTIALS
MBA- Finance (Master of Business Administration)

National Institute of Business Management, Chennai
Online studying (Course not completed)

B. Com (Co-Operation)
Calicut University (Apr – 2007)
Plus Two (Commerce)

Kerala Secondary Education Board.
DOFM (Diploma in Office Finance Management)

Sree Ramakrishna Educational Centre
COMPUTER PROFICIENCY
· EBS-12, MS-Navision, Tally 9.
· Oracle ERP Accounting Software
· Good knowledge of using Microsoft Office tools (Microsoft Word, Excel)
PERSONAL DETAILS
Date of Birth



:
24-02-1984

Gender




:
Male

Marital Status



:
Married

Language Knows


:
English, Hindi, Malayalam, Tamil & Arabic

Nationality



:
Indian 

Driving License



:
Qatar and Indian

Visa Status



:
Visit Visa

Gulf Experience



:
8 Years
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