MUHMMAD

MUHMMAD.280499@2freemail.com  
In quest of challenging opportunities in the field of Accounting /Finance/ Taxation 

Industry Preference:    Large Services Groups /Banks /Telecom/Power Generation, Oil and Gas 
Large manufacturing concern

· MBA in Finance with 20 months of expertise in Accounts, Taxation, Planning & Organizing  Finance, and problem Solving 
· Well versed in areas of developing Sales working, Bank Reconciliation, Stock Sheets Reconciliation, Stock sheet Preparation Sales Tax Return File, Import Shipment Costing ,debtor & creditor’s supplier payments, Making of Bills and aging summary on Monthly basis
· PROFESSIONAL EXPERIENCE
Continental Print & Packages & Multi-Chem. Corporation, Karachi as Accounts Officer 28-December, 2014 -   Till Now       
Key Deliverables:
· E-Filing Income Tax Withholding U/S 165 , 149 on IRIS

· Working On S.A.P. Business One Software ,E-SOFT ERP Based ,Sales Soft Software 
· 7 Banks a/c Reconcile  Monthly  Internally , 
· Sales Working Preparation , and Sales Invoices Preparation 
· Sales Tax Monthly Return Files Submitted to FBR, Income Tax Return Files Preparation to FBR,
· Managed customers credits files kept all records.
· Prepared sales invoices A/R Vouchers ,aging summary reporting, contacting customers,
· Prepared COGS entries, stock sheet maintaining ,
· Prepared billing payments, prepared customers files billing up to date, monitor customer’s a/c details and identify, investigate non payments, delayed payments.
· Annual Sales Tax and Income Tax files Return u/s 165 Non Salary, and 149 Salary to FBR Portal.
· Prepare adjusting entries, aging summary prepared A/R managing.
· Closing entries preparation of income summary,quaterly final a/c prepared,
· Sales Tax Income Tax Audit Files Preparation
· Final A/C Prepared 
· Import Costing Sheet Preparation, Closing JV’S
· Posting Closing JV’s Of  Sales Tax Return, Import Shipment A/Cs 
· A/R ,A/P, Jv s Vouchers Preparations
· Depreciation,Insurrance Jv’s Posted 
·  Report To          : Finance Manager
PROFESSIONAL CERTIFICATIONS

· MS Office Peach Tree Quick Book Tally from sir Adam jee institute of professional training Kareem Abad Location, in Year 2011
ACADEMICS

MBA (Finance) 
Muhammad Ali Jinnah University, recognized by HEC, Karachi Pakistan     2014
B.Com.                   
Bachelor of Commerce from University of Karachi



 2010

I.COM      

Govt. Premier College Morning, Karachi Board



 2007

S. S. C


 Premier Morning, Karachi Board 



 
2004  
ITS SKILLS

· Microsoft Office (Excel, Word, Windows, XP, Internet Explorer)

· Siddat hider financial Léger, as for 100 Software working

ACADEMIC PROJECT HANDLE
1st 
Project Description: 
             Marketing research project

Client:                                        Total Oil

Type of Project:                          Semester end project

Responsibilities:


 Worked as a Project Coordinator for conducting the marketing       

                                                 Searching tools, questionnaires

Team size:                                  4 members

Duration:                                    2 weeks

2nd 

Project Description: 

Analysis of Financial Statements

Client:

 

Attak Cement, Karachi

Type of Project:


Internship at University of Karachi

Responsibilities:


Worked as a Project Coordinator for conducting the analysis of the          

                                                Financial Statements

Team Size: 


5 members

Duration                                   1 month  

AWARDS & ACCOLADES

· Received the following awards:

· Syndicate Award during MBA Finance 

· First Attempt Award during First attempt award

· Full Attendance Award during I.com

· Discipline  Award during Matric

· Awarded Syndicate Award at University for completing 260 hours of syndicate sessions

· Achieved good results in examinations and tests for SSC to MBA passed 1st attempt

