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Ediloisa 
Ediloisa.280739@2freemail.com  
Professional summary objectives:
Professional teacher and class adviser for 3 consecutive yearswho is willing to accept and welcome new learning in a company that is willing to give a chance to prove how dedicated, fast learner and hardworking person I am. Indeed, shows deep knowledge in computer through MS word, excel and powerpoint in organizing, conducting meetings and leading people.
Qualification and Skills:
· Fast learner, dedicated, flexible, hardworking and committed 
· Knowledgeable in MS WORD, EXCEL and POWERPOINT
· Excellent communication skills, work with minimal guidance, adaptable
· Interpersonal skills, friendly
· Time management/organize/systematize
· Good in decision making
· Well motivated
· Team building and leadership
Experiences:
Teacher 




May 1, 2014-April 7, 2016 
CCT-Visions of Hope Christian School
· Focused inReading and Writing but assist my co- workers when they are in need, especially when it comes tothe advisory class.
· Finished allpaper works before deadlines.
· Used MS word and excel in all paper works.
· Coordinated with the principal about the programs to be held, system to manifest inside the classroom.
·  Conducted meetings with pupils' parents and other co-workers and organized programs and activities outside and inside the school.
Primary Teacher 






May 2013- March 2014
Blessed Luisa School
· Submitted accurate records and information about the advisory class for proper filing of documents.
· Deadline awareness/recording/cooperativeness to primary dept.
· Assisted, managed, and facilitated learning inside the classroom.
· Bring good atmosphere inside the classroom for the pupils.
· Checked book activity, seatwork and all kinds of tasks given to them.
· Ensured that the pupils are doing all the tasks assigned to them.
· Computed grades in excel form and submit to the registrar office of the school.
· Keep a record of their performances (written and oral)
Admin Staff (billing department)



April 2012-October 2012
E.V. Diaz Brokerage, Inc.
· Encode data tothe company system and computed the billing through the MS excel.
· Documents awareness about the clients' completion of the requirements given.
· Filed/ secured a copy for the company.
· Coordinatedand gave an updates to the finance manager about the clients billing.
· Assisted clients' queries through phone and build good relationships with them.
Seminars Attended
· University of Sto.Tomas





January 2012
Us Teaching: Our Shared Passion, Our Diverse Best
· National Teachers for Collage




January 2012
Towards a Multi-literate Teacher in the 21st Century
· Arellano University (JAS campus)




December 2010
Camaraderie and Leadership
· Arellano University (JAS campus)




January 2009
Special Education with Volunteerism
Education:
Licensure Examination for Teacher (Passed for 1 take only) September 12, 2012
Bachelor of Elementary Education   June 2008-April 2012
(Arellano University-General Education)
Personal Information:
B-day
:
February 10, 1982


Age:

34 yrs. Old
Birth place:   Mangaldan, Pangasinan

Status:
Married

Height: 
5’2




Weight:
49 kgs.
Religion: 
 Christian



Citizenship:   Filipino
Language:
fluent in English

