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Professional Objective

Profile

Detail-oriented, efficient and organized professional with individual abilities to associate myself with an organization where there is potential for growth and realization of individual abilities and contribute to an organization success through my professional skills. Ability to effectively communicate, interact with executives, management and staff. Looking for a challenging opportunity with a reputed Company / Group where my skills and experience will have a valuable impact.
EXPERIENCE SUMMARY:-

Experience of working in Kuwait in Trading Company . Thorough knowledge of principles, procedures and practices of accounting and financial records and transactions, such as:

( Day to Day book keeping


( Reconciliation of accounts


( Accounts Payables



( Accounts Receivables
( Bank Reconciliation

Career Progression

August 2014 To December 2015
 - Kuwait
POSITION
Accounts Assistant

REPORTING TO
Chief Accountant                

SCOPE OF WORK: -
· Accounts Receivable: Updating Customer invoices, collections and preparing monthly Trade Receivable Statement, Aging Analysis Report, Verifying overdue invoices and follow up on debt collection. Updating credit facilities and reporting the overdue balances to the Chief Accountant for recovery procedure.

·  Accounts Payable: Updating all the purchase invoices and other payable transaction. Preparing Accounts Payable Aging Statements and timely payments to the suppliers. Getting credit limits approved from suppliers for open credit.

· General Ledger Accounts: Monthly analysis of General Ledger, Expenses Entries, Debit note and Credit note Entries.Handling Petty Cash And Updating And Posting Its Entry
· Payroll:  Manages payroll information and verifies all dues, employee giving and contributions withheld from employee checks and distribution of funds to agencies. 
· Bank: update with Banks on daily transactions, un cleared checks, inward & outward remittance. Reconciliation of Bank Accounts with Book accounts.
Academic Achievements


Bachelor of Commerce (B.Com)
 Mumbai University, Mumbai –India  
March-2012
(With Financial Accounting & Auditing as special subjects)
Board of Intermediate

           
 Kolhapur Board - India


March-2009
(HSC)
Board of Secondary

               Kolhapur Board –India


March-2007
Personal Information


	      Birth Date:
	14 February 1992

	      Gender:
	Male

	
	

	      Nationality:
	Indian

	      Religion:
	Islam

	      Marital Status:
	Unmarried

	      Languages:
	English, Urdu, Hindi

	      Visa Status:
	Visit Visa
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