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Objective: To give valuable contribution by embracing a challenging job and to employ my proficiency towards the job and my career
Profile at a Glance

· A high-performing, self-motivated and result-oriented professional of over 6+ years' experience in various facets of finance/accounting and HR Recruitment’s (Temp & Perm Hiring) Domain – IT/ Telecom/Finance/Hospitality/Retail 
· Reputation for hard work, dedication and commitment to excellence. 

· Good communication, interpersonal and analytical skills; standard setting demonstrator with go getter attitude.

· Good knowledge of existing HR and accounting practices.
Professional Experience
10th Sept’15 to 28th March’16 worked with Pyramid IT consulting as a Sr. Executive Sourcing – IT/Telecom Domain 
Organization Profile - Pyramid Consulting provides rewarding career opportunities for Consultants and enables our Clients to become more agile and competitive through the innovative use of technology, people and process. Founded in 1996 and headquartered in Atlanta, GA, Pyramid supports our Client partners around the world, including the United States, Canada, United Kingdom*, European Union* and India* through a combination of local offices and global delivery.  
Job Profile:
· Involved in client servicing, business development and delivery in a strategic role.
· Expertise in the complete recruitment life cycle leading to lifetime value of candidates/ clients.
· Lead Generation across GCC for providing Recruitment Services and HR solutions, identifying market potentials.
· Approaching prospective clients from various sectors, interfacing with existing clients for business, work force planning and training needs.
· Sourcing profiles (Database Search, Job Portal Search, Advertisements, and Head hunting).
· Screening and analyzing qualified quality candidate profiles for middle to senior level managerial positions.
· Planning strategies on quarterly basis.
· Active Business Development & Account Management.
· Conducting preliminary round of interview, negotiation and follow up with both clients and candidates on the contract terms and salary package respectively.

· Browsing job portals and searching the candidates for desired job positions.

· Recruitment & Selection - Sourcing profiles / Short-listing resumes.
· Understanding of the Information Technology consulting/staffing industry.
· Working with Telecom Client i.e. Ericsson, Mahindra Comviva & a NEC Technologies
· Working on all IT Development & Support Position.
· Recruit candidates on Skill set such as – Java/J2ee, C++, Oracle, PL/SQL, Sap, Data-warehousing, IN Engineers, VAS Engineers, CICD Engineers, Cloud, Security etc. 
28th May’14 to 8th Sept’15 worked with Net Connect Noida as a Sr. Recruitment Executive – IT Infrastructure 
Organization Profile - Net Connect was founded by Anil Bist, an IIM Ahmedabad Alumnus and has been the key mentor towards its exponential growth since its incorporation. With its headquarters in Bangalore, Net Connect established various delivery centre across the regions starting with New Delhi in the year 1998. Today, with four delivery locations in India and covering more than 50 support locations across the sub-continent and Asia, Net Connect has recorded steady year-on-year growth. Net Connect has recorded over 60% growth in its revenue in the last fiscal (2013-14).
Job Profile:

· Handling complete process of recruitment for Top, Middle & lower level positions.

· Sourcing candidates on various techniques through the methodologies of sourcing such as Job portals, Social Networking websites, Internal Job posting, Employee referrals & Conduct Walk in etc.

· Maintaining the talent pipeline for critical and upcoming positions.

· Preliminary interviews with candidates to ensure only quality candidates meet the reporting managers, hence ensuring better & faster closures. 

· Regular coordination with hiring managers to gather & update on the status of their requirements. 

· Ensuring panel availability for telephonic and face-to-face interviews.

· Scheduling Face-to-Face interviews with technical team.

· Interview Co-ordination and taking feedback from the interviewer.

· Taking first round of the interview of the candidates.

· Joining Period & Salary Negotiation with candidates.

· Coordinating with operation department for generating and rolling out offers letters to selected candidates.

· Completing necessary documentation for selected resources.

· Collecting mandatory documents from selected candidates for BGC/BGV.

· Follow up with the candidate is until joining. 

· Maintaining database of all candidates, working in the relevant area.

· Preparing weekly and monthly reports on recruitment.

· Fulfilling the work force requirements for Top IT & Telecom Clients. 

· Clients - IBM, Accenture, Tech Mahindra, HP, HCL, Bharti Airtel Orange Business services, Verizon business services, Comviva Technologies, Target corporation, Genpact, Accretive Health, TCS etc for technical positions.
Oct’10 to June’13 Worked with Elixir web solutions as a IT / Finance Recruiter
Organization Profile - Elixir, leading Recruitment Process Outsourcing firm operates in end-to-end recruitment solutions to meet customer needs throughout the recruitment cycle. The company based out of India, has significant international operations with global customers across industries; high profile early stage to large Fortune 1000 companies. With worldwide services in Executive search, RPO, Contingent hiring, temporary staffing and Value added services, the offering covers a complete range and assists customers to raise productivity through improved strategy, quality, and efficiency and cost reduction.

Job Profile:

· Experience in full life cycle recruitment and staffing management.

· Understanding of the Information Technology consulting/staffing industry.

· Ability to create new recruiting strategies and explore alternative approaches.

· Strong organizational and communication skills (both written and verbal).
· Recruitment & Selection - Sourcing profiles / Short-listing resumes.

· Browsing job portals and searching the candidates for desired job positions.

Achievements:
· Got the Highest Billing Certificate for Closing SAP Basis Position with IBM.
· Got an Award for Buddy Program 2011 – 2012.
From Aug’ 09 to Feb’ 10 Worked with ICFAI University as Accounts Assistant 

Organization Profile – The ICFAI University, Dehradun, Uttarakhand is sponsored by the Institute of Chartered Financial Analysts of India (Icfai), a non-profit educational society established in 1984 under the Andhra Pradesh (Telangana Area) Public Societies Registration Act, 1350 F (Act No.1 of 1350F), with the objective of imparting training in finance and management to students, working executives and professionals in India.

Job Profile: 
	· Supervision of all Accounts


	· Cash Handling

	· Bank Reconciliation



	· Debtors & Creditors Reconciliation

	· TDS, Service Tax, Deposit in Bank.

	· Salaries Preparation

	· Income & Expenses
	


From July’ 06 to Nov’ 08 Worked with ACE CONSULTANCY Dehradun as an Accountant cum Recruitment Executive – Hospitality/Retail Domain                                                                       
Organization Profile - Ace Consultancy is an HR Company providing best work force to its clients. It deals in all sectors such as IT, BFSI, Industries, and Pharma etc. They have their head office in Dehradun and operate in many other locations.
Job Profile:

	· Handling Recruitments



	· Searching suitable profiles

	· Scheduling Interview’s



	· Supervision of all Accounts

	· Conducting first round of Interview and handling joining formalities.

	· Maintaining complete Database for the Company and accounting

	· Cash Handling




	· Bank Reconciliation

	· Debtors & Creditors 
	· Reconciliation
TDS, Service Tax, Deposit in Bank.

	· Salaries Preparation



	· Income & Expenses


Education & professional trainings

· Bachelor of Commerce from HNBG University in Y2006

· XII from Children’s Academy in Commerce Stream

· Three years Diploma course – GNIIT from NIIT India leading computer institute.

· Tally Graduate 7.2 – Diploma in Tally with VAT from Tally Academy, Dehradun.

· Sound Knowledge of MS Office Applications - MS Word, MS Excel & Internet.

Personal Details

Date of Birth:

02nd March 1983
Nationality:

Indian

Visa Status:

Visit Visa

Marital Status:

Single
Languages Known:
Hindi, English & Punjabi.
Hobbies:

Listening to Music, Reading, Internet Surfing
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