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OBJECTIVE
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In pursuance of my instinct passion for the Accounting and Finance area, I have always statistically wanting to reach to the pinnacle of this realm. Desirous to excel, I am looking forward to a challenging position that entails an extra ordinary hands at deft with highly progressive and reputable organization committed to impart excellence.
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PROFESSIONAL PROFILE
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· 1 year UAE experience as Accountant in a Real Estate firm. 
· 8+ years banking experience in India. 
· Ability to convince and willingness to work under pressure. 
· Capable of taking independent and innovative decisions while working as part of a team. 
· Experience of handling branch operations and taking relevant decisions. 
· Effective communication, public relations and interpersonal skills. 
· Possessing quick learning abilities. 
· Fast and accurate typing skills. 
· Initiative, dedication and persistence to the work done. 
· Adapt in customer care. 
· Positive attitude towards changes. 
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WORK EXPERIENCE
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· October 8, 2007 - till date– Working as Asst Manager in a Private sector Bank in Kerala, India 
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Job Responsibilities:
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· Was the Offsite monitoring officer for the bank for ensuring 100% KYC compliance for all the accounts opened and also for ensuring that all the transactions are 
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carried out in accordance with the Banking codes and standards.

· Was in-charge of the forex section-dealing with LC's, BG etc. 
· In-charge of clearing section handling 500-600 collection cheques daily and was able to complete the clearing process within the TAT. 
· Has handled cash section that includes RTGS, NEFT, direct dealing with customers, physical cash handling , ATM management etc. 
· Thorough knowledge of all clerical work including account opening, clearing, deposits, cash payments, receipts etc. 
· Has cleared JAIIB and CAIIB. 
· June 2007 - October 2007– Worked as Engagement Associate in Ernst & Young –Technopark, Trivandrum. 

Job Responsibilities:

Assigning audit work to each employee. The work is mainly performed in excel sheet. It also includes telephonic dealing with clients in GCC; daily and weekly meeting with auditors to get the report, to attend daily morning review meeting, preparing agenda etc.

· January 2005 - July2006 – Worked as Team Leader in Accentia Technologies (Iridium) Technopark, Trivandrum (a BPO Company) 

Job Responsibilities:

Worked as a Team Leader in Accentia Technologies (BPO company) and managed a group consisting of 15-20 members. Responsibilities include documentation of voice records from US doctors, check the accuracy of the records done by team members, checking of TAT and assigning work accordingly.

EDUCATIONAL QUALIFICATIONS

· Currently doing Master's in Finance. 
· Completed B.com in March-April 2005 at Mahatma Gandhi College, Trivandrum (Affiliated to Kerala University – Main subjects – Accountancy, Marketing & 

Entrepreneurship,  Taxation,  Law,  and  Economics)

Qualified with 71% on an average.

· Completed XII in March 2002 at St. Mary’s Higher 
Secondary School, Trivandrum – with 77% on an average. 
· Completed X March 2000, at Cotton Hill Girls Higher Secondary School, Trivandrum – with 86% on an average. 

TECHNICAL QUALIFICATIONS
	

	Office Package
	
	: MS Word, MS Excel ,

	
	
	
	MS Power Point etc.

	
	Communication Packages
	: Internet and e-mail

	
	
	
	operations.

	
	Typing Speed
	
	: 80-120 WPM.

	
	Programme knowledge
	
	: Tally, Finacle, C,C++

	
	
	

	PERSONAL PROFILE
	
	

	
	
	

	
	
	

	
	Date of Birth
	: 19th August 1984

	
	Place of Birth
	: Chengannur, Kerala.

	
	Nationality
	: Indian.

	
	Marital Status
	: Married.

	
	Visa Status
	: Husband’s Sponsorship.

	
	Languages Known
	: English and Malayalam.

	
	
	



