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OBJECTIVE:

To qualify for any position in an organization that will enhance my working capacities, professional skills, business efficiencies and to serve the organization in best possible way with sheer determination and commitment.
PERSONAL INFORMATION:

Date of Birth

:
September 25, 1987

Age


:
28 years old

Civil Status

:
Single

Gender

:
Male

Height


:
5’8”

Weight


:
110 lbs.

Blood type

:
O

Citizenship

:
Filipino

EDUCATIONAL ATTAINMENT

Bachelor of Science in Business Administration

Major in Management

Bulacan State University 

2011 – 2015



SEMINAR ATTENDED
· I am a Change maker
Theme: The ordinary profit maker turns into a better social risk taker

Victory Center, Balaga Building, Dakila, Malolos City, Bulacan

February 13, 2014

· Increasing Your Convincing Power

Malolos Resort Club Royal

Malolos City, Bulacan

September 23, 2013

· Personality Development Seminar

Bulacan State University

September 19, 2013

· Resourcefulness (Values Formation Seminar)

Bulacan State University

January 15, 2013
WORK EXPERIENCES
LAY-OUT ARTIST/

JGH Garments
MANAGER


Raanbato, Bambang, Bulakan, Bulacan.

2005 to 2015
Contact No. : (044) 309 11 56

JOB DESCRIPTION:
· Prepare design for samples to be submitted in SM Malls (leading Mall in the Philippines) using Corel Draw X7,
· Make printing design according to the pattern given by the client,

· Over all in charge in office works,
· Prepare payrolls using Microsoft Excel,
· In charge of managing and supervising day to dayoperation.
ON-THE-JOB TRAINING 
2GO Group, Inc.
15/F Times Plaza Bldg. U.N. Ave., Cor. Taft Ave., Ermita, Manila
November 10, 2014 - February 27, 2015

JOB DESCRIPTION:

· In charged in filing and recording the Rehabilitation plan of Negros Navigation check vouchers;
· Released payment checks for the clients/individuals covered by the rehabilitations; and
· Ensures payment was monitored.
SPECIAL SKILLS

· Can speak English;
· Easily gaining new skills – without difficulties;
· Produce work that is orderly and attractive. Ensure tasks are completed correctly and on time;
· I am proficient in using MS Office such as Word, Excel and PowerPoint;
· I also lay-out design using Corel Draw and Adobe Photoshop.
