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PERSONAL INFORMATION
Date of Birth :
21 April 1994
Nationality:
Filipino
Driving License
Philippine
DrivingLicense
Date of Expiry
11.08.2020
Visit Visa Valid
13.04.16
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SOFTWARE SKILLS
Designing
Photoshop
Tools
MSPaint
Op. Systems
Windows,Android
Documentation
MS word, Excel,
Tools :
Power point
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LANGUAGES
English
Tagalog
CV No: 169578
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Whatsapp Mobile: +971504753686 Phone +97143970978 E-mail: gulfjobseeker@gmail.com
OBJECTIVE
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To be able to apply my skills and knowledge in possible work opportunities and gain more experience about the task assign to me. I am able to work well on my own initiative and can demonstrate the high levels of motivation required to meet the tightest of deadlines. And I want to be part of the success in an environment of growth and excellence.
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EDUCATION
B A C H E L O R I N I N D U S T R I A L T E C H N O L O G Y
M A J O R I N C O M P U T E R T E C H N O L O G Y
S.Y. 2010 - 2015
BULACAN STATE UNIVERSITY
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EXPERIENCES
S A L E S M A N A G E R at Blessed Esther House of Bags Manila City Philippines ▪ 2015 April 20 - 2016 January 11
· Direct distribution of product or service. Develop and follow up on business leads. 
· Maintain contact with dealers and distributors and ensure customer satisfaction. 
· Analyze sales statistics gathered by their staffs to determine sales potential and inventory requirements and to monitor customers' preferences. 
I T A N D T E C H N I C A L S U P P O R T at United Pulp and Paper Co.Inc. Calumpit Bulacan, Philippines ▪ 2015 January 26 – 2015 April 03
· Installing and configuring computer system. 
· Diagnosing and solving hardware/software faults. 
· Logging customer/employee queries. 
· Analysing call logs to spot trends and underlying issues. 
C U S T O M E R S E R V I C E R E P R E S E N T A T I V E at Globe Telecom. Malolos, Bulacan, Philippines ▪ 2014 August 04 – 2014 October 24
· Resolve customer complaints via phone, email, mail, or social media. 
· Use telephones to reach out to customers and verify account information. 
· Answer questions about warranties or terms of sale. 
· Advise on company information and assist with placement of orders, refunds, or exchanges. 
O F F I C E S E C R E T A R Y at Malolos Christian School
Sto. Cristo Malolos, Bulacan Philippines ▪ 2013 June 10 – November 22
· Receive, sort and distribute incoming mail and calls. 
· Fax, scan, copy and type documents, reports and correspondence. 
· Update and maintain databases such as mailing lists, contact lists and client information. 
· Assist with announcements, events planning and implementation. 






