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	Objective:

	To obtain a challenging position where in my knowledge, experience, skills and ideas will be focused to the best interest of the organization enabling its dynamic growth and progress as well as my own.



	Professional Qualifications:

	· MBA Dual Specialization (HRM & Marketing)                2010           Anna University, Coimbatore
     


	Computer Skills:

	Operating Systems


  Applications
Other software
	:

:

:
	Windows XP, Windows7 and Linux
Microsoft Office, Internet & E-mail
PageMaker, Photoshop


	Educational Qualification:

	·  Bachelor of Business Administration
              2007         University of Calicut

·  Higher Secondary


                          2003
       Education Board of Kerala



	Work Experience:



	Accountant & Office Administrator (August  2006 – September 2007)
Max Update Technologies, Kottakkal,India
Responsibilities Includes:
· Preparation of Accounts and submitting to the higher officials.
·  Maintain office records.
· Organize office operations and procedures.
· Giving awareness about the courses.

 Sr. Business Associate (October 2010 - February 2013)

 Muthoottu Mini Financiers Pvt Ltd, Kottakkal, India

Responsibilities Include:  
· Preparing Daily Accounts and daily submitting to the corporate office.

· Checking Daily Accounts and vouchers.

· Preparing monthly expenditure & bank Statements.
· Developing new client relationships and new business opportunities.

· Developing awareness about the products and procedures to the customers.

· Negotiating and closing new business.

· Calling on potential or existing customers.

· Maintaining knowledge on competitors’ product.



	Language Known:

	· Speak

         : 
English, Malayalam & Tamil.

· Read & Write
         :
English, Hindi, Arabic, Malayalam.


	Personal profile:

	· Date of Birth                :  15-12-1984

· Nationality                   :   Indian

· Marital status               :   Single

· Sex                              :   Male  
· Religion & cast           :   Islam, Muslim

· Visa status                  :   Visit Visa


	Interests:

	Browsing ,Traveling and Music



	References:

	Both professional and personal references would be provided on request.


