Amirah 
Nationality: Native New Zealand Maori
Date of Birth: 8 June 1967
Marital Status: Single
Dependants: Nil
Highlights
· KHDA approval as a Principal and Vice Principal 
· KHDA acknowledgement of academic accuracy in KHDA Inspection Report 2014-2015 
· Successfully led four KHDA inspections 
· Represented New Zealand at the International Literacy Conference held in Cuba 2005 
· Programme Developer for ‘Greenlight Learning for Life’ Adult Literacy 
· Edutainment Developer for Greenlight Learning for Life 
	Areas of Expertise
	
	
	
	

	
	Educational Leadership
	
	Academic Management
	
	Staff Training and

	
	and Management
	
	and Programme
	
	Development

	
	
	
	Development
	
	

	
	American and British
	
	Quality Assurance, DSIB
	
	Special Education and

	
	Curriculum
	
	Inspection, American
	
	Behaviour Management

	
	Implementation
	
	Accreditation
	
	


	Qualifications
	
	

	Current
	MBA, Cumbria University (In progress 4 papers completed)

	3/2003 – 10/2003
	Post Graduate Degree in Teaching with 1st Class Honors, University of

	
	Waikato, New Zealand
	

	3/1996 – 10/2002
	Bachelor of Teaching, University of Waikato, New Zealand

	Courses and Training
	
	

	  Certificate in Computing Level
	  Certificate in ISO-9001:2008

	four
	
	


· Certificate in Six Sigma 
	30/07/2015
	Approved Assistant Principal, 

	
	


General
Developing and leading with the senior management team:
· Strategic direction and development of the school 
· Head of the KHDA inspection team 
· Head of training and professional development 
· Mentoring and monitoring teaching staff 
· Implementing school wide pastoral and academic initiatives 
· Supporting the Islamic values of the school 
Lead Role of Key School Functions
Developing and leading:
· Quality management and accreditation 
· Behaviour management and student support services 
· Learning support and additional learning support provision 
01/08/2013 – 20/07/2015 KHDA Approved Vice Principal, English Language School (PVT.) Dubai
General
Developing and leading with the senior management team:
· Strategic direction and development of the school 
· School policies and procedures 
· Curriculum implementation and academic development 
· Leading and managing the Foundation Section and the Primary School Section 
· Management of the Foundation Section timetable 
· Supporting the Islamic values of the school 
Curriculum Management
Working with the senior management team to take responsibility for:
· Leadership of the Primary school’s curriculum development group, comprising all subject area leaders and leaders of curriculum support teams 
· Staying informed and alert to all curriculum development and shaping policy development in response 
· Planning for curriculum staffing resource on an annual basis 
· The design and implementation of student tracking and reporting systems 
External Relations
Working with the senior management team to take responsibility for:
· The development of partnership projects and activities 
· The development of partnership projects consistent with our commitment to maximising progression to initiatives with Higher Education institutions 
· The development of strong, constructive relationships with the local education authority, at a strategic and operational level 
School Activities
Working with the senior management team to take responsibility for:
· Organisation of open evenings, school representation at events, exhibitions and other marketing activities 
· Oversight of student application and interviewing procedures 
Lead Role of Key School Functions
Developing and leading:
· Quality management and accreditation 
· Behaviour management and student support services 
· Learning support and additional learning support provision 
Deputising for the Principal
To accept responsibility for:
· The discharge of the Principal’s delegated functions at any time when the Principal is away from the school 
· Providing leadership which supports, challenges and develops all staff within the spirit of the Islamic identity of the school 
26/07/2012 – 30/07/2013    KHDA Approved Principal, Al Hesn Private School, Dubai
(School closed at the end of the academic year)
Supervision:
· Supervise all school personnel, directly and/or indirectly 
Key Role:
Serve as the chief administrator of the school in developing and implementing policies, programs, curriculum activities, and budgets in a manner that promotes the educational development of each student and the professional development of each staff member.
General Planning:
· Conceptualize the broad goals of the school and plans accordingly to ensure that procedures and schedules are implemented to carry out the total school program. 
General Coordination:
· Ensure that the school program is compatible with the legal, financial and organizational structure of the school system; 
· Define the responsibilities and accountability of staff members and develops plans for interpreting the school program to the community. 
Improvement and Quality Assurance:
· Quality assurance and accreditation 
· Behaviour management and student support services 
· Learning support and additional learning support provision 
Enhancement of Personnel Skills:
· Provide activities which facilitate the professional growth of the school staff and enhance the quality of the instructional program. 
School Objectives:
· Identify the annual objectives for the instructional, extracurricular, and athletic programs of the school. 
Curriculum Objectives:
· Ensure that instructional objectives for a given subject and/or classroom are developed, and involves the faculty and others in the development of specific curricular objectives to meet the needs of the school program. 
· Provide opportunities for staff participation in the school program. 
Establishes Formal Work Relationships:
· Evaluate student progress that includes the maintaining of up-to-date student data; 
· Supervise and appraises the performance of the school staff. 
Facilitates Organizational Efficiency:
· Maintain inter-school system communication and seeks assistance from central office staff to improve performance. 
· Maintain good relationships with students, staff, and parents. 
New Staff and Students:
· Orient and assist new staff and new students and provides opportunities for their input in the school program. 
Community:
· Encourage the use of community resources, cooperates with the community in the use of school facilities, interprets the school program for the community, and maintains communication with community members. 
Supplies and Equipment:
· Manage, direct, and maintain records on the materials, supplies and equipment which are necessary to carry out the daily school routine. 
Services:
· Organize, oversee, and provide support to the various services, supplies, material, and equipment provided to carry out the school program. 
03/2010 – 07/2012   Vice Principal, Al Resalah School of Science, Sharjah
General
Developing and leading with the senior management team:
· Strategic direction and development of the school 
· School policies and procedures 
· Curriculum implementation and academic development 
· Leading and managing the Girls Section 
· Management of the Foundation Section timetable 
· Supporting the Islamic values of the school 
Curriculum Management
Working with the senior management team to take responsibility for:
· Leadership of the school curriculum development group, comprising all subject area leaders and leaders of curriculum support teams 
· Staying informed and alert to all curriculum development and shaping policy development in response 
· Planning for curriculum staffing resource on an annual basis 
· The design and implementation of student tracking and reporting systems 
External Relations
Working with the senior management team to take responsibility for:
· The development of partnership projects and activities 
· The development of partnership projects consistent with our commitment to maximising progression to initiatives with Higher Education institutions 
· The development of strong, constructive relationships with the local education authority, at a strategic and operational level 
School Activities
Working with the senior management team to take responsibility for:
· Organisation of open evenings, school representation at events, exhibitions and other marketing activities 
· Oversight of student application and interviewing procedures 
Lead Role of Key School Functions
Developing and leading:
· Quality management and accreditation 
· Behaviour management and student support services 
· Learning support and additional learning support provision 
Deputising for the Principal
To accept responsibility for:
· The discharge of the Principal’s delegated functions at any time when the Principal is away from the school 
· Providing leadership which supports, challenges and develops all staff within the spirit of the Islamic identity of the school 
7/2005 – 10/2009 Executive Director, Education 2 Create (New Zealand registered Private Training Establishment).
· Management of Education Establishment 
· Contract Management with Tertiary Education Organisations and High Schools 
· Financial Management (sourcing funding, budgets and projections, purchasing, invoicing) 
· Programme Development (developing adult education programmes and curriculum in-line with the New Zealand National Standards) 
· Developing assessments and marking schedules 
· Academic Management 
· Accreditation, Audit and Quality Assurance requirements 
· Internal and External Auditing (reporting results, academic systems and processes, quality management system documentation, quality assurance and audit) 
· Staff and Teacher/Tutor Management (staff trainer, student recruitment, selection and enrolment, develop and implement marketing materials and strategy) 
· Principal, Alternative Education (Students who are alienated from mainstream schooling), Te Puke High School, British Curriculum and NZQA (New Zealand National Qualifications Authority) Unit Standards 
· Contract management 
· Teacher management 
· Programme development 
· Assessment and evaluation 
· Individual learning plans 
· Student support 
· Behaviour management 
· Individual and family counselling 
05/2002-06/2005 Technical Advisor/Academic Management, Te Wananga o Aotearoa (Tertiary Education Institute).
· Develop and write curriculum for Adult English Literacy Programme (Greenlight Learning for Life) in collaboration with Cuban experts 
· Development of assessment and evaluation tools 
· Development and implementation of tutor training process and internal moderation process 
· Training staff at a local and national level 
· Supervision of tutors and field officers 
· Performance reviews 
· Liaising with community organisations 
· Pilot and national launch organiser, programme promotions 
· Development of the ‘Edutainment’ (education through entertainment) strategy, represented Te Wananga o Aotearoa at the 2005 International Literacy Conference in Cuba 
01/2000-03/2002 Founding Member and Lead Teacher, Te Kura Kainga (Early Learning Childhood Center and Private School)
· Establishment of the school 
· Developing and implementing the British Curriculum 
· Teaching from Foundation to Year 13 across the curriculum through the medium of English; develop and maintain a balanced classroom programme to meet the mental, emotional, physical and social needs of the student 
· Assessment and evaluation of students work and progress 
· Liaising with parents 
· Development of classroom resources 
03/1995-10/1997
Teacher, Sunset Junior High School, British Curriculum
· Development and implementation of a Maori language programme 
· Delivery of the curriculum across all domains 
· Development and implementation of performing arts programme 
Other Experience
5/1998-12/1999
Social Services Coordinator, Te Runanga o Ngati Pikiao
· Development and implementation of social services programmes 
· Individual, couple and family counselling, home-based support 
· Budgeting skills and life skills tutor 
· Supporting ‘Youth at Risk’ 
· Liaising with community and government organisations 
· Advocacy, contract negotiation and reporting 
1/1984-12/1993
Editor, Youth Support Worker, Rotorua Youth Resource Centre
· Graphic design, sourcing potential interviewees 
· Conducting interviews, reporting on youth affairs, locally, regionally and nationally 
· Preparation of articles, writing articles, marketing and promotion of the newspaper, editing before print, funding and reporting 
· Youth advocate at a local, regional and national level 
· Supporting youth and families at risk, individual, couple and family support, developing and implementing social services programmes 
· Networking at a local, regional and national level 
· Marketing and promotions 
	Contract Work
	

	2013
	Al Tumooh Private School, Madinat Zayed Academic Plan for ADEC

	
	approval to extend school to the National Curriculum of England;

	
	Development of the school website.

	2010
	Media andI – Universities Magazine, Dubai Editing, reviewing,

	
	interviewing.

	2006
	Te Roopu a Iwi o Te Arawa (NZ Registered Private Training

	
	Establishment) Establish Te Roopu a Iwi o Te Arawa’s Private Training

	
	Establishment and Education Arm, develop academic and curriculum

	
	documentation for the Social Services Programme in-line with the NZ

	
	National Standards, coordinate delivery of the Pilot Programme, train

	
	tutor and staff, full Programme review.

	2004
	Te Wananga o Aotearoa Compose lyrics and music for a 12 song

	
	album to support the Greenlight Learning for Life Adult Literacy

	
	Programme, lead and backing vocals, contract, coordinated and

	
	supervise additional vocalists and musicians, oversee the production

	
	and recording process from the onset to the final product.

	2003
	Te Wananga o Aotearoa Compose lyrics and music for 33 jingles to

	
	support the lesson themes in the Greenlight Learning for Life Adult

	
	Literacy Programme, lead and backing vocals, contract, coordinated and


supervise additional vocalists and musicians, oversee the production and recording process from the onset to the final product.
2000
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Te Wananga o Aotearoa Review of Te Wananga o Aotearoa internal auditing process, development of an internal auditing process document
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