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I am an excellent team player possessing capabilities to perform tasks under immense pressure. I have self confidence, could handle any situations by quick decision making. Ability to learn quick and customer intimacy for long term business. Benefits have lead me to success in a short period of time. In following areas I was praised “excellent” by my superiors during the appraisal;

· Overall knowledge about the Insurance Industry & Underwriting Principles and Techniques.

· Effectiveness, efficiency & high accuracy.

· Managing employees & proper delegation to get things done on time.

· Excellent team player.

· Always ensuring excellent customer service.

· Sound knowledge on Microsoft Windows Office Applications.




Date of Birth
:

 August 31, 1978

Place of Birth:  

Colombo, Sri Lanka
Gender:


Male





Civil Status:


Married

Nationality:


Sri Lankan

Height:

            5’ 9” 

Weight:


75kgs 

Languages:


English and Sinhala 


Aasif Traders – Whole Sale Flour Agent (No. 295/B1, Bank House, Dimbula Road, Hatton)




    Manager

 April 2010 – present  : 

· Supervising whole economic activity of production, marketing, selling and finance. 

· Building  relationships with employees and communicates with, motivates, 

and coaches them.

· Seeking internal and external information about issues that can affect the

organization

· Distributes resources of all types, including time, funding, equipment, and human

resources.

· transmitting information about the organization to outsiders, and  transmits information internally that is obtained from either internal or external sources.

· taking corrective action when the organization faces important, unexpected difficulties.
· Representing  the organization in major business negotiations. 

===================================================================

I joined Company PLC, Colombo   on 01st December 2005 as an Insurance Executive. I Served at Union Assurances Company PLC for 5 Years.
Following were my main functions at Union Assurance PLC;

· I was handled Marine Businesses channeled through Insurance Brokers, Direct  Customers & Corporate customers.

· Handled Marine Insurance Quotations Channeled through;

· Corporate Business Development Unit (CBD)

· Commercial Motor Unit (CMU)

· Brokers

· I was handling the entire underwriting process of businesses channeled through Brokers. Corporate Businesses are targeted by (CBD).

       *. Handled issuing marine Cargo Import & Export Policies,  Certificates,  & Endorsements. 

           Goods in transit policies & land Transit Policies.

                   *. Approving marine Cargo Import & Export Policies, Certificates & Endorsements, 

                       Goods in transit policies & land Transit policies up to authorized limit.

                   *. Preparing Marine Open policies. 


       *. Issuing marine Cargo quotations & Goods in transit quotations.

                   *. Signing of documents up to authorized limit.

 *. Deciding on premium rates & Warranties.

· Visiting customers, Brokers sales staffs to provide technical support on underwriting areas.

· In my last 10 months I worked as a sales executive in Union Assurance Plc – Nuwara Eliya Branch.

===================================================================

I joined Hatton National Bank Assurance PLC, Colombo on 01st Dcember 2001 as an underwriting assistant trainee. I Served at Hatton National Bank Assurance PLC for 4 Years.
I got confirmed as underwriting assistant on 01st  June 2002. For my hard work I was awarded “Excellent” grade & got promoted as Junior Executive after my appraisal in December 2003. 

During my stay at Hatton National Bank Assurance PLC I was mainly involved in Marine, Miscellaneous, Fire classes & Marine Claims.
Following were my main functions at Hatton National Bank Assurance PLC;

· Proper maintenance of policy of Marine, Fire policy files & Miscellaneous policy files of Bank Assurance underwriting department. 

· Handled issuing Marine Quotations, Marine Insurance Counter Customers,  Corporate Customers and also Brokers. .

Visited corporate customers, Brokers whenever necessary arose. Entering policies in the system, policy endorsements, preparing renewal notices & approving policies up to authorized limits.

· Handled Marine, Fire & Miscellaneous Insurance Businesses channeled through Hatton National Bank PLC (HNB PLC). HNB PLC is the parent company of HNB Assurance PLC.

· Handled Businesses channeled through Insurance Agents & Insurance Brokers.

Visiting Brokers to develop relationship and to expand business.



· Certificate Course in Insurance






  (2004)
Ceylinco Insurance College 
·  One day work shop on getting maximum protection out of the Workmen’s

Compensation Insurance

Ceylinco Insurance College – Colombo 05.  




  (2005)


· English Diploma  Course




 
Aquinas College, colombo, Sri Lanka  



 
   (1999 – 2000)

· Computer Diploma Course






IBC Computer Institute, Colombo, Sri  Lanka.  




(1999)




 . D.S. Senanayake College, Colombo - 8, Sri Lank


· School Prefect Year: - 1995, 1996

· Member of the College Sports Committee

· Member of the College Art  Committee

· Participated in the inter School Sports meet events

· Secretary of the School class Committee

· Participated in the College Art day events and won awards                             
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