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            CURRICULUM VITAE
PERSONAL DETAILS 
NAME:
 

Damian

DATE OF BIRTH: 

29th September 1968

LANGUAGE: 
    
Kiswahili, English.
NATIONALITY:                   Kenyan.  
MARITAL STATUS:   
Married

VISA STATUS:                     Visit. 
EDUCATIONAL BACKGROUND
December 1987              Kenya Certificate of Education (K.C.E)

                                       St. Mary’s Seminary, Kwale 

   Division 2 (30 points)
ATTRIBUTES

To be self motivated and ambitious in a challenging job position that will enable me to make full use of my talent and potential.  To perform to the best of my ability and use the opportunity given to acquire new skills, new knowledge so as to enhance my career prospects for the mutual benefits of my employer and me.

PROFFESSIONAL QUALIFICATION
 June 1989                  CPA PART 1 Coast Institute of Technology.
PROFFESSION

BANKER/ACCOUNTANT

               

              Dealing with Customer Service and working in the Operations 




              Department.
COMPANIES WORKED FOR.
     1 .  Standard Chartered Bank.          1991-1996.
     2.  Southern Credit Bank.                  1996-2005
     3. Swift truckers Limited.                  2006-2008
     4. Fidelity Commercial Bank.            2009-2011
     5. Limited.


            2011-to date.
ACHIVEMENTS.
Standard Chartered Bank.

1. While working at the reception, that is opening accounts I managed to increase the customer base by 

    More than 30% this automatically improved the customer deposits thus the banks liquidity increased.

2. While working at the clearing house I managed to introduce a daily system of reconciliation whereby   no outstanding items were left in suspense accounts by the close of day, this made it easier for management daily reports which had no differences.

 3. As a cashier at the counter I made sure all the cheques presented by the clients for payment were authenticated before payment, this prevented any frauds being committed by shroud individuals, thus saving the bank from losses. 
  Southern Credit Bank.
1.  As person in charge of operations I managed to change the banks image through introduction of customer visits and customer bulletins on monthly basis, this gave the bank an upper hand compared to other banks, thus increasing the growth of the bank customers by more than 50%.

2.  Revised some of the bank tariffs some of the bank tariffs which were outdated, in order to make them competitive within the industry, this I did by doing a cross sampling from different banks, e.g account opening balance, ledger fees, minimum balance to be maintained  in the accounts. These changes automatically made the bank be a bank of choice.

 Swift Truckers Limited.

        1.  Swift truckers being a transport company with a fleet of 50 trucks; I managed to introduce a very      efficient fueling system, which was by introducing fuel cards for each vehicle, this was to be linked to the respective loadings. This made it very difficult for the craft drivers to fuel the trucks twice, through this initiative the company saved of 70% on fuel costs.

        2.  On the loadings at the port I introduced a way whereby we had someone standby at the port where he will co ordinate all the loadings and make sure no delays are experienced at the port. This system reduced the number of days the trucks were taking at the port thus increasing the number of trips and thus more income for the company.


Fidelity Commercial Bank

 While working in asset finance division I introduced the visits to dealers and collecting the customer’s applications and training the dealers how to fill up the applications with the clients the dealers, this reduced automatically the turnaround time for the applications which increased the customer base and thus translating to high profits for the Bank.

                    Limited.

 Making clients appreciate the need for good customer service and appreciate to implement the ISO standards.
WORKING EXPERIENCE
2011  TO DATE: 

Engaged by Technical Expert on ISO Certification audits.
 FIDELITY COMMERCIAL BANK LTD 2009 - 2011
 Asset Finance Division
Responsibilities:-

1. Receiving and analyzing loan applications from all the banks prospective clients
2. Verification of the documents after approval of the loans
3. Visiting the existing clients and prospective ones to keep abreast with their businesses
4. Meeting the Motor Vehicle Dealers to customize with the nature of their business and making more deals for future borrowers

5. Checking and making sure that all the loan accounts which have been approved are properly opened in the system and all parameters maintained
6. Following up of all accounts which are about to be become delinquent and getting in touch  with the clients through the debt collectors/repossessors and making sure they do not tarnish the name of the Bank
SWIFT TRUCKERS LIMITED.(ACCOUNTANT )  2006-2008.
       1. Receiving invoices and processing the same for payment.

       2. Checking the store cards for verification of the proper issues of spare parts.

       3. Preparing payments for creditors on maturity.

       4. Checking the stock against the vehicles at the garage.
      5. Confirming the deliveries against the routes and making sure the invoices are raised on time.

      6. Preparing the truck drivers mileage and making sure none is duplicated.

      7. Preparing overtime for the drivers who are delayed due to documentation.

      8. Preparing fuel vouchers for the trucks after they have done the round trips.

      9. Monitoring the consumption of diesel for each truck and confirm no excess of fuel is given.

SOUTHERN CREDIT BANK   1996-2005
Operations  

Responsibilities:-

1. Oversee the running of operations in banking hall

2. Ensuring efficient and accurate execution of transactions and documents /vouchers flow

3. Authorization of cash withdrawals /receipts according to internal limits

4. Monitoring of cash position in conjunction with branch accountant and arrange for transfer of surplus/deficit to/from CBK or other banks and branches

5.  Balancing cash at day end with the cashiers.
6. Monitor cash holdings and transfers.

STANDARD CHARTERED BANK (K) LIMITED 1991-1996
Bank Officer        

Responsibilities:-

1. Processing of bankers orders

2. Processing of staff and customer loans

3. Participating in all the clearing processes i.e. inter bank and also inter branch

Customer Service 
1. Carrying out inquiry or counter services i.e. issuing of balances, statements and cheque books opening of new accounts and closing old ones

2. Processing of A.T.M applications and marketing of the same

3. Maintaining of safe custody registers and levy charges respectively
         4.   Cashiering.
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