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Edgardo 
E-mail:      edgardo.283431@2freemail.com 

PROFESSIONAL PROFILE

· Aim to work into level of responsibility where I can make sufficient contribution to the success of the organization and to be in an environment that promotes teamwork and provides challenge for independent growth opportunities. 
· Possess excellent interpersonal, analytical and negotiation skills in utilizing a process-oriented approach towards the accomplishment of organizational goals. 
ACADEMIC QUALIFICATIONS/TRAININGS & SEMINARS
· Bachelor of Science in Mechanical Engineering at University of Baguio, Baguio, Philippines : 1987-1990
· Trakhees Accreditation Program on EHS Industrial Operations Regulation (Dubai, UAE) – 26 February  2013
· Warehouse Management System (Super User) Certification (Dubai, UAE)
· Basic Life Support and First Aid Training Certification (Dubai, UAE)
· Nissan Forklift Operator Training Program Certification (Dubai, UAE)
SKILLS

· Proficient in MS Office Application (MS Word and Excel), Internet and E-mail Applications.
· Proficient in SAP Warehouse Management System Application.

· Driving Skills – holder of UAE Driving License (Light Vehicle) and can Operate Forklift.
· Good interpersonal skills and ability to deal with all levels of people (personnel and customers).
· Responsible person who can work with minimum supervision.
EMPLOYMENT HISTORY
WAREHOUSE / LOGISTICS MANAGEMENT AND OPERATIONS EXPERIENCE (16 YEARS)
Warehouse In-Charge/Manager – DESCON ENGINEERING FZE

Hamriyah Free Zone, Phase 1, Sharjah, UAE. January 2017 to Present
Job Responsibilities:
· Manage and control Logistics, Warehousing and Assets Management activities at the organization level with special emphasis on polices/procedures demarked by Corporate Headquarters.

· Recommend optimal communication modes, routing, equipment, or frequency (DIFOT – Delivery in Full on Time);

· Establish and monitor specific supply chain-based performance measurement systems;

· Train shipping department personnel in roles and responsibilities regarding global logistics strategies;

· Maintain metrics, reports and process documentation;

· Resolve problems concerning transportation, logistics systems, imports or exports.

· Supervise and monitor all functional & technical activities taking place at all BA related to Warehouse. Ensure management of physical inventory as per schedule;

· Ensure that material receiving, inspection, warehousing and issuance are being done as per requirement keeping in view company laid down procedures. Computerized control on issuance of Tools and Materials;

· Optimum utilization of material by mobilizing it from one project site to another project site (Within Business Unit) if in surplus;

· Monitor the written-off process of assets which are beyond economical repair (BER) by following proper procedure of "Assets Disposal" as laid down in relevant SOP & policy. To arrange (through Lead Warehousing), timely disposal of surplus/waste materials and scrap located at various Project Visiting Stores/Warehousing Facilities as internal auditing;

· Accountable to create a safe working environment, manage risks, reduce exposure to hazardous liability and ensure implementation of QHSE policy.

· Manage and oversee the smooth running of the warehouse like scheduling shifts, supervising daily tasks, and ensuring staff is adequately trained.

· Responsible in preparing monthly reports like Stock Materials, Project Materials, and Consumption Report of Consumable Materials to be submitted to Head Operations.

· Manage and supervise monthly cost booking and inventory in the warehouse.

· Ensure the correct allocation of materials to their respective projects.

· Responding to and dealing with all In-Charges in other departments like Procurement, HSE, Production, Maintenance, and QC.

· Develop, manage, and evaluate staff and monitor their Key Performance Indicators.

· Perform costing of IR (103) as well as confirmation and approval (105) of the same in SAP.

· Perform issuance, purchase requisition, and run service entry in SAP.

· Responsible in requesting new item code (Smart Code) for new materials in the warehouse.

· Monitoring of all calibrated items like gauges, rigging tools, etc. as well as the certifications needed.

· Maintain physical condition of warehouse by regular inspection of the area and implementing new design layouts.

· Ensure that materials are properly and securely stored in the designated area by installing racks and providing cover for materials outside the warehouse.

· Ensure proper arrangement of yard and structural materials in the store.

· Handles all materials that are being supplied in the production by preparing the necessary documents.

· Responsible for incoming and outgoing materials by providing duly signed gate pass.

· Perform other tasks as delegated by Head Operations.
Warehouse Manager / Logistics – DIGNIORA SCHOOL SUPPLIES
Business Bay, Dubai, UAE. November 2014 to November 2016
Job Responsibilities:

· Manage, oversee, supervise and participate in warehouse operations including ordering, receiving, processing, distributing supplies and materials. 
· Check and verify completeness of the documents and prepare additional documentation when necessary.  
· Plan, coordinate and monitor the receipt, order assembly and dispatch of goods. 
· Prepare and maintain detailed records and files. 
· Oversee the receipt and dispersal of supplies entering or leaving warehouse and take periodic inventories and participate in the company’s inventory program.
· Responsible for booking and handling of import shipments, prepare documentary requirements and coordinate with forwarders & clearing agent. 
· Perform other tasks as required.
Warehouse Manager – PROSERV COMPANY
Jebel Ali Free Zone, Dubai, UAE. November 2013 to June 2014
Job Responsibilities:

· Manage and oversee the smooth running of the storage procedure, from the complicated storage logistics, to keep an eye on the store keepers - scheduling shifts and ensuring staff is adequately trained. 
· Make sure that any equipment supplied is safe and usable, whilst maintaining control of stock and inventory, ultimately making them pivotal within the logistics sector
· Recommend optimal transportation modes, routing, equipment, or frequency.
· Comply with Jebel Ali Free Zone rules and regulations and local warehousing, material handling, and shipping requirements by studying existing and new legislation; enforcing adherence to requirements; advising management on needed actions.

· Control inventory levels by conducting physical counts; reconciling with data storage system. 
· Deal with general management & strategic planning which also able to involve them in practical work on the warehouse floor. 
· Maintain physical condition of warehouse by planning & implementing new design layouts; inspecting equipment; issuing work orders for repair & requisitions for replacement. 
· Maintain warehouse staff job results by coaching, counseling & disciplining employees; planning, monitoring & appraising job results. 
· Plan or implement material flow management systems to meet production requirements.
· Maintain metrics, reports, process documentation, customer service logs or training or safety records. 
· Monitor product import or export processes to ensure compliance with regulatory or legal requirements.
· Ensuring all activities pertaining to receipt, inspection, picking, packing & shipping is executed without delay & finishes in a reasonable time period. 
· Ensuring delivery of material picked against work orders are finished & handing over the material in time with full satisfaction of workshop. 
· Allocation of daily jobs to warehouse operatives & priorities the job also. 
· Ensures that monthly targets / objectives are completed within deadline. 
· Follow up with buyers & quality to clear off the material for any certification or inspection or any operational bottle necks impeding timely finishing of booking the material in AX. 
· Slow & non-moving stock identification & segregation, transfer to dedication location & simultaneously ensuring the locations are updated in AX. 
· Ensure that materials are stored on dedicated location project wise when required. 
· Any other roles & responsibilities as delegated by Regional Supply Chain manager or Proserv management team.
Warehouse Manager – HITEX COMPANY

Jebel Ali Free Zone, Dubai, UAE. August 2010 to August 2013

Job Responsibilities:

· Manage, oversee and monitor the efficient receipt, storage and dispatch of all goods.  

· Ensure workplace health and safety requirements are met and take responsibility for the security of the building and stock. 

· Manage team of workers and deal with personnel issues such as recruitment, training and discipline of staff. 
· Actively participate in the daily planning of the unit & manage the operation closely to ensure all targets are achieved. 
· Develop optimal processes to increase operational efficiency in terms of cost and service levels. 
· Ensure the correct allocation of all resources, including management of the equipment and systems used in the business. 
· Be customer facing as regards reporting, problem resolution and value adding. 
· Develop, manage and monitor Key Performance Indicators. 
· Focus on continuous improvement and implement change & innovative ideas as appropriate. 
· Monitoring the performance and progress of staff; 
· Ensuring quality, delivery budget and environmental objectives are met ; 
· Fulfilling objectives and directions from the operation's headquarters; 
· Coordinating the use of automated and computerized systems; 
· Responding to and dealing with customer communication by email, fax and telephone; 
· Keeping stock control systems up to date; 
· Planning future capacity requirements; 
· Producing regular reports and statistics on a daily, weekly and monthly basis; 
· Briefing team leaders on a daily basis; 
· Visiting customers to monitor the quality of service they are receiving; 
· Maintaining standards of health and safety, hygiene and security in the work environment; 
· Overseeing the planned maintenance of vehicles, machinery and equipment. 
· Handles processes involved in a supply chain, liaising with a variety of parties including suppliers of raw materials, manufacturers, retailers and consumers, 
· Coordinates processes to ensure customer satisfaction
· Monitoring the quality, quantity, cost and efficiency of the movement and storage of goods; 
· Coordinating and controlling the order cycle and associated information systems; 
· Analyzing data to monitor performance and plan improvements and demand; 
· Allocating and managing staff resources according to changing needs; 
· Liaising and negotiating with customers and suppliers; 
· Developing business by gaining new contracts, analyzing logistical problems and producing new solution.
Warehouse Manager  & Logistics – EXIT 40 FZE  

Jebel Ali Free Zone, Dubai, UAE. March 2008 to July 2010 

Job Responsibilities: - Warehouse Manager
· Answering the needs of all the sales team in the company in regards to their shipments. 
· Control of proper storage of the items in the warehouse. 
· Perform general clerical duties to include but not limited to: counting the goods for incoming/outgoing shipments.  
· Maintain and update items in the warehouse. 
· Prepares monthly sales report/inventory. In charge in all stocks inventory. 
· Assisting/servicing sales team to their satisfaction. 
· Assist immediate Superior in daily stock inventory. 
· Ensuring good service. Practice orderliness for all times in the warehouse. 
· In-charge of maintaining goods/products to satisfy the needs of the company to give full support to the customers.  
· Delivery of regular orders to the customers & ensuring prompt, right delivery of product. 
· Can set up warehouse and configurative

Job Responsibilities: - Logistics

· Preparing documents such as Internal Transfer, Export, Import and Local Import. 

· Arranging incoming and outgoing parcel/courier/ documents. 

· Know how to passed COO (Dubai Chambers of Commerce) 

· Know how to use NAVISION & ABR active programs. 

· Responsible for booking all shipments such as Import and Export.  
· Coordinating with forwarders & clients.

Warehouse Coordinator / Documentation – INTERNATIONAL MARITIME LOGISTICS (3PL)  

Jebel Ali Free Zone, Dubai, UAE. August 2006 to March 2008 

Job Responsibilities:

· Responsible for handling and receipt of materials incoming and outgoing to warehouse and completing all papers and computer related work associate with the receiving and outgoing function.

· Upon receipt of materials delivered by the vendors, verify quality, quantity, and compare it with the Purchase Order. 

· Ensure inventories are correct against actual counting. 

· Ensures that all documents are well filled-up and the computer data against actual stock are correct.

· Perform other related jobs as required.

Operations Assistants – KINTETSU WORLD EXPRESS PHILS (3PL)   

Paranaque City, Philippines. February 2002 to November 2005 

Job Responsibilities:
· Responsible for the operation of import and export operation regarding import and export shipment.
· Assist in preparation of import and export documents and process the same for clearing shipment from Bureau of Customs and other related government agency.

· Prepare and submit Daily Progress/Accomplishment Report to the Manager.

· Perform other related works as required.
Warehouse Supervisor – EAGLE LOGISTICS PHILIPPINES  

Paranaque City, Philippines. January 1999 to December 2001 

Job Responsibilites:

· Responsible for the handling and receiving of materials incoming and outgoing to/from warehouse.
· Upon receipt of materials, verify quality, quantity and description against with the Purchase Order.  
· Ensures that all documents are well filled-up and the computer data against actual stock are correct. 
· Plan and organized protective measures for stored materials against corrosion, robbery, etc
· Perform other related works as required.
PERSONAL INFORMATION

Date of Birth

: 20 July
, 1970


Nationality

: Filipino

Gender


: Male
 


Visa Status

: Employment Visa
Languages Known
: English, Filipino, Hindi

REFERENCES

Available upon request.
