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JAYSON 

OBJECTIVE:
To work diligent and consistently deliver the best quality in everything I do. To seek an employment in an organization that provides opportunity for personal and professional growth and to be able to work in a multi cultural.
QUALIFICATIONS:
 Pro-active customer service, interpersonal skills knowledge in sales, warehouse coordination and logistics and with very good analytical skills with high level of accuracy and proven ability to lead teams to achieve company objectives. 
WORK EXPERIENCES:
Sales Supervisor

Kings Royale Compound, Bacolor Pampanga

February 15, 2015 - April 15, 2016
· Overall in charge with the Sales operation of the Company

· On hand communication with all our clients.

· Make sure to educate our salesteam when it comes to the standards of the company. 
· Guide salesman on how to satisfy costumer.
· Ensure to meet monthly quota.
· Prepares Weekly, Monthly Sales Report.
· Dealing with incoming email, faxes and post, often corresponding on behalf of my manager; 

· Maintaining office systems, including data management, filing, etc.; 

· Liaising with clients, suppliers and other staff

· Screening telephone calls, enquiries and requests, and handling them when appropriate; 
GULF EXPIRIENCE
Key Account Salesman ( Lead salesman )
Almarai Company Limited

P.O. Box 8524 Riyadh 11492 Kingdom of Saudi Arabia

September 16, 2006 – September 16, 2013
· Ensure product availability in all accounts.
· Ensure proper Distribution of products and minimize expires at all times.
· Coordinate with Sales Supervisor to ensure that Sales for the day are accomplished.
· Coordinate continual improvement opportunities within the Sales and its processes to aid the   
   achievement of Sales.
·  Ensure to meet Monthly Sales Budget.
· Ensure to meet daily call timing.
· Officer in Charge whenever Supervisor is on vacation and attending to seminars.
Van Salesman
WRP Excellent Distributors, Inc.
City of San Fernando Pampanga, Philippines

September 2001 - August 2006
· In charge of distributing Johnsons & Johnsons products in Upper Pampanga, 
· In charge of pulling out of bad order items.
· Putting up merchandising material in the store (banners, posters, price tags).
· Taking order and suggesting new products to the client.
· Prepare invoice of delivered items.
· Prepare daily sales report.
· Make means to lessen the number of pull out items by using first in first out system.
· Does person to person marketing of products.
· Maintain good relationship with the client base.
Field Supervisor and Scheduling Officer

JOE-GEL ENGINEERING

City of San Fernando Pampanga, Philippines

March 1998 - August 2001
· Supervise workers in all aspcts of work from rough work to finishing touches.
· Schedules workers, give the time schedule for each project to meet deadlines.

· Coordinate with the Project Engineer gives him feedback about the project.
· Assures to meet the time schedules for each and every project designated.

· Ensure the Project Engineer to meet deadlines.

· Schedules Materials to be purchased.

· Coordinate with the Purchasing officer for materials to be purchased.

Purchasing Officer and Payroll Master 
JOE – GEL ENGINEERING 
City of San Fernando Pampanga, Philippines

August 1997 - February 1998

· Coordinate with the Field Supervisor for materials to be purchased.

· Deals with different Suppliers of Contruction materials.

· Conduct Inventory of Material purchased.

· Conducts inventory and keeping track of the number and type of different items in the warehouse and keeping records of the stocks held at the warehouse.

· Assure that all materials needed are available so that there will be no delay.

· Prepare attendance sheet for all employees.

· Prepare Cash Payroll at the end of the month.

· Schedules Materials to be purchased.

· Coordinate with the Purchasing officer for materials to be purchased.

· Perform other related task that may be assigned from time to time.

Saudi Driving license  valid until  27-07-2016
Philippines Driving license  valid until  21-10-2014

EDUCATIONAL BACKGROUND

Bachelor of Science in Business Administration,(Major in Accountancy)
Holy Angel University, Angeles Pampanga, Philippines
June 1993 to May 1997
SKILLS
Computer literate, Fluent in English and can speak and understand Arabic
PERSONAL PROFILE

Height:


5‘7 1/2”
Date of Birth:

21 October 1976
Civil Status:                 Married 

Nationality:

Filipino
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Visa Status:

Tourist visa
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