D.O.B.: 15/09/1985 | Nationality: Nigeria | 



To achieve a challenge and fulfilling career while establishing a positive impact in a reputable and dynamic Organization. 


· Good team player.
· Vast receptionist experience for a security agency

· Sound knowledge of the attendance system

· Profound knowledge of the necessary communication required with the client

· Ability to provide effective and efficient services to the client

· Ability to analyze the data, resolve any problems and complete the work on deadline

· Ability establish, maintain, and update files, databases, and records

· Familiarity with standard office administrative procedures

· Exceptional communication and interpersonal skills
· Excellent working knowledge of all Microsoft Office packages

The Securer Events Security and Private Guards, Dubai 

 Security Receptionist                                                                                                                                       2014 – till date
· Greeting all visitors in a pleasant manner.

· Assisting the guests in any queries regarding the organization.

· Managing the administrative tasks of the organizations and multitask according to the priorities.

· Monitoring the changes in the organization and adapted to the same.

· Assisting in investigating all suspicious activities to ensure that there are no criminal acts at the client site.

· Managing the efficient working of the site by performing regular patrols for the same.

· Performing the necessary actions in case of medical and bomb threats.

Mateem Private School, Lagos State, Nigeria                                                                                                2012 - 2014
Mathematics/Computer Science Teacher
· Planning daily and weekly lessons according to curriculum
· Communicating various mathematical concepts, checking student notebooks and marking their progress regularly in portfolios
· Arranging and executing remedial lessons, individually catered for each child’s lacking areas in math
Reclamation Busy Brains Uokha, Edo State, Nigeria                                                                                    2011 - 2012
Computer Operator/Computer Teacher 
· Encouraging students to respect the technology they are given to work with.
· Injecting a sense of purpose into the classroom.

· Giving her students an outstanding academic and technical education.

· Teaching across a wide range of courses reflecting the schools curriculum.

· Contributing to the design, delivery and future planning and development of the schools IT curriculum.  
· Developing professional relationships with pupils and staff.

· Organizing and participating in all relevant subject related visits and field trips.

· Engaging students fully in their subject and keeping them focused on what they are being taught.  
· Setting out the classroom before students arrive and then putting things away at the end of the lesson.  
· Updating administrative records of each pupils progress.
Independent National Electoral Commission Afuze, Edo State, Nigeria                                                     2010 - 2011
ARO 1 (Area Registration Officer)  
· Explaining the registration process to voters;

· Collecting personal information from voters who wish to register;

· Verifying proof of identity and address; and Completes appropriate paperwork.
PO       ( Presiding Officer) 
· Complying with any instructions from the Returning Officer. 

· Taking charge of a polling station.
· Ensuring that all electors are treated impartially and with respect.
· Maintaining the secrecy of the ballot.
· Supervising the Poll Clerk(s) at the polling station.


Olabisi onabanjo university ago – iwoye, ogun state, Nigeria
· COMPUTER SCIENCE B.Sc (ed)                                                                                        2009
Anthony village high school anthony, lagos state, Nigeria

· SECONDARY SCHOOL LEAVING CERTIFICATE                                                         2003
Bisbon primary school alimosho, lagos state, Nigeria

· PRIMARY SCHOOL LEAVING CERTIFICATE                                                               1997

· Playing Chess. 

· Surfing the Internet. 

· Listening to music (R & B). 

· Meeting people.
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