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	CAREER OBJECTIVE


To be an active project professional of a reputed organization where there will be ample exposure to input my skills and experience to achieve the organizational goals and also to gather more experience enabling me to improve my knowledge base.
	ACADEMIC BACKGROUND

	Year(s)
	Qualification – Degree / Diploma / Certificate
	Board
	College/ Institute/ University

	2008-2010
	Master of Business Administration (MBA)
	Sathyabama University
	Sathyabama University, Chennai.


	2004-2008
	B. E-Electronics & Instrumentation Engineering
	Sathyabama University
	Sathyabama University, Chennai

	2004
	AISSCE (12th std)
	CBSE Board
	Marthoma Senior Secondary School, Pathanamthitta.

	2002
	AISSE (10th std)
	CBSE Board
	Marthoma Senior Secondary School, Pathanamthitta


	WORK EXPERIENCE


Company
:      Hadi              
Duration
:      February 2013- September 2015

Designation
:     Procurement Engineer / Project Coordinator – Maintenance Department.
Client             
:     SAUDI ARAMCO UTHMANIYAH GAS PLANT and SAUDI ARAMCO ABQAIQ PLANTS
Work Profile
: 
· Preparing planning schedule and tendering documents as per the project tender requirement.

· Prepare project plans and provides technical support to technical team.
· Carrying out routine scheduled maintenance work and responding to equipment faults
· Develop and review the technical specifications for Plant Maintenance Department.

· Analyze all project requirements that are required for the execution of the project and prepare reports.

· Estimating & preparing the bill of material (BOM) according to the project scope of work.

· Have managed labor, site mobilization and micro planning for various jobs as per project schedule.

· Prepare cost analysis sheet for different projects.

· Evaluation all of vendors on basis of commercial and technical terms and submit appropriate feedback to the procurement team.

· Finding out discrepancies in drawings / scope of work (if any) and propose feasible methods to avoid and co-ordinate it with concerned faculties without hindering the work progress.

· Preparing different types of contracts like proponent purchase order (PPO) and release purchase Order (RPO) and identify the long form (LTA) and short form contracts (SFC).

· Reviewing progress of projects and ensures the project is completed timely.

· Maximum reduction in costs of the projects and initiate increase in performance by negotiation and monthly internal meetings and follow - up with the vendors.

· Preparing and submitting both pre and post project reports.

· Participated in major shut down of SRU#3, SRU#4, HGPDA and FGR as cost controller and safety coordinator.
Company         

:      Century Hospital         
Duration        

:      May 2010-January 2013

Designation 

:      HR Executive.
Work Profile

:                                        
· Interact with employees to develop a healthy employer-employee relation, to develop suggestion / proposals to improve different functional areas and learn their problems in the hospital and sort out the grievances at the root itself.
· Schedules and conducts first round of telephonic interviews for the applicants and providing the necessary inputs during the hiring process.

· Informs job applicants of their acceptance or rejection of employment.

· Handled employer’s Payroll, Benefits and Compensation.

· Maintaining healthy relationship with the employee’s so that it doesn’t dampen the work culture. 

· Implement policies and procedures to assure maximum utilization of employees

· Compliance of statutory requirements under Labor laws

· Preparation of training plan, arrange training programs, performance appraisal and other human resource developmental programs

· Monitoring Office Time functioning, Attendance log book., prepare various returns pertaining to the government departments

· Conduct studies relating to labor turnover, wages, morale and other employee problems.

· Full responsibility of the training and development program 

· Assisted with workforce review and roll out of change management program for existing employees. 

· Drafted job advertisements and publish the same on job websites  

· Maintaining and Preparing proper records and documentation.
	SOFTWARE SKILLS


· Primavera 6.
· Operating Systems: Windows (98/2000/XP).
· Software Skill: MS Office, E-cabinet, I-plant, SAP basics, MS-Project basics.
	ACADEMIC / EXTRA-CURRICULAR ACHIEVEMENTS


· Part of the technical forum of the college.
· Participated and won prizes in various Sports and Cultural activities organized at School and College levels.
	PERSONAL DETAILS


Date of Birth

:
September 16, 1986
Sex


:
Male

Marital Status

:
Single
Language Proficiency
:
English, Hindi, Malayalam, Tamil
Visa Status
:               Visit Visa
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