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Bachelor in commerce with Six year Experience as a Branch Accountant
------------------------------------------------------------------------------------------------
OBJECTIVE

Seeking a challenging opportunity and become part of a reputed organization there by becoming an asset to the firm and improve myself.
ACADEMIC QUALIFICATIONS
· Bachelor  in  Commerce(B.Com) M.S University, India 2004
WORK EXPERIENCE
· Branch Accountant in from Aug-2009 to July-15.

· Assistant Accountant in GOKULAM CHIT & FINANCE CO, India from Aug-2006 to May-2009.

· Junior Accountant in THANIPILLAI & CO (C.A Office), India from May-2005 to June-2006.
ACCOUNTS EXPERIENCE
· Preparation of all types of vouchers(Bank payment and Receipt, Cash payment and Receipt)

· Verifying the accuracy of expense voucher, bills, deposit slips, receipts, accounts payable, invoices and other supporting documents and records.

· Recording all types of business transaction (e.g., purchase, sales, cash, and journal entries) in the system and maintain accounts up to finalization.

· Review General Ledgers at month-end for accuracy and reasonableness.

· Preparation Bank, Supplier and Stock reconciliation on a monthly basis.

· Preparation of all types of financial statement (Balance sheet, Income Statement, cash flow, ext).
· Handling and maintaining petty cash and daily expenses.

· Preparation of inter-company accounts with each site on a monthly basis.
· Preparation commission report of the Sales team on a monthly basis. 

· Maintained fixed assets records and calculated depreciation monthly.
· Preparation of monthly financial statements requested by the Director of Finance.

· Verifying all types of Accounting transaction and supervising storekeeper and cashier work.

· Manage all aspects of A/R, A/P and Billing.
· Maintain files and documentation thoroughly and accurately in accordance with company policy  and accepted accounting practices 

AUDIT EXPERIENCE

· Vouching of Cash and Bank Books, Sale and Purchase Register, Debtors Ledger, Creditors Ledger, General Ledgers for authenticate the figures appearing in the Books of Accounts of the client.

· Verification of Banks Reconciliation Statements, Fixed Assets and Stock
COMPUTER SKILLS:
· Accounting software - Tally Erp 9, Double click, VinMat.
· M.S Office (Excel & Word etc).

· Operating System-Familiar with Windows 98 -2010, XP/Windows7.

· Basic computer knowledge.
PERSONEL SKILLS:

· Willingness to learn new concepts

· Attention to detail and accuracy

· Communication Skills

· Team worker

· Systematic and hard working

· Confidentiality 

PERSONAL PROFILE:

Date of birth


: 
04-06-1984


Nationality


:
Indian

Gender



:
Male


Marital status


:
Single


Languages known

:
Tamil, Malayalam, English, Arabic and Hindi 

Visa Status


:
Visit visa (Visa expires 29-06-2016)
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