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Objectives:
Well spoken, personally dynamic and strongly ambitious with 10 years of experience, seeking administration, secretariat or research professional and challenging opportunity with a highly professional and looking forward organization.
Personal Information:
Data of Birth:          April 01, 1980
Marital Status:        Single
Professional Experience:
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From 1st March 2013 to 31st March 2014
Worked as an IT M&E Manager in (DELTA Associates) in the SCVA Project by USAID. The Project aim elimination of corruption in 5 districts of KPK through awareness, accountability, Right to Information Act 2013 and Good Governance.
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From 1st January 2008 to 30th November 2011
Worked as a Computer Assistant-Cum-Office Assistant in National Child Protection Centre, UNICEF/NCPC Joint Project on Development of valuable system for launching non-formal education programme Ministry of social welfare and Special Education, Government of Pakistan, Plot No.27, Sector: H-9/4 Islamabad.
[image: image5.png]


From 10th April 2006 to 31st December 2007
Worked as Assistant to Coordinator (SAF), National Commission for Child Welfare and Development (NCCWD) Ministry of Social Welfare and Special Education, Violence against Children Project funded by Plan International Pakistan.
From 10-2-2005 to 30-9-2005 as Computer Operator/ Admin Support in NCCWD
Worked as Computer Operator/Admin Support in National Commission for Child Welfare and Development (NCCWD) Ministry of Social Welfare and Special Education, Islamabad
A project titled “Capacity Building Advocacy and Awareness Raising for Prevention of Child Trafficking” sponsored by International Labour Organization (ILO) for a period of eight months since 10-2-2005 to 30-9-2005.
From 2003 to 2004 as Data Entry Operator in PCST
Worked as Data Entry Operator (Pakistan Council for Science & Technology, Most, Islamabad)
· Data Entry into database “Survey of R&D/S&D Organization” using Oracle Database
· Data Entry to database “Productive Scientists of Pakistan: Vol-II”
· Arranging /sorting / maintaining of resume of scientists by their disciplines, departments-wise.
Academic Qualification:
	Certificate/ Degree
	Year of Passing
	Board/University

	Matric
	1996
	BISE Peshawar

	Intermediate
	1998
	BISE Peshawar

	Bachelor
	2002
	University of Peshawar


Certification:
1. Certified Professional Keyboard Typist from Brainbecnch , USA in June 8,2000 with score 2.8/5.0
Training Certificates:

1. Certificate of National Media Workshop Ending Violence Against Children (Combating Child Marriages and Corporal Punishment jointly organized by NCCWD and Plan Pakistan)
2. Training Certificate in Child Protection and Care Development 12th  to 22nd November 2007, organized by NCCWD  and Save the Children UK.
3. Certificate of Staff training on Child Protection, Care and Development 3rd to 7th December, 2007, organized by NCCWD and Save the Children UK.
4. Certificate of Interactive event Lecture, organized by SAADI foundation, November 28, 2011.
5. Certificate of 3 days Capacity Building workshop on how to talk about sexuality, organized by Group Development Pakistan. (January 13, 2012.)
6. Certificate of 3 days workshop volunteers for social change “training of the trainers on Child Protection” Jointly organized by Plan International and UGOOD Islamabad. (February 24-26, 2012).
7. Certificate of 3 Phase of Capacity Building Workshop on Care givers Empowerment Program conducted by Group Development Pakistan. (February 29, 2012).
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Certificate of Appreciation from Save the Children USA “Champion for Children”(22nd February, 2013)
9. Attended Two days Workshop on  “Capacity Building Workshop on Family Reunification” conducted by Group Development Pakistan (21-22thJune2013)
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Attended a three days training on “Strengthening Citizen’s voice & Accountability” organized by USAID Pakistan. (25-27th June 2013).
Professional Qualification
1. 6 months Certificate in Computer Programming from ANSI College of Computer Sciences, Mardan, KPK.
2. Training certificate in Website Development from Kiyar Computer Institute of Information Technology, Islamabad, Pakistan.
Technical Skills
Operating Systems
Window 7, Window XP
Windows & Spreadsheets
Excel 2007
Word Processors
MS-Word 2007
Graphics
Power Point 2007
Personal Interest
Studying Quran-Hakeem, Running, Traveling, Reading Books, Spend Time with friends on computer
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