ABDUL
Career Objectives 

To utilize my skills and knowledge to grow professionally and intellectually in an Industry that provides me the opportunity to do so. Looking for challenging and responsible position in Accountant & manager wherein I can put my best efforts and skills to achieve the goals of the organization.

Based on diversified and effective skills and capabilities, I possess the flexibility to adapt to any challenging role that may be asked to perform.

CAREER SUMMARY

Mar. 2008 - Dec. 2010
:-
Restuarent , India
Restuarent , Tamilnadu

Position held :  Restuarent Manager cum Accountant
RESPONSIBILITIES:
1 Accounts Receivable, Accounts Payable and Petty Cash Management

2 Petty Casher

3 Sales billing

4 Purchase Entering

5 Managing The Firm
Jan 2011 To Jul 2011   :- 

 Kochar InfoTech Private Limited, Bangalore, Karnataka
 Position held      :   Idea GPRS Help Desk Executive & Supporting Trainer
RESPONSIBILITIES:
1. Troubleshoot to Idea Customer in Kerala Circle
2. Giving Solution To Idea customers

3. Supporting to Newly Employees

Jul 2011 To Feb 2013   :- 

Samsung Smartphone café, YMCA.Cross road, Calicut, Kerala
Position held      :   Showroom Manager

RESPONSIBILITIES:
1 Petty Cash Management

2 Managing District Level Stores & Sales

3 Sales billing verifying
4 Accounts & tax verifying
5 Monthly Expense checking
6 Accounts Auditing 

7 Purchase order Entering

8 Monthly Target Auditing 

Mar 2013 To Mar 2016   :- 
Calicut
Position held      :  Accounts Manager cum Auditor

RESPONSIBILITIES:
1 Petty Cash Management

2 Sales billing verifying

3 Accounts & tax verifying
4 Monthly Expense checking
5 Accounts Auditing 

6 Purchase order Entering

My Strengths 
Ø
Very productive in a high-stress working environment

Ø
Hard-working, dedicated, creative and innovative problem-solver

Ø
Integrity in dealing with confidential matters

Ø
Attentive to details and accuracy

Ø
Possesses good inter-personal skills and proficient in oral and written communication.

Personal & Professional Profile
Ø
Professionally qualified in Accounts/ Tally and Any Managing Positions.

Ø
Pleasing personality and good communication skills.

Ø
Resourceful with the ability to organize and prioritize multiple tasks.

Ø
Excellent Team Player.

Ø
Willing to learn and accept responsibilities.

KEY IT SKILL
	Office Tools

	: MS Office and Packages , Internet Access



	Accounting Packages
	: Tally ERP.9 and Shopper .9 retail solutions POS


EDUCATION AND QUALIFICATIONS


Graduation                         :    B.Com. University of periyar, Tamilnadu, India                        
Matriculation                     :    M.M.V.H.S School Calicut, Kerala, India
PERSONAL DETAILS:-
Date of Birth                       :     24-10-1987
Religion                               :     Islam

Nationality                           :    Indian

Maritial Status                    :    Married
Linguistic Known               :    English, Malayalam and Hindi  
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