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Career Objective:
The career goal is to become one of the outstanding persons in the field of management. I also have the ability to do this because of my skills such as work under pressures, communication, tec. and this is because of my work in more than one company of international companies.
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Personal Information
Birth Date: 17 July 1988 (Age: 28)
Gender: Male
Nationalities: Egyptian
Additional nationalities: Iraqi
Marital Status: Married
Number of Dependents: 2
Notice Period: less than one month
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Education
Business Administrator from Al- Furat Al- Awsat University
Location: Kufa, Iraq
Accounting from Alexandria University
Location: Alexandria, Egypt
Experience

Human Resources Assistant Manager
Location: Al Najaf, Iraq
Company Industry: Manufacturing and Production
Job Role: Management
November 2014 – February 2016
· HR Polices 
· Addendum and Explain company personnel policies, benefits, and procedures to employees or job applicants. 
· Constitute the clear HR policy ( salary, recruitment, working hours payroll process etc.,) 
· Payroll. 
· Payroll and attendance tracking of all employees ( permanent / contract ) for all branches Najaf , Baghdad ( 150 employees ) 
· Submission of monthly payroll for all employees to finance department 
· Recruitment 
· Process and review employment applications to evaluate qualifications or eligibility of applicants. 
· Arrange for advertising or posting of job vacancies, and notify eligible workers of position availability. 
· Event coordinator 
· Cordiant the events for marketing department and 
· Attendance the job fair as representative for the company 
Administrator Human Resources
At Pepsi - IKC
Location: Al Najaf, Iraq
Company Industry: Manufacturing and Production
Job Role: Human Resources/Personnel
September 2013 - October 2014
· Of practical tasks are basic interview new people and determine their abilities and how to take advantage of these abilities. 
· Make all basic steps for payroll to employer's staff. 
· Make all payroll procedure for outsourcing staff. 
· Follow-up and record dates of attendance for all staff, including daily workers using the card Attendance and hand punch.. 
· Training staff of administrator human resources in other branches. 
Assistant Director of Advertising
At OBS Co.
Location: Alexandria, Egypt
Company Industry: Advertising
Job Role: Marketing/PR
June 2012 - June 2013
· I worked as an assistant to the director of the Department of Advertising at the same time I worked as Senior Sales. 
· Training the sales team that contain of ten sales representative 
· Establishing telephone sales team 
· Build a database of the target market 
· Follow-up reporting of sales representative 
Coordinator accounts
Location: Alexandria, Egypt
Company Industry: Advertising
Job Role: Accounting/Banking/Finance
May 2011 - May 2012
 I worked coordinator of accounts between the company and its customers and banks.

Training and Certifications
Management (Training)
Training Institute: OBS Co.
Date Attended: May 2012

Skills
HR MANAGEMENT: Level: professional | Experience: 5 years or less
Cope with the pressures: Level: Expert | Experience: 5 years or less
Cope with any software: Level: Expert | Experience: 5 years or less

Languages
English
Level: fluency
Arabic
Level: mother language
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