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JANINE 
CAREER OBJECTIVE: 
I would like to build a career in a Tourism Environment where I can apply my skills, knowledge and expertise in leading a team of people to achieve its goals and client expectation. 


Height:


5’4”


Weight:


110 lbs


Gender:


Female


Civil Status:

Single


Nationality:

Filipino


Birthday:

January 01, 1990
EDUCATIONAL ATTAINMENT:
College:
Far Eastern University 
Bachelor of Science Major in Tourism Management

Nicanor Reyes St. Sampaloc, Manila
2006-2010


Secondary:
Siena College of San Jose




City of San Jose Bulacan




2000-2006


Primary:
Siena College of San Jose




City of San Jose Bulacan
1998-2000

SKILS


· Can  speak English
· Knowledgeable in windows application
· Computer internet proficiency
· Knowledgeable in Adobe Photoshop
Training:
· Airphil Express

Legal department

2010
Work Experience:
Gaming Assistant
2011
Duties and Responsibility:
· Greet players upon his/her arrival and departure, and provide new players with the necessary introduction to the games and the gaming experience offered.
· Prepare the gaming terminal of the player and check the functionality of all equipment found inside the premises.
· Offer food and drinks (if available) to players.
· Assist players in reloading their accounts and ensure that the amount tendered is correct before handing it to the cashier.
· Accommodate and answer all the inquiries of the players, ensuring that all players are well-served and well-taken care of.
· Digital Image- Moments and Memories
Event Coordinator/ Office Secretary
2012-2016
Duties and Responsibility:
· Dealing with telephone and email enquiries;
· Scheduling and attending meetings, creating agendas and taking minutes.
· Creating and maintaining filing systems
· Coordinate details of events such as conferences, weddings, birthdays, anniversaries, charity events, surprise parties, trade shows, sales meetings, business meetings, employee appreciation events and virtual events.
· Coordinate and monitor event timelines and ensure deadlines are met.
· Coordinate event logistics, including registration and attendee tracking, presentation and materials support and pre- and post-event evaluations.
SEMINARS AND ACTIVITIES ATTENDED:
Basic  Hotel Operations Seminar
February 18, 2008
Golden Dragon Restaurant, Subic Bay Freeport Zone
Front Office: Guest Service:
Professionalism Ready to Lead Seminar”
Manila Grand Opera Hotel
March 14, 2009
Palawan Tourism Development and Hotel Operations of  Asturias Hotel
September 20, 2007
Chowking Seminar
E.S.E.P (Educational Store Exposure Program)
September 8, 2007
Attained a level of proficiency in
AGENT SELF-PACED SYSTEMS
TRAINING (ASSET)
With a grade of 92%
Far Eastern University
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