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To be part of a growing organization with challenging work environment, Offering a chance to excel in personal and team work achievement.Quick to grasp new ideas and concepts and to develop innovative and creative solutions to problems.   Able to work well on own initiative and can demonstrate the high levels of motivation required to meet the tightest of deadlines. Even under significant pressure, possesses a strong ability to perform effectively.

SUMMARY
Accounts Supervisor at Trident Cochin. Handling the whole operations 
PROFESSIONAL EXPERIENCE
I.
Accounts Supervisor with from July 14 to till date.


Preparation of Monthly Profit & loss Statement.


Preparation of Trial Balance & Schedules.


General Ledger Reconciliation


Salary Processing.


Bank reconciliation.


Statutory Payments.


Daily cash & credit sales Verification.


Petty cash handling, reimbursements  & receipt accounting.


Assistance in Final Statutory Audit.


Preparation & Maintaining Fixed Asset Register.


Preparing Monthly Challans and Quarterly TDS Returns.


Preparing Monthly Challans and half yearly returns to Service Tax Dept.


Handling of the Department and monitoring the daily work of Colleagues.


Completion of Sales Tax assessment, Luxury Tax Assessment, IT Assessments& Service Tax
Assessments.

II.
Accounts Payable & Accounts Receivable with Trident Cochin (Oberoi Group) from Oct 09 to Jun14.


AR AP reconciliation


Follow - up for pending payments from Travel Agents.


Handling Travel agent commissions.


Checking Allowance Vouchers.


Scrutiny of Tax position in Opera.


Checking of day to day bills along with the rate contracts & quotations, and making payment to the vendors as per the guidelines.


Checking & following up with the customers as per the Ageing report.


Scrutinizing the Vendor Ageing report.


Annual Return of Statutory Payments (Sales Tax, Luxury Tax, VAT, Service Tax, Work Contract tax, TDS).

III.
Accounts Assistant with Popular Vehicles and Services Ltd., Kochi, one of the top dealers in Maruti cars across South India.
(Nov 2007 – Sept 2009).


Liaison with the contractors in connection with the Project work of the Company.


Checking quotations of Vendors along with the invoices submitted by them.


Maintaining and updating records and files for easy retrieval.


Preparation & Maintaining Fixed Asset Register & Calculation of depreciation.


Maintenance of expenses Schedule of each project for the MIS.


Valuation of Vendor Bills along with the rate contracts and making payments to Vendors.


Making payments to Income Tax and Service Tax as per the guidelines.


Assisting in the preparation of Form 10 to Sales Tax Department and E- Filing, issuing C-Forms


Maintaining and updating records and files for easy retrieval.
ACADEMIC QUALIFICATIONS:
MBA
Completed Master of Business Administrationin Finance & Human Resources.

University
 - Mahatma Gandhi University. Year of Passing
- September 2015

B.com(Bachelor of Commerce)
Completed Bachelor of Commerce- Specialization in TaxationWith First Class.

University
- Mahatma Gandhi University. Year of Passing
- April 2007

COMPUTER SKILLS:

Completed MS Office (MS Word, MS Excel, MS Power Point etc.)


Accounting Package: Tally 9, OASIS


SAP
PERSONAL INFORMATION
Age & Date of Birth
: 30yrs, 12th January 1986

Nationality
: Indian

Marital Status
: Single

Languages known
: English, Hindi and Malayalam

Favorite past time
: Playing Football & Listening music
PERSONAL DETAILS
I do hereby declare that all the information furnished above is true to the best of my knowledge and belief. I also assure complete dedication and hard work towards the organization if an opportunity is provided.
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