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CARRIER OBJECTIVE:-
Intend to use my professional skills in the best possible way for achieving the company's goals.
WORK EXPERIENCE
● 4.8 years  since 29 August 2011 to 06 April 2016 in Inventory control ( Spare part store )as a Executive Officer.
● 4.2 Years with INDCHEMIE HEALTH SPECIALITIES PVT. LTD. Thana Baddi (INDIA) since 11 June 2007 to 25 August 2011 in Engineering Store as a Junior Executive Officer.
● 2.3  year  with  CHEMEX OIL PVT. LTD. Baddi India Since 01 March 2005 to  08 June 2007as a  Store Assistant.

JOB PROFILE:-
•Cost control and profit enhancement through prioritizing the work that leads to the successful execution of strategies and plans.
•Receiving and issuance of Spare part ,project material , general, stationery and chemicals.
•Online preparation of goods receipt note (GRN) in SPINE software system.
•Online material  indents and follow up with vendor  for delivery.
•Preparation of FREIGHT for inward material.
•Responsible for stock management as per customer needs , reorder label (ROL} and   economic order quantity {EOQ}.
•Handling of rejected material in SPINE and make the Dispatch Invoice.
•Follow up of rejected material with party.
•Review of slow moving and dead stock on monthly basis.
.Responsible for inventory management across all storage location.
•Responsible for action plan for slow moving and non moving items.
•Preparation of ST-26 form for all Inward and outward material.
•Feedback and performance analysis.
COMPUTER SKILLS:-
· SOFTWARE KNOWLEDGE: ERP & SPINE software system.
· OPERATING SYSTEM:- Windows 2000, Windows XP, Windows Vista, LINUX, MS DOS
· OFFICE PACKAGE:- MS Office , Open Office.

PROFESSIONAL SKILLS:-
· Good knowledge of strategy like CAPA, KAIZEN, FIFO, FEFO, 5S, DMAIC, TIMWOOD etc.
· Comprehensive problem solving abilities in working and non-working environment.
· Critical decision making abilities.
· Ability to provide training to junior.
· Bear a good interpersonal skill.
PERSONAL TRAITS:-
· Passion for excellence.
· Willingness to learn.
· Good grasping power.
· Punctuality and hard work
· Positive attitude and enjoy helping others.

EDUCATIONAL QUALIFICATION:--
•MA English
•B.ed. (Bachelor of Education)
•BA  (Bachelor of Arts)
•10+2 in Medical Science
PERSONAL DETAILS:-
	3
	Date of birth
	24-06-1985

	4
	Marital status
	Married

	5
	VISA type
	TOURIST

	6
	Visa expiry
	15 JULY 2016

	7
	Nationality
	Indian


DECLARATION:-
I do here by declare that all the information given above is true up to my knowledge.
Place:-
Date:-                                                                                                          
	Vijay CV No: 1727868


� HYPERLINK "http://www.gulfjobseeker.com/feedback/submit_fb_em.php" ��Click to send CV No & get contact details of candidate�


 �








