[image: image1.jpg]


[image: image2.jpg]



Talented professional who aims at pursuing a responsible and challenging position in the field of Logistics and Operations in order to attain a rewarding career that offer avenues to enhance my knowledge, experience and skills while contributing my best to the organization.
PROFILE
· A meritorious academic achiever and qualified management professional.
· Masters in Business Management from Calicut university, India with specialization in Finance And Human Resource
· 2+ years experience in Logistics, Operations and Analysis with specialization in understanding the Business requirement and process flows.
· Good communicator with excellent relationship building & interpersonal skills.
· Excellent Negotiator with proven managerial skills
· Accurate, precise & highly ethical in all work related assignments
· Positive Can do attitude, Energetic and Enthusiastic
· Experienced in operations and administrative areas, specialized in liaison with clients and customers. 
ACADEMIC
Masters Business Administration 



Finance & Human Resource
Calicut University, Kerala, India




August 2010 – June 2012
Bachelors in Business Administration
Bharathiar University, Tamil Nadu, India 


June 2007 – June 2010
Kerala State Board





Commerce



Islahiya Higher Secondary School, Kerala, India 

July 2005 – April 2007
Central Board of Secondary Education


April 2005
Al Farooque School, Kerala, India
 Diploma in Foreign Exchange Management
    

June 2007 – June 2010
 RVS Arts & Science College
CAREER RECITAL
Services LLC, Dubai, UAE 

Logistics Coordinator  





                      March 2015 – Present
Incorporated in 1993, LLC. Is involved in IT Distribution, System Integration and IT Education, with its head office located at Dubai,UAE. Since its incorporation in 1993, Jurassic Technologies LLC has progressed to become one of the major IT suppliers / distributors / service contractors in United Arab Emirates and has sights of extending these services to other parts of the Middle East.
Responsibilities

· Accountable for meeting sales orders by designing, implementing and monitoring effective distributor/supplier schedules and establishing quantity limits for effective inventory control.
· Streamlining the system and procedures for effective inventory control for ensuring ready availability of materials to meet sales targets.

· Placing Purchase orders on behalf of the logistics manger for local purchases and price negotiation.
· Keeping track of all import shipment and coordinate with the freight forwarders till the shipment reaches the warehouse.
· Verification of incoming goods with purchase order in coordination with warehouse
· Recording of all inventories purchased into the system once received at the warehouse and constantly keep track of goods moving in and out of the warehouse.
· Invoicing of orders placed by the sales team, checking of profit margin and getting approvals if required.
· Preparing of invoices, packing list for all export shipments and online application for Certification of Origin, 
· Arranging for Inspection, Testing and Certifications required for Export shipments with Certification Agencies.
· Planning and scheduling deliveries according to customer requirements
· Sending weekly stock report to the sales, stores and purchase manager.

· Reporting on all related issues like, supplier evaluation report, purchase reports, historical data reports of prices, products new items codes and logistics related activities.
· Checking items received for replacement and checking if it is within warranty and if sold by the company and entering the details into the system.
· Coordinate with finance regarding due payments for suppliers / contractors.
Dalmia Cement Bharat Ltd, Chennai, India 




Logistics Executive 





        October 2012 – October 2014

Dalmia Cement Bharat Ltd was established in 1939 and enjoys a heritage of 75 years of expertise and experience. The company id headquartered in New Delhi with cement, sugar, refractory, Magnesite and electronic operations spread across the country. Worked as part of Dalmia Cement Bharat Ltd. A highly stimulated and professional individual with over two years of experience. Hands on experience in managing and tracking shipments and providing customers with advice and shipment alternatives. In depth knowledge of managing appropriate documentation and billing issues.
Responsibilities
· Data entry of goods receipt (GRN) into ERP System

· Manage paperwork associated with shipping duties

· Allocation of incoming deliveries in appropriate places

· Maintain and update stock inventory records and location of goods

· Provide transportation information and manage billing information
· Liaison with different departments within the company to facilitate shipment

· Manage quality control by ensuring that all shipped orders are in good condition

· Create and maintain contact with vendors and customers to ensure timely delivery of goods
· Creation & Maintenance of Vendor & Customer accounts in the system
· Creation & Maintenance of General Ledger in the system

TECHNICAL SKILLS
· Software packages: Intermediate user in MS Office suite with advanced skills in Word, PowerPoint and Excel
· Operating Systems: Advanced user in Windows XP, 7, 98, 2000, 2003, Vista
· Accounting Packages: SAP

· Internet: Advanced user of MS Outlook and Outlook Express. 
· Working knowledge of SAP (FICO)
· Working Knowledge of Microsoft Dynamics GP
PERSONAL DOSSIER
Father’s Name:    Mohammed
Date of Birth   :   19th May 1988


   Sex               :   Male

Marital Status  :    Single


   Nationality   :   Indian

Languages       :   English, Hindi, Malayalam and Tamil    Interests        :   Sports, Travelling, movies
Visa               :   Employment Visa
Reference      :  On request





ABDUNNASIR


Email: � HYPERLINK "mailto:abdunnasir.288415@2freemail.com" �abdunnasir.288415@2freemail.com�
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( Team Player


























