Name
Chikohwero 

Chikohwero.290772@2freemail.com   

PERSONAL ATTRIBUTES

·  A passionate, vibrant and energetic success -driven self-starter with outgoing personality and excellent interpersonal skills. 

·  I believe in teamwork

·  I am innovative, industrious, dependable and co-operative

·  Have good interpersonal skills and can handle pressure.

PROFESSIONAL QUALIFICATIONS
· Bachelor of accountancy (honors degree) ( 2.1) Bindura University
· Advanced Diploma in Business Studies    (First Class)

(Chinhoyi University)

· Advanced Diploma in Technology Education (First Class)


(Chinhoyi University) 

· Certificate in Customer Relations Management  

 

(CEE- TEE Business Consultancy – 2008)

· Certificate in Advanced Financial Management in the Public Sector –(ESAMI ; Mombasa,   Kenya)
· IAC  Financial Accounting Diploma Finalist (one subject remaining)

CURRENT STUDIES

· Association of Chartered Certified Accountants
Courses Summary
Course







Grade
Financial Accounting for Business




1

Financial Management






1

Corporate Law







1

Economics







1

Law of Business






1

Communication







1


Cost Accounting






1

Human Resource Management





1

Marketing







1

Taxation







1

Information Technology 






1

Auditing Zimbabwe






1

Quantitative Methods


 



1
Statistics







1
Law of Business






1

Enterprise Management






1

Interpretation of Financial Statements

 


2.1

Business Ethics







2.1

Management of Change






2.1
Strategic Management






2.1

Entrepreneurship






2.1

Applied Entrepreneurship





2.1

 VALID CLEAN CLASS 4 (four) DRIVER’S LICENCE
· Accident free driving record

ORDINARY LEVEL

· 1995 – 1998; Chatikobo Secondary School.

· 9 Cambridge GCSEs subjects including Mathematics & English

WORK EXPERIENCE
· ZIMBABWE HUMAN RIGHTS COMMISSION

Senior Accountant
: October 2014 to Date

(i) DONOR PARTNER SUPPORT ACCOUNTABILITY
· Managing Donor Funded projects for The Danish Institute for Human Rights (DIHR)
· Managing Donor Funded projects for The United Nations Development Programme (UNDP)

· Managing Foreign Travels

· Preparation of Financial Reports as per the Partners specification

· Managing the Asset Register

· Preparation of project budgets for inclusion in the Annual Work Plan

· Managing the procurement process for goods financed by the Cooperating partners

(ii) Drawing up Financial Statements Using International Financial Reporting Standards.

(iii) Assisting Consultants in the formulation of the Finance Manual

(iv) Supervision of Accounting Assistants

(v) Attending to crucial Commission meetings

(vi) Any other duties as may be assigned

2. Ministry of Justice and Legal Affairs 
Accountant   : July 1, 2009 to Date

Managing Donor Funded Programs for:

(i) SAVE THE CHILDREN INTERNATIONAL

· Procurement of consumables for the Pre-Trial Diversion Programme

· Preparing comparative schedules for procurement of goods and services

· Preparing the programme budget 

· Preparing the financial reports  

(ii) UNICEF

· Managing payment process to creditors.

· Procurement of Stationery and Consumables

· Preparing budgets for activities

· Preparing financial reports

(iii) Preparation of Financial Statements Ministry Of Justice 
· Managing the Foreign Travel desk
· Bank Reconciliations
· Managing payments through the SAP system: Posting PROFILE
· SAP Invoice Verification

· Client Relationship Management
· Budget Preparation  

· Supervision of  8 Accounting Assistants

2. Hatbel Investments (Pvt) Ltd
Freight Forwarding Company

Administration and Accounts Officer: Sept 2007 to June 2009
Key Responsibilities
· Procurement of goods for the company

· Pastel Accounting transaction processing

· Managing the Assets Register

· Managing the maintenance of Motor Vehicle fleet

· Stores Management
· Managing Belina Payroll System
COMPUTER SKILLS
· Very proficient in the use of SAP System
· Paynet for Payroll and Corporate Payments
· Microsoft Word

· Microsoft Excel

· Pastel Accounting (V12)
· Belina Payroll System

· Willing to learn any computer packages
IN-HOUSE TRAINING

· Certificate in HIV & AIDS Behavioral change  - 

