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DATE OF BIRTH:

1982
MARITAL STATUS:

Married




NATIONALITY:

Kenyan
LANGUAGES:


English, Kiswahili, Lingala, Basic French, Basic Arabic


PERSONAL SUMMARY:

A highly successful Finance Manager  and Certified Accountant with invaluable experience in financial reporting, leading and developing a successful finance team, project management,  and accounting covering a variety of industries from start-up business, to financial management. Hands on experience of providing professional advice in strategic sectors such as project management, financial reporting, taxation, auditing, accounting, and corporate finance. Easy going by nature and able to work with all members of staff regarding project management, ability to formulate policies, procedures and finance issues to resolve problems. Presently seeking a professional and satisfying role in a reputable organization, one which will make best use of my existing skills and experience and also further my development.


KEY SKILLS AND COMPETENCIES:
Financial:                               Management:Personal:
Cash Flow control Predicting future trendsAttention to detail
Management accounts          Supervisory skills Communication skills
Budget preparation Diverse departmental skillsGood IT knowledge
Financial forecasting               Decision makingPresentation skills
Economic awareness              Managing budgets Problem solving
Interpreting financial data     Effective delegation Analytical mind
AuditingConflict resolutionHigh levels of integrity
Strategic thinking                    Teamwork  Negotiating and persuasion
Financial regulationsNetworking                                                Multilingual
CAREER HISTORY ANDSELECT ACCOMPLISHMENTS:
Lamu Teachers Sacco Limited:                  June 2015 to May 2016
Chief Executive Officer
Key Duties Responsibilities:
· Oversee operation and ensure efficient running of all branches.

· Endeavour to expand and develop the society in terms of investment, finance and to ensure profits are realized. 

· Advice Board of Directors and other committees, informing policies and programmes of the society and implement them after approval.
· Supervise all the staff of Lamu Teachers’ Sacco.
· Ensuring business is conducted in a proper and efficient manner.

· Ensure the society’s assets, funds are secure and used prudently.

· Ensure accurate and proper books of accounts.

· Ensure regular financial and operational information is prepared and submitted to the Management Committee.

· Wholly responsible for the accuracy of the records, returns and submission to the Ministry of Cooperative Development. 

· Coordinate and formulate marketing strategies.

· Setting up of performance targets and appraisals, where necessary come up with performance contracts.

· Develop and modify policies/procedures/systems in accordance with organizational needs and objectives and government regulations.

· Establish financial tracking system enabling the organization to know the status of the expenditure against approved budgets at any time.

· Ensure provision of in-house training to the staff at branches.

· To ensure compliance and statutory authority and audit requirements.

· To ensure all taxation and legislative requirements are compiled with at all times.

· Manage the relationships with banks and other stakeholders of the organization.
· Meeting with customers and resolving any problems or complaints.

· Ensuring there’s a high level of customer service in the organization.

· Coordinate activities among all branches.

· Make good policies.

· Set targets and ensure they are met.

· Hire and terminate staff according to needs.

· Follow all Sacco polices as determined by the board of directors.

· Making sure that staff follow rules and procedures to prevent fraud.

· Motivating staff to meet targets.

Kenya Data Networks/ Liquid Telecom:                       July 2012to May 2015
Credit Control and Billing

Managing clients’ accounts. Using email, letters, and telephone to contact debtors ensuring payment of outstanding invoices, credit checks new customers and open new credit accounts, ensuring the company has all the relevant information on the debtor, keeping a record of all communication with the customer, this is important when there are payment problems and the account becomes legal, these records are needed for court proceedings.

· Management and coordination of the inter-company accounts with HQ.

· Resolving all problems for clients, copy of invoices, proof of delivery, credit notes, and liaise internally to progress any problems that are being handled in any other department.
· Reconciling accounts and doing the same for the month end for my debtor portfolio.
· Reporting to CFO on outstanding issues and informing him early of potential debtors’ problems, dealing with liquidators and ask for bad debts to be written off.

· Payments follow-ups from our company clients.
Kenya Data Networks/ Liquid Telecom:           July 2009 to June 2012

Head of Credit Control and Billing

Oversees and heads the Credit Control department. Using email, letters, and telephone to contact debtors ensuring payment of outstanding invoices, credit checks new customers and open new credit accounts, ensuring the company has all the relevant information on the debtor, keeping a record of all communication with the customer, this is important when there are payment problems and the account becomes legal, these records are needed for court proceedings.

· Resolving all problems for clients, copy of invoices, proof of delivery, credit notes, and liaise internally to progress any problems that are being handled in any other department.
· Reconciling accounts and doing the same for the month end for the whole debtor ledger.
· Reporting to management on outstanding issues and informing them early of potential debtors’ problems, dealing with liquidators and ask for bad debts to written off.

· Providing accurate financial information to colleagues and senior managers.

· Identifying areas for cost cutting and improvement.

African Digital Networks Sprl (Congo Kinshasa): May 2008 to June 2009

Head of Accounts and Administration

· Ensuring that all financial controls for the division are met and adhered to at all times.

· Management of all project activities, that is, planning, organizing, motivating, and controlling resources.

· Management of all imports/ procurement processes.

· Providing timely management accounting reports and business performance data.

· Management of contracts/agreements with service providers, suppliers and contractors.

· Establishing and maintaining effective internal control systems and procedures.

· Maintaining robust cash handling and banking procedures.

· Designing and implementing effective systems of monitoring performance against budget.

· Identifying significant budget variances and possible remedial action.

· Producing forecasts for income and expenditure on monthly, quarterly and annual basis.

· Ensuring effective cash flow and treasury management.

· Liaising with the external auditors and managing the annual audit process.

· To oversee the operations and personnel to ensure accuracy as well as efficiency throughout the departments.

· Review significant contracts, agreements and business processes for compliance and tax efficiency.

· Review of the monthly VAT, deferred tax and other indirect (excise, customs, income and PAYE)tax computations and related journal vouchers for posting into the ledger and prepare/review monthly tax returns and follow up for timely filing. 

· To oversee the receipt, co-ordination and safety of goods coming through the company’s warehouse/stores and examine the receipt of equipment physically.

· To establish efficient scrutiny, stock control and optimum', storage conditions for all the company's equipment and inventories management

· To execute and monitor all the equipment movements from and into stores/warehouse and coordinate deliveries of items from supplies to site/store on time.

· Responsible for the preparation and process purchase orders and documents in accordance with company policies and procedures.

· Ensure posting of all proper entries leading to correct final accounting position and producing year-end accounts.

· Maintain all books of accounts and doing monthly reconciliations of all balance sheet accounts.

· Prepare all necessary documents for payment purposes.

· Assist in preparing overall budget reports, accounts analysis and budget monitoring.

· Manage Inventory and Fixed Assets and maintenance of relevant records.

· Ensure timely payment of all statutory deductions Assist in management of staff records and attending to relevant personnel matters including leave, pay-slips.

· Provide regular reports to the management on accounts, bank position and other relevant activities.

· General Administration Implement management financial and information systems for effective control over all programs.
· Reconciliation of supplier accounts. 

· Maintenance of the fixed assets register.
Kenya Data Networks/ Liquid Telecom: April2007 to April 2008
Accountant (Accounts payables)
Duties and Responsibilities:

· General ledger entry including accruals and prepayments.

· Reconciliation of supplier accounts. 

· Ensure all payments to suppliers/vendors are properly authorized; processed on a timely basis as per contract or set guidelines.

· Correct allocation (coding) of company expenses and other costs as per chart of accounts and follow up any required account set ups (subsidiaries, Automatic Accounting Instructions, General Ledger class code etc.)

· Monitor prepayments accounts including Duty accounts.

· Ensure monthly reconciliation of assigned balance sheet accounts as well as supplier statement reconciliations.

· Prepare and submit accurate monthly VAT and WHT returns within the statutory deadlines.

· Ensure timely payments to (or claims from) the tax authorities and recorded accurately.

· Monitor excise duty prepayments and accountabilities as well as other applicable import duties.

· Facilitate VAT audits and follow up on any findings arising thereof.

· Monthly / quarterly management accounts preparation.

East Zone Distributors Ltd:

Accounts AssistantJanuary2007 to March 2007

Duties and Responsibilities:

· Cash Book and petty cash Analysis.

· Debtor and Creditors control.

· Stock control and check.

· Petty internal Auditing work as regards cash, stock etc.                   

· Submission of monthly cash flow, Expenses, Revenue and sales reports direct to the Managing Director.

· Balance sheet reconciliations.

·  Salary entry and reconciliation.

Industrial attachment

Mumi Hotels andKangochoandCO.LTD T/A Bahari BeachHotelJan 2005 to April 2005

Duties and Responsibilities:

· Keying in the daily transactions.

· Debtors and creditors control.

· Stock control and check.

· Petty internal auditing work as regards cash, stock etc.
EDUCATION AND PROFESSIONAL QUALIFICATIONS

2011 to 2012 : JOMO KENYATTA UNIVERSITY OF AGRICULTURE and TECHNOLOGY-(Masters of Science in Project Management)

2015 (Jan to May): STRATHMORE UNIVERSITY (Certified Public Accountant (CPA)Section VI) -Pass
2014 (Jan to June): STRATHMORE UNIVERSITY (Certified Public Accountant (CPA) Section V)- Pass

2013 (July to Dec) : STRATHMORE UNIVERSITY (Certified Public Accountant (CPA) Section IV)- Pass

2013 (Jan to June) : STRATHMORE UNIVERSITY (Certified Public Accountant (CPA) Section III)- Pass

2010:             CREDIT and DEBT MANAGEMENT SERVICESLTD- Effective Credit Control and Debt Recovery
2003 to 2007:  Kenya College of Accountancy (Pastel Partner, QuickBooks, Accpac, SAGE, Office Manager, Excel, Lingo andLindo.)
2004 to 2007:  
JOMO KENYATTA UNIVERSITY OF AGRICULTURE AND TECHNOLOGY

Bachelor of Commerce Degree (Accounting option)

(Hons).


1998 to 2001:                KENYATTA HIGH SCHOOL (MWATATE)


                   Obtained an ‘O’ Level Certificate in K.C.S.E

LEADERSHIP ROLES and MEMBERSHIP

Membership:   Registered Member of ICPAK
Workplace:      Management Committee   Member (Yes Housing Coop Ltd) May 2015 to date.

Workplace:       Supervisory Committee   Chairman (Yes Sacco Ltd) July 2009 to March 2013.

Workplace:       Management Committee  Treasurer (Yes Sacco Ltd)April 2007 to April 2008

College: 
Class representative (Kenya College of Accountancy) 

High School:
Debating Club active member, Kenya Wildlife Club active member.
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