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ARINZE 
ABOUT ME

I had 8 years of Banking experiencesWith Skye Bank Plc in Nigeria. Where I did Customer Services, Fund Transfer 
AWARD RECEIVED
Best Banking Operation Staff for the year 2004/2005
INTERNSHIP
(JAN 2000 - DEC 2000)

       Access Bank Plc
Responsibilities 

· Cashier & Tellering
· Customer Services 

	ARINZE  ARINZE.291713@2freemail.com 
OBJECTIVE
Excellent Accounting Skills to deliver quality Services. Customer Satisfaction is of great value. While Achievement of organizational goal is my utmost Concern. Looking forward to start a new challenging position to meet my level of competences, Educational Skill and experiences.
PERSONAL PROFILE
Nationality               : Nigerian
Sex                           : Female
Status                      : Single
Date of Birth            : 06-06-1982

Language                 : English 

Religion                    : Christian 

EDUCATIONAL QUALIFICATION

University of Calabar               : Bachelor Degree Business education

Obafemi Awolowo University  : National Diploma in Business Administration

West African Senior School Certificate examination (WASSCE) 

WORK EXPERIENCE
Audit Experience

· Vouching of cash and Bank Sales, Cash Purchase register.

· Verification of Bank reconciliation statement of fixed asset and stock.

Funds Transfer Officer  
· Supervising and coordinating of subordinates to ensure daily balance of Account.
· Receivable of Cash management, General ledger and inventory modules.

· Experienced in preparation of monthly Banking statement.

· Expertise in management of various fund transfer.

· Handling of Western Union Transaction and Custom Payment.

· Emplacement of facility and Procession of C.O.T Concession.

· Uploading of Salaries 

· Posting of inward and outward Cheques.

· Preparation of Caution and Receiving of inward Caution.

· Processing of Bank Draft. 
Customer Services Officer
· Diplomatic and excellent in public relation of office Administration.

· Attending to Customers enquires

· Prompt Acquisitions and delivery of Cheque book to Customers

· Executes Sales of all Banking Product to Customers.

· Insurance of ATM cards and Customer identification Cards.

Logistic Experience      
· Processing of letter of Credit.
· Liaison with freight forwarders Shipping Companies, Ports and other local Authorities. 

· Procedure and processing of documents for import duties.
PERSONAL ATTRIBUTE AND SKILLS

· Computer Literate

· Familiar with Ms word and Excel packages

· Good interpersonal relationship

· Excellent communication skills

· Ability to work with different nationalities
· Ability to face challenges 
· Committed and self motivated.

HOBBIES
· Research
· Reading

· Dancing

DECLARATION

I hereby certify that the above information is true and correct to the best of my knowledge and belief.
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