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ANANDAKRISHNAN

ANANDAKRISHNAN.293198@2freemail.com 
   
Accountant

· A competent professional with 9 years’ experience in Warehouse Management, 4+ years in Accounts and Payroll Management
· Currently working with Jabal Al Rifa Plaster & Tiles A/c Unit Fix, Sharjah, UAE as an Accountant.
· Demonstrated business acumen in leading and managing operations and contributing higher rate of organic growth. 

· Adept in conceptualising and implementing various business strategies;
· In-depth knowledge of Tally ERP9, SAP SD R/3, Payroll Management, Accounts Payable / Receivables.

· A keen communicator with the ability to relate to people across all hierarchical levels in the organisation. 

· Excellent communication skills, problem resolution abilities & maintained confidentiality.

Employment Status: 
July ’15 – to till date with Jabal Al Rifa Plaster & Tiles A/c Unit Fix, Sharjah, UAE. As an Accountant
· Post purchase voucher in ERP system. 
· Reconcile all suppliers’ statements, research and make corrections of discrepancies.
· Prepare and post payment vouchers and Cheques for all suppliers.
· Assisting in payroll of the company i.e. Employee Salary, Annual leave Salary, gratuity.  
· Prepare Bank reconciliation statements (BRS Banking)
· Preparation of outstanding Statements that Accounts Receivable and Accounts Payable.
Nov’13 – Oct’14 with Four Square Trading & Contracting Co., Qatar as an Accountant
· Manage the day to day financial transactions of the company.

· Daily cash and cheque Deposits.
· Enter purchase voucher in ERP system. 

· Reconcile all suppliers’ statements, research and make corrections of discrepancies.

· Prepare and post payment vouchers and Cheques for all suppliers.

· Prepare and maintain vendor’s remittance (TT).

· Assisting in payroll of the company i.e. Employee Salary, Annual leave Salary, gratuity.

· Prepare Bank reconciliation statements (BRS Banking).
· Preparation of outstanding Statements that Accounts Receivable and Accounts Payable.
Nov’12 – Sep’13 with Prathien Infrastructures in Coimbatore, India as an Accountant

· Instrumental in checking and passing all supplier invoices after getting proper approval.
· Pivotal in preparing and accounting all Payment Vouchers/ Cheques.
· Played a major role in generating monthly reports like:
· Bank Reconciliation Statement.

· Supplier Account Reconciliation.

· Monthly physical stock count verification.
Jul’08 – Jul’10 with Gulf Contracting Co., Qatar as an Accounts Assistant.,
· Administered activities like monthly payroll processing for all staffs and workers data processing.

· Preparing Monthly wages distribution for all staff and labours through bank deposit and cash packets distribution.

· Instrumental in checking and passing all supplier invoices after getting proper authorization and acknowledgement.

· Preparing and accounting all Payment Vouchers/ Cheques /TT Advises.

· Played a major role in generating monthly reports like:

· Wages Reconciliation for Unclaimed & Hold Wages.

· Monthly RP Reconciliation Report.

· Supplier Final Statement for Pending Payments.

· Supplier Account Reconciliation.

Aug’99 - Jun’08 with Johnson & Johnson Ltd. (C&FA)
· Computer Operator, Using BPCS, Chennai

:
Aug’99 – Feb’01

· System Operations, Using BPCS, Trichy


:
Mar’01 – Jul’03

· Warehouse Manager & Logistics Operations 
Using SAP R/3 SD, Trichy

:
Aug’03 – Jun’08

· Organize all activities & assign jobs accordingly for staff.
· Manage stock control: receipt, storage, timely delivery of goods, loading & transferring and document recording and data entry into system.
· Planning, organizing and controlling of Warehouse’s over-all operations.

· Ensure that workplace’s health and safety requirements are met and take responsibility for the security of the building and stock.
· Maintain housekeeping of warehouse and surrounding area.
· Responsibility for Sales / Purchase Order Processing and Delivery / Billing Creation.
· Procedure on SLOB inventory, damage stock destruction and general controls.
· Instrumental in maintaining Fire Extinguishers and looking after activities related to pest control.
· Generated Account Receivable Report on a regular basis to adjust for debit and credit balance.
· Pivotal in maintaining cheque register properly and assisting in depositing cheques promptly.
· Assisted in issuing credit notes in SAP and maintained Sales Tax Register.
· Monthly Stock count and yearly physical inventory audit.
· Played a major role in generating monthly reports like:

· Inventory Reports, Slow Moving and Non Moving Reports.

· Inter Warehouse Transfer Details, Purchase Register from various locations.

· Sales Tax File Creation, Monthly Reports and Claims.

Major Project Handled

· Sales Tax Register to be Run Monthly and the same to be sending to PWC-Mumbai on or before 3rd of the every calendar month.

· Role

:
Warehouse Manager (Supply Chain Management).

· Responsibilities
:
Assisted in undertaking activities like Warehouse Operations and              




Maintenance.

· Role

:
Warehouse Manager

· Environment Used
:
SAP R/3 SD End User.

· Coordinate Networking and Maintain Lease and ISDN Line with Head Office.
Education
· Pursuing Post Graduate Diploma in Material Management from Annamalai University, Chidambaram, Tamil Nadu. 

· M.Com. from Bharathidasan an University, Trichy, Tamil Nadu in 1997.

· B.Com. from Bharathidasan an University, Trichy, Tamil Nadu in 1995.

Additional Qualification  

· Diploma in Advanced Software Tecknowledge (DAST) (Covered with Operating System DOS, Windows XP, Vista, MS Office & FoxPro).
· Tally ERP9 from CSC.
IT Skills
· Well versed with SAP R/3 4.6C SD End User,
· Windows XP, Vista,
· MS Office (Word, Excel & PowerPoint),
· FoxPro, Microsoft Outlook 2000,
· Tally ERP 9 &
· Internet Applications.
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