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Career Objective


To purse a career in a professionally managed company with opportunities for innovation, creativity and for dynamic learning experience. I would like to work in an environment which values individual and I will contribute my best by adding value to your goals, mission and vision through my knowledge and skills enabling me to define new opportunities for profitable corporate growth and personal development.

Executive Profile


Technical expertise in accounting software Packages ( Tally ERP9, Peachtree, QuickBooks). I have deep understanding and knowledge on installation and administration of system like windows 98, 2003, NT, XP, Vista, Windows 7 and 8

Personal & Professional Profile


Professional experience in the field of accounting/ freight forwarding 


Administration/ Documentation/ Cargo operation


Complete through knowledge of calogi portal admin level.


Adopt with Air & Sea freight operation and well knowledge in calogi & 


E-clearance
Experience Profile

In GCC :-
Organization :-





Dubai, U.A.E
Duration 
:
19 June 2013 to till the date
Designation
:
assistant accountant cum administration clerk
Company Profile:-
Job Profile :-

· Invoicing
· Payment follow up
· Prepare profit and loss statements and monthly closing and cost 

           accounting reports.

· Customer and supplier payment follow up
· Compile and analyze financial information to prepare entries to accounts, such 
as             general ledger accounts, and document business transactions.

· Establish, maintain, and coordinate the implementation of accounting and accounting  control procedures.

· Monitor and review accounting and related system reports for accuracy and 

            completeness.

· Prepare and review budget, revenue, expense, payroll entries, invoices, and other 

           accounting documents.

· Explain billing invoices and accounting policies to staff, vendors and clients

· Resolve accounting discrepancies.

· Recommend, develop and maintain financial data bases, computer software systems and manual filing systems

· Supervise the input and handling of financial data and reports for the company’s 

           automated financial systems

· Interact with internal and external auditors in completing audits.

· Other duties as assigned

Organization :-
Bin Jasim Cargo Clearing & Forwarding LLC, Dubai, U.A.E
Duration 
:
19 June 2013 to till the date
Designation
:
Freight Operation Supervisor ( Air & Sea) Promoted
Job Profile:

Managing completely Air Freight Procedure (EXPORT,IMPORT,RE-EXPORT,TRANSIT…)

Airway bill Execution with proper knowledge of  Inco-terms


Accurate and timely entry processing through Dubai trade Mirsal II


Knowledge in Dangerous Goods regulations (DGR)


Coordinates the flow of procedure with the Clients, Airlines, Handling Team and 


Customs Department


Managing and supervising complete flow of Charter flights


Adherence to procedures and productivity standards and ensure smooth flow of Cargo 
at all times.


Monitoring the flight operations according to the messages and instructions provided 
by counterpart.


Supervise Cargo Loading as per the Booking List.


Supervise the accurate and timely build-up of Pallets.


Supervise the preparation of Load Break Down


Supervise Airway bill Execution


Monitor the timely dispatch of build up pallets.


Negotiating and finalizing deals with Airlines.


Developed strong customer relations and ensured highest standards of customer 


satisfaction and quality service at all times.

Organization :-
Bin Jasim Cargo Clearing & Forwarding LLC Dubai, U.A.E
Duration 
:
19 June 2013 to till the date
Designation
:
Operations Assistant
Job Profile:

Make appropriate arrangements & Booking/ Reservations for all Air cargo.

Managing & assisting in identifying, Classifying, Packing, Marketing, labeling & 


Documentation of normal as per the current regulations.

Online Bill of Entry preparation ( Dubai trade)


Checking and verifying all the Accounting vouchers prepared from accounts dept


Responsible for preparing job sheet, arranging and allotting storage space as per client’s convenience, supervising the due invoices, collecting the revenue, checking the commodity details as its contents, expiry dates, arranging insurance as per client’s requirements.


Verifying Warehouse job sheets & gives appropriate instructions to the Warehouse In charge as required.


Checking and verifying sales and stock reports to the Airlines.


Responsible for issuing receipts, invoices & day to day closing


Reporting to the Operation Manager.


Responsible for finalizing sales negotiations and  collection of payments.

Educational Qualifications

Bachelor of Commerce - B.com ( Calicut University- Kerala)

Certificate course in  AutoCAD 2D theory and practices - ( CADD Centre in Telicherry -         Kerala)


Advanced Diploma in computerized financial Accounting ( Tally, ERP9, Peachtree, Quick Books, MS Excel)


Practical Design Engineering - Civil (Sign cad in Kannur - Kerala)


Higher Secondary Education - HSE ( Department of Government Examination Chennai - India)
Competencies and Skills


Good problem Solving Skills


Good Communication and Preparation Skills


Independent and Self motivated


Early adaptable to any environment


Innovation Ideas


Good leadership Skills


Ability to work in a team


Excellent numerical Skills


Efficient Reporting and Details Oriented


Pro-active, Self Motivated and willing to team

Computer Skills


Knowledge in MS Office


All types of Antivirus Installation and IT Configuration


Knowledge in Computer Fundamentals

Extra Curricular Activities


Martial Arts


Actively Participate and get third place (Bronze) in all India Budokan Karate


Championship

Language Known

Speak
:
English, Hindi, Tamil and Malayalam

Read
:
English, Hindi, Arabic and Malayalam

Write
:
English, Hindi, Arabic and Malayalam

Personal Details


Date of Birth
:
01/04/1984


Nationality
:
Indian


Gender
:
Male


Religion
:
Islam


Marital Status
:
Married

Visa Status
:
Employment 


Hobbies
:
Cricket and Football

Declaration


I hereby declare that all the above information’s are true and correct to the best of my knowledge and belief
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