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NAME:                                  Nickson 
MARITAL STATUS:           Single
D.O.B:

           March 3rd 1987

	PERSONAL DETAILS



VISA STATUS:
VISIT VISA
NATIONALITY:
KENYAN
	OBJECTIVE


To be able to work diligently and brilliantly in a challenging environment demanding high professional skills to benefit the organization and help it to achieve its goals and objectives, by so doing I believe I will be professionally productive. My strength and desire is to implement organization’s policies and procedures, enrich capacity development, and catalyze organizational growth and development for better service delivery. 
	SKILLS AND COMPETENCIES


· Administrative duties

· Stock management

· Delivery of products

· Stock taking

· Shipping and receiving practices   
	WORKING EXPERIENCE


1. Logistics Officer – kenya (2013 May -June 2016)  
Duties and Responsibilities
· Devise and employ fruitful sourcing strategies

· Discover the most profitable suppliers and initiate business partnerships

· Negotiate with external vendors to secure the most advantageous terms

· Approve the ordering of necessary goods and services(LPO's)

· Finalize details of orders and deliveries

· Examine and re-evaluate existing contracts

· Track and report key functional metrics to reduce expenses and improve effectiveness

· Collaborate with key persons to ensure the clarity of the specifications and expectations of the company

· Foresee alterations in the comparative negotiating ability of suppliers and clients

· Anticipate unfavorable events through analysis of data and prepare control strategies

· Dispose of assets

· Work with other team for cross-departmental work
2.  Warehouse Assistant - Epco Builders Ltd (2010 Jan –March 2013)
             Duties and Responsibilities
· Place orders to maintain inventories for all materials.

· Determine locations for storage of stock items.

· Prepare stock for storage and place materials in designated areas.

· Check requisitions, receipts, packing slips and invoices; and inspect materials to ensure accurate quantity, type, and acceptable quality.

· Prepare orders for delivery, disburse stock, and maintain records of materials issued.

· Conduct periodic physical inventory of standard supply items and assist in determining proper inventory levels.

· Maintain computerized inventory records by entering and retrieving information related to receipt, storage, and disbursement of materials.

· Purchase materials and authorize expenditures within established limits of authority.

· Handles and store materials or special products that require some knowledge of spontaneous combustion, toxicity, fragility, rapid deterioration, contamination 

· Protect all delivered goods on Site in order to avoid any damage and also in charge of loading/ unloading of all materials up until their final location.

· Ensure the Security of the store and other materials which are not able to be stored there
	EDUCATIONAL BACKGROUND


· Bachelor of Business Management, Risk Management and Insurance option - Moi University-2015
· Diploma in purchasing and supply chain management ,Kenya Institute of Management -2011
· Nakuru West High School  K.C.S.E - 2005  
· Computer Accounting Packages, QuickBooks ,Sage ,Excel ,Access-African Institute of Research and Development Studies -2011
· Computer Application Packages Ms Office - Catholic Diocese of Nakuru -2005

· Professional Membership: Kenya Institute of Supplies Management(KISM)
REFEREES
Available upon request
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