AARTHY 
AARTHY.296553@2freemail.com 
Objectives:
To secure a position where I would be able to express my knowledge and talent, thereby assisting in the organisations progressive development.
Education:
	Course
	Board/University
	Name
	of
	Year
	Percentage

	
	
	School/college
	
	

	
	
	
	
	

	MBA (HR)
	Manonmanium
	Manonmanium
	2012-2014
	First class

	
	Sundarnar
	Sundarnar
	
	
	

	
	University
	University
	
	
	

	
	
	
	
	
	

	B.Tech(IT)
	ANNA University
	Jeppiaar
	Engg
	2006-2010
	75%

	
	
	college
	
	
	

	
	
	
	
	
	

	XII
	State Board
	RoseMary
	
	2006
	89.16%

	
	
	Matric
	
	
	

	
	
	Hr.Sec.School
	
	

	
	
	
	
	
	

	X
	Matriculation
	RoseMary
	
	2004
	85.73%

	
	
	Matric
	
	
	

	
	
	Hr.Sec.School
	
	

	
	
	
	
	
	


After working for a few years with an MNC in the field of Information Technology, I wished to be a part of an administrative section. Hence I pursued with my Post-Graduation in Business Administration. I am currently seeking for a challenging and competitive work environment, wherein I would be able to gain hands on experience and knowledge.
Work Experience:
1. Administrative coordinator - Dubai.
Currently working from Apr 2015 as an Administrative coordinator. My job profile includes:
· Provide office support to GM. 
· Develop and maintain current and accurate filling system. 
· Check and reply to all emails and forward them as required. 
· Handle administrative task and support in marketing 
2.Data analyst – Infosys Ltd India.
Was employed by Infosys Limited from Sep 2010 - Mar 2012. Worked under Retailing unit for US based clients JCPenny in their Enterprise Data-warehousing project.
Project worked in: JCPEDW
Held the role of analyst, and worked in analysis and report generation.The project included enhancing the data-ware house and enabled to get report at lower level and granularity.
Training in Infosys: Mainframe technology. Certifications at Infosys: Basics of CPG and Retailing.
Mainframe course – 1. Resource management.
Software Skills:
Good knowledge and experience working with MS Excel,MS Word and other MS Office package. Language known: Basics of c, c++.
COBOL, JCL, VSAM.
In-Plant Training: Attended training in GLOBAL SOFTWARE SOLUTIONS.
Personal Profile:
Name
: Aarthy 
D.O.B
: 12-06-1988.
Sex
: Female.
Marital Status
: Married.
Visa status
: Dependent (Husbands sponsor)
Languages known
: English, Tamil, Hindi,Malayalam.
Nationality
: Indian.
I hereby declare that the information given above is true to my knowledge. Any references required will be provided as requested.
Place:
Date:

