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Warehouse Assistant
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Objective 
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A self motivated individual seeking job placement with a zeal for professional progress and career advancement through determination and dedication. 
Profile 
 SHAPE  \* MERGEFORMAT 



· Having working experience as Marketing Manager at Flourish Corporate Service Providers and working experience as Computer Aided Facility Management (CAFM) Coordinator at Facility Management LLC, Dubai. 
Also, working experience as Warehouse Assistant with Hoshan Pan Gulf and Amazon Company, Dubai. 
· Having training certificate in Logistics and Supply Chain Management at Laurel Training Institute, Dubai, United Arab Emirates, (certified by KHDA and AIPS).

· Graduated with Bachelor of Science Degree in Economics from Nigeria, (attested). 
· Hold National Diploma Certificate in Banking and Finance from Nigeria, (attested).
· Received basic Cleaning Training according to British Institute of Cleaning Science (BICSc) standard.

· Having training certificate in International Award for Security Personal (DPS) and upgrade to (SIRA), at Dubai Police Academy, Dubai, United Arab Emirates.
· Trained to work on Concept Evolution Software (CAFM) and proficient in Microsoft Office Packages.
· I am about 5 feet 7 inches tall, 170 cm, physically strong and psychologically fit to work under pressure. 
· Independent, self-motivated, able to take responsibilities and coordinate series of activities to achieve daily, weekly, monthly, quarterly and yearly targets. 
· Excellent communication skills; fluency in English writing and speaking. 
Career Summary 
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-Taking delivery and storing goods appropriately.     -Rotation of stock as required 
-Load and unload materials and suppliers. 
              -Dustin of fixtures and fittings. 
-Keeping periodical inventory records.                     -Recommend goods to be purchased 
-Daily cleaning of warehouse and storage rooms. 
    -Ability to use scanning machines. 
Working Experience 
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Warehouse Assistant, Amazon Company Dubai.

6 months. 
Warehouse Assistant, Hoshan Pan Gulf, Dubai.
1 year and 6 months. 
Housekeeping CAFM Coordinator, Facility Management LLC, Dubai. 
2 years. 
Marketing Manager, Flourish Corporate Service Providers, Dubai.
2 years. 
Job Profile as Warehouse Associate 
· Taking delivery of orders and arranging them after performing bar-code with hand held scanners into store. 
· Check and ensure quality and quantity of products. 
· Check for inventory irregularities and troubleshoot for problem resolution.
· Maintenance of safety and high quality standards. 
· Loading and offloading orders using hand trucks and front-end loaders. 
· Fixing minor discrepancies like replacing burned out light bulbs. 
· Prepares requisition forms ahead of suppling due dates at least a week ahead. 
· General cleaning of warehouse like dusting furniture and mopping floors and daily empties of trash. 
· Monitor activities and ensure proper recording of in-flows and out-flows of materials. 
Job Profile as Marketing Manager 

· Conduct research to analyse market trends and competitors. 
· Negotiate and liaising with third party marketing agencies. 
· Looking after the budget of market department in line budget spending towards delivering returns on investment. 
· Ensuring production of promotional materials. 
· Creation of awareness of company products and pricing via website and brochures.
Job Profile as Cleaner Supervisor /Housekeeping and CAFM Coordinator 
· Ensure safety, health and sanitization compliance. 
· Cleaning, stocking and supplying designated facility areas. 
· Dusting, sweeping, vacuuming, mopping with required chemicals. 
· Overseeing staff performance on daily basis. 
· Writing reports related to assignment instructions and keeping records. 
Educational Qualifications and Training 
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· Bachelor of Science Degree in Economics from Nigeria, (attested). 

· Hold National Diploma Certificate in Banking and Finance from Nigeria, (attested). 

· Having training certificate in Logistics and Supply Chain Management at Laurel Training Institute, Dubai, United Arab Emirates, (certified by KHDA and AIPS). 

· Received basic Cleaning Training according to British Institute of Cleaning Science (BICSc) standard. 
· Certificate in International Award for Security Personal (DPS) and (SIRA), at Dubai Police Academy, Dubai, United Arab Emirates. 
· Obtained training certificate and licence as Events Guard at Dubai Police Academy, Dubai, United Arab Emirates.
· Trained to work on Concept Evolution Software (CAFM) and Microsoft Office Packages. 
Computer Skills 
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· Microsoft Office Packages (Word and Excel) 
· Internet, E-mail (Outlook)
· Concept Evolution Software (CAFM)

· EPHR (for weekly updating staff timesheet) 

Personal Information 
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Nationality: 
Nigerian 

Date of Birth: 
September 29, 1982 
Visa Status: Employment (With NOC Letter) 
E-mail Address: Samuel-297659@2freemail.com
Mobile Number: 0504753686

Reference: Mr. Anup P Bhatia, HR Consultant

Gulfjobseeker.com feedback@gulfjobseeker.com 
















