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HUMA 
Professional Summary
· More than 5 years of experience consisting of Project Management and monitoring consisting of coordination, development and preparation of contract packages for different facilities, managing construction activities.
· Highly Energetic, known for ability to Envision & Create successful outcome in complex situation across Segments & Functional expertise with a tenacious commitment to driving Project Planning & Management.
· Proficient  in Construction Management & Project Management with analytical Project Estimation 

· Proven ability to closely Interact, Negotiate and Finalization of Vendors with eye on details for Procurement of Materials

· Strong experience in liaison with Architects, Structural Engineer for project drawing

· An Analyst with exceptional Communication, Negotiation and Relationship Management skills and effectively liaise with external agencies

· A strong manager with excellent organization and people skills and the ability to set priorities, problem-solve, multi-task and work well in a dynamic, rapidly changing environment.
· Worked on several resort, hotel and road construction projects. 
· Complete review of civil & systems drawings and specifications for compliance with project requirements.
· Serve as a day to day project coordinator for coordination & development of plans.

· Site visits to check the compliance with the engineering design and safety standards.
· Proficient in Project Planning, Scheduling, Costing, and Project Implementation.
Overview of key responsibilities & deliverables
	· Planning completion schedules/cash flow budget as per the project duration.

· Project monitoring and preparation of site reports. (Weekly/monthly)

· Responsible for making tender, cost analysis, Comparative statement.
	· Co-ordination with Architect & structural engineer for drawing 
· Material procurement

· Co-ordination with municipal Authorities for approval.

· Vendor finalization and Co–ordination 

· Time schedule Management.

·  Co-ordination with customer


Competencies developed

	· Construction management

· Project planning & management

· Project estimation / budgeting

· Quality control

· Contractor & vendor management

· Budget management
	· Site administration

· Procurement

· Contractor &vendor management

· Client engagement

· Quality & safety control

· Supervising & implementation


Educational Qualification: 

	S.No.
	COURSE
	UNIVERSITY
	YEAR
	Percentage

	1
	B.TECH 

(Civil Engineering)
	Jamia Millia Islamia, New Delhi, India
	2005-2009
	74.5

	2
	M.B.A 

(H.R & Operations)
	Jamia Millia Islamia, New delhi, India
	2009-2011
	70

	3
	M.tech

(Environmental Engg & Sciences)
	Jamia Millia Islamia, New Delhi, India
	2011-2014
	67


Computer Skills:

· Possess sound knowledge of MS Office

· Good exposure to MS-Office 
· Exposure to PRIMAVERA.
Experience
1. Civil engineer & Project Coordinator (19 Aug 2011 till 9 March 2013)
· Perform professional level duties in support of assigned engineering design and construction programs, developing and applying design criteria, engineering standards, technical criteria, and quality control and assurance procedures, performing technical review of a variety of plans, agreements and documents.
· Overseeing and managing construction inspection activities.

· Monitoring and managing projects for new construction renovations and improvements.
· Maintaining surveillance over construction contractors to make sure overall compliance with contract specifications and schedules.
· Coordination of the development and preparation of contract document packages for a variety of construction projects including civil facilities, structural, mechanical, electrical , HVAC etc.

· Reviewing civil and systems contract drawings and specifications.

· Serve as a day to day project coordinator for the coordination and development of plans, specifications, estimates, schedules and other documents necessary for the project.

· Work on MS project and Primavera.

2. Assistant Project Manager at Ashfaa Interior & Buildcon (15 March 2013 – 30 April 2016)

· Preparation of project schedule and project budget along with the project manager.

· Preparation of contract documents for various packages as per the company’s format.

· Review of engineering drawings to check the compatibility of various facilities.

· Working in close contact with the client and operator to incorporate their specifications in the civil and facilities design.

· Procurement of labor, machinery and material for carrying out work at site.

· Checking the site bills as per the contract document.

· Preparation of daily, weekly and monthly progress report of site.

· Preparation of handover documents.

· Respond to inquiries from the consultants, contractors, engineering professionals and agency staff regarding information related to area of assignment.
Projects Completed

· Resort for Saurabh Resorts pvt. Ltd.
· Client- Saurabh Resorts pvt. Ltd.

· Location – Jim Corbett park, Ramnagar, Uttarakhand, India

· Project Cost – 40 crores

· No. of keys – 68 cottages

· Jim Corbett Hotel

· Client- Saurabh Resorts Pvt. Ltd.

· Location- Jim Corbett Park, Ramnagar, Uttarakhand, India

· Project Cost- 40 crores

· No. Of keys- 140

· Omega Hotel

· Client- SEL India Pvt. Ltd.

· Location- Agra, U.P, India

· Project Cost – 87 crores

· No. Of keys- 149

Practical Training:
· 10 weeks training of M.B.A at HINDUSTAN ZINC LIMITED, Debari ON “Absenteeism and the Related Issues of Grievances and Disciplinary Actions.”
· 4 week training of B.tech at DMRC [Delhi Metro Rail Corporation] in 2008. The site location was at Jangpura, New Delhi. An underground shaft for lowering of tunnel boring machine (TBM) was being constructed and diaphragm walls were made to support the shaft. Number of reinforcement bars used in making the diaphragm wall and their spacing and stirrups used, were worked out using bar bending technique.
Projects done during education  

· B.Tech - To design sewerage system of Model town (New Delhi) and its cost estimation using CPWD: INTEGRATED PLANNING APPLICATION 2003 based on DELHI SCHEDULE RATES (DSR) 2002.
· M.B.A - Comprehensive Project on ‘A comparative study on the effects of positive Psychological Contract on the commitment level of employees’
· M.Tech - Project on ‘Risk assessment of water pipelines using earthquake forces’.

Personal Details:

Religion


:  Islam
Date of Birth


:   25 May 1986
Gender


:   Female

Marital Status
           

:   Married
Nationality


:   Indian

Date Of Passport Issue
:  27/05/2015
Date of Passport Expiry
:  26/05/2025
Place of passport issue
: New Delhi, India
Languages Known

: English, Urdu and Hindi
IELTS score


: 8
Visa



:spouse visa

Location 


: Al Ain ,UAE
Declaration:


 I hereby declare that the above details of mine are true to the best of my knowledge.

                                                                                                         


Yours sincerely,
       
 Huma 
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