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Curriculum Vitae

BHAVIN 
BHAVIN.298162@2freemail.com 


· To be associated with an Organization which offers a Professional, Chellenging and Rewarding work Environment.
· I aspire to be a part of your esteemed organization, where I can efficiently & effectively utilize my proficiency of transactions quality by sharing my professional   knowledge & Legal skills, build a healthy atmosphere and want to be responsible in contributing to the growth & development of the organization by making the best of opportunity.

· Management

· Accounts Finalization & its Management

· Auditing Fundamentals & Preparation of Audit Report

· Company’s Legal Matters & its Formalities

· Financial & Cost Management

· Taxation Management (Income Tax, Service Tax, VAT) 
· Cash and Petty Cash Management including Internal Branch Accounts Adjustment 

· Accounts Receivables and Payable Management

· Inventory and Stock Management

· Computer Software management through Information Technology

· Strategic & Organic Market Fundamentals
· Client Relationship Management
· General Management & Administration

· Information Technology

· Microsoft Office Tools (Word,Excel,Access,Power Point,Publishers,Outlook)

· Tax, VAT & Accounts Management Software(Tally,I.TAX,Genius,             M-FAT, Rely, FOCUS-SAP)

· Other Skills

· Exceptional team building skills & excellent motivational and organizational skills

· Capability to engage at all levels of the organization both Internally & Externally

· Effective client and business Communication

· Possess knowledge of excellent record maintenance and filing techniques

· Ability to learn and master new legal & professional fundamentals quickly

· Talent to keep pace with rapid changes in upcoming technologies and updates
· Clear written & verbal communication skills

· Ability to lead and motivate people


March 2008 – Sept 2011      
M/s. Baldi & Co. (Chartered Accountant) 
      (3.5 Years)


Surat-395002, GUJART, INDIA.
Jan 2012 – Aug-2015

DUKE INTERNATIONAL FZCO 



      (3.5 Years)


PO BOX 18708, JAFZA(S), DUBAI-UAE

(UAE’s Largest Structural Steel Importer/Exporter/Stockiest/Supplier)
Sept 2015 – At Present
CATCO AEROSPACE FZE





PO BOX: 17288, JAFZA (N), DUBAI – UAE

(UAE’s Largest Supplier of Aerospace Materials Importer/Exporter/Stockiest/Supplier)

Designation – Article Assistant / Accounting Assistant / Internal Auditor /                     Accountant
· Overall responsible for VAT & Income Tax Management

· Overall responsible for Auditing and Preparation of Final Audit Report

· Overall responsible for documentation & filling of Project Loan Finance papers & its other related matters connected thereto.

· Overall Responsible for Payments Finalization/Cash & Petty Cash Management/Accounts Adjustments/Stock Verification/Accounts &Finance Control

Other Professional & Legal Educational Experience

· Retail Internal Audit & Stock Audit (Vishal Mega Mart Ltd.,SURAT)

· Stock Audit (Devidayal Sales Ltd., Kalol, VADODARA) On 31st, March 2011.

· Tax Audit (AOP) (New Textile Market, Ring Road,SURAT)


· Continuing Professional Education Programme held by ICAI (Mumbai Chapter) on Project Loan Finance

· Accounts/Finance/Audit/Credit Control (DUKE INTERNATIONAL FZCO-FY 2015)
· Overall All Accounts and Finance Management Control & Responsible (CATCO AEROSPACE FZE-At Present FY-2016)


	Sr.No
	Course
	Board/University/Institute
	Year of Passing

	1
	COMPANY SECRETRY cum Inter CS
	ICSI (Ahmedabad WIRC Chapter)
	June- 2011

	2
	CA- CPT cum Inter CA
	ICAI (Mumbai WIRC Chapter)     
	Nov – 2010

	3
	LLB.
	VNSGU, SURAT.
	April-2011

	4
	B.B.A.(Finance)

	VNSGU, SURAT.
	April-2009

	5
	H.S.C.(Commerce)
	GSHEB, SURAT.
	April-2005



· Course on Computer Concepts(CCC) from DOEACC Society, New Delhi with ‘A’ gradation

· ‘O’ level as Business Professional Programmer from DOEACC Society, New Delhi with ‘B’ gradation

· SCOPE A1 English Language Test (University of Cambridge - ESOL)

· CTTC & PGDCA from SITD, Ahmedabad with First Class

· DTP from ITI Surat with ‘A’ gradation

· 100 hours ITT training held by ICAI chapter at SURAT

· 70 hours IT course on ‘Understanding Information Technology in Corporate Environment’ held by ICSI at SURAT NIIT center.

· Quick Learner , Positive Thinking, Good Team Player, Self Motivator

· Reading Books, Surfing on Internet,Photography,Cricket,To watch National Geography, Discovery and News Channels

· Travelling to New Place and Making Friends 


Date of Birth: 

24th Aug, 1988
Sex: 


Male

Marital Status: 
Married
Height: 

5’02’’

Blood Group: 

‘O’ Positive (O+)

Nationality: 

Indian

Language Known: 
Gujarati, Hindi, English, Marathi

   
I, Bhavin Patel S/o. Thakorbhai Patel do hereby declare that all the information & details furnished hereinabove are true to the best of my knowledge and belief.
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