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Senior Accountant
OBJECTIVE
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The main objective is to find a challenging environment in a Corporate or Business Group / Unit where I can utilize my Academic education, experience, and skills in Finance & Accountinting field, and to implement my technical knowledge in a team work spirit.
SUMARRY OF EXPERIENCE

Senior Accountant have about 4 years Experience in all areas relating to accounting functions and financial reporting & business Administratin. responsible for daily, weekly and monthly accounting tasks and accounting activities including general ledger preparation , financial reporting , Trial Balance & Financial Statments preparation
CAREER HISTORY / PROFESSIONAL EXPERIENCE

Company : 

Position : Senior Accountant

Period  : June 2015 - July 2016
MAJOR RESPONSIBILITIES AND DUTIES:-
· Prepaires & Oversees the daily accounting activities required to maintain the company’s general ledger. 
· Supervises, directs, and reviews the work of the accounting (including, but not limited to, cash reconciliations, intercompany account statement reconciliations, Bank Transaction runs, accounts receivable transactions, fixed asset activity, payroll, accounts payable transactions, debt activity, recording of revenue and expenses, etc). 
· prepare financial records and reports for a variety of property sales, rentals, leases , development expenses, operational costs and profits. 
· Do monthly closing of accounts , prepare P&L, Balance Sheet etc. 
· Cash & Bank transactions management. 
· Prepare account reports like Ageing Analysis, property Sales etc.etc. 
· Liaison with Auditors; ensure annual audit is completed within timelines prescribed by corporate. 
· Maintains organized set of detailed records and files to document financial transactions. 
· Resolves complex accounting issues or assists other personnel in resolving financial issues. 
· Reviews general ledger on a regular basis to ensure accuracy of posting. 
· Produces financial reports involving the company’s accounts for monthly reporting & meetings. 
· Coordinates monthly, quarterly, and annual closing activities. 
· Produces quarterly and annual financial statements and ad hoc financial reports as and when required by CEO . 
· Makes and implements recommendations to improve processes and procedures 
· Performs other duties as assigned or required. 
Company : Al-Tahan Office Chartered Accountants

	Position
	: General Accountant

	Period
	: Sep. 2014 – Feb. 2015


MAJOR RESPONSIBILITIES AND DUTIES:-
Key activities include:
· Prepaires the daily accounting activities & records financial transactions to maintain general ledger . 
· Design and preparation of books and final accounts on the computer 
· Preparation of trial balance and financial statements 
· Prepaire bank reconciliation . 
· checking that financial reports and records are accurate and reliable 
· Performs other duties as assigned . 
· ensuring that assets are safe 
Company : Taha Hamed Mahmoud Chartered Accountants

	
	Office ( Cairo , Egypt )

	Position
	: Accountant

	Period
	: April 2012 – Mar. 2014


MAJOR RESPONSIBILITIES AND DUTIES:-
Key activities include:
· collating, checking and analysing spreadsheet data 
· examining company accounts and financial control systems 
· gauging levels of financial risk within organisations 
· checking that financial reports and records are accurate and reliable 
· ensuring that assets are safeguarded 
· identifying if and where processes are not working as they should and advising on changes to be made 
· Design and preparation of books and final accounts on the computer 
· preparing reports, commentaries and financial statements 
· Preparation of trial balance and financial statements 
· liaising with managerial staff and presenting findings and recommendations 
· ensuring procedures, policies, legislation and regulations are correctly followed and complied with 
· undertaking reviews of wages. 
· Inspect account books and accounting systems for efficiency, effectiveness, and use of accepted accounting procedures to record transactions . 
· Produces Prepare detailed reports on audit Findings . 
· Contributes to team effort by accomplishing related results as needed 
ACADEMIC EDUCATION

BACHELOR OF COMMERCE , ACCOUNTING SECTION
MENOUFIA UNIVERSITY , EGYPT 2011
COURSES & TRAINING

· Quickbooks 
· Peachtree Accounting 
· International Computer Driving licence ( ICDL) 
· MS Excel Accounting 
· Tally Accounting 
KNOWLEDGE, SKILLS & ABILITIES

•understanding of Accounting principles
•Ability to develop and establish financial policies and procedures •Ability to work independently, with little supervision
•Ability to work on any Accounting Software with little training •Ability to effectively direct and supervise.
•Experience in dealing with Corporate offices and handling intercompany accounts •Ability to analyze financial data and to prepare accurate reports in a timely manner.
•Knowledge of policies and practices associated with payroll and benefits administration.
•Knowledge and ability in the use of a MS Office applications. Excellent command over Excel applications as well ability to prepare various financial and other presentations.
•Strong organizational skills and the ability to maintain detailed records.
•Ability to communicate effectively both written and verbally to all levels of organization
•Ability to work effectively under stressful conditions.
•Ability to establish and maintain effective and appropriate relationships with the external and internal customers of the Finance Department.
PERSONAL PROFILE

Ambitious and energetic composed under pressure and get along very well with people at all levels. Possess excellent correspondence & communication skills. Very organized with professional approach.
Full Name
: Salah 
Date of Birth
: 25-02-1989
Marital Status
: Single
Nationality
: Egyptian
Language Skills       : Arabic & English
Visa Status
: Visit Visa Valid till 2 Oct. 2016
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