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Name: ATEEQ 
Career Summary:
An experienced supply chain professional with 6 years of experience in SCM field, Strong experience in materialsManagement, Strategic sourcing and Order managementin a high volume multinational FMCG manufacturing industry. Results-oriented, leading self&others to exceed goals. Maintaining an uninterrupted supply stream for multiple plants.
Competencies:Purchasing, Procurement, Supply / Materials Planning (MRP)Inventory Controller.
Education:
Karnataka State Open University (MBA in finance, 73.83% out of 100)
ShridharUniversity(Bachelor of commerce, 65.10% out of 100)
Supply Chain Certification:
Certification in Materials & Inventory management from http://www.sitmi.in (July 2015 -Jan 2016).
Supply Chain Strategy, APICS CPIM & CSCP
Certified ISO 13485:2003 QMS internal auditor from SGS services (Saudi Arabia).

Experiences:
Materials Planner
Gulf Door 
January 2015 – June 2015 (6 months) Dubai, UAE
MRP Job Summary:
Highly effective professional Material Planner with SCM, analytical /logistics and production planning skills to aid in customer forecasts, sales and purchasing group. I was responsible to manage the supply planning and scheduling strategy for (Dubai, Riyadh and Kuwait) plants. On hand experience in Inventory control, Maintaining our working capital at its optimum level with stock evaluation / elimination of unnecessary materials and effective utilization of resources.
	

	· Analyzeplanned ordersconsidering available stocks and define theactual requirement inrequisitions.
· Responsible for the data quality and accuracy in placing PR to the purchase team using SAP.
· Ensure that material is received on time into warehouse in line with production planning.
· Responsible for maintaining material master data and setting up MRP parameters.
· Assist in managing MM, MRP applications for relevant plants and storage locations.
· Setting up inventory targets, maintaining a workable stock turn over and resolve stock issues.
· Close follow-up with procurement team for stocks replenishment.
· Participate in operation meetingsto understand the issues and support with immediate actions.
· Expedite and reschedule open purchase orders to suit production planning requirements.

· Finding ways to improve supply chain networks.
· Communicate and monitor lead times from factories to ensure timely placements of orders.
· Manage materials supply ORstocks transfer orderswith inter-plants as and when required.
· Minimize write-off of raw and packing materials through tracking and monitoring of ‘at risk’ items.
· Ensure materials are available for production and products are available to customers.

· Reporting to Regional operations director - MENA and handling assignprojects.



Procurement Specialist and Materials Planner
Arabian Medical Products Manufacturing Company.
July 2011 – April 2014 (2 years 10 months)Riyadh, KSA
· Purchasing management, comparative analysis for cost savings and overseas procurement.

· Vendor selection with best combination of quality, pricing, delivery lead time & payment terms.

· Close coordination with suppliers to expedite the delivery schedules of issued call-offs.

· Manage the incoming flow of RM, PMto accomplish the production goals.
· Supply planning of RM, PM and CPT (customized procedure tray) surgical components. 
· Monitor closely the Inventory levels against sales orders, forecast and ROP. 

· Handling (NCR-non conformity reports) from QC team and interface with concern teams and 
supplier for cause identification, corrective action implementation and quality improvements.

· Manage repatriation of non-conformity material to supplier for replacement or CN issuance.
· Interact with internal teams and supporting in day to day activities.
· APO to maintain safety stock methods, supporting for more productivity.

· Communicate on critical supply issues and provide progress update to the concern teams.

· Coordinate with WH to maintain minimum stock levels and replenish the fast moving items.

· Manage slow moving and aging inventory reduction plan, Effectively WH resource utilization.

· Consumption based planning to identify the forecasting requirements.
· Challenging safety stock levels, minimum order quantity and inventory ABC classification.
· Build commercially relationship with reliable vendors to for long term business transactions. 

· Attending review meetings with suppliers to share solutions to improve supplying process.

· Reporting to procurement and logistics manager and handling department objectives.

Accounts Payable
Unilever
March 2009 – May 2011 (2 years 3 months) Jeddah, KSA
· Verifythe invoice with PO document in SAP.

· Cross checking with DN, GR, PO that have been received from vendor. 
· Responsible to release the invoice to process the supplier payments on time.
As per our service level agreement with our service provider (Cap Gemini from India). 
· Upon receipt of clarification requests from service provider team we do assist, 
clarify and confirm them with correct GR (Goods Receipt) reference to process the payment of held invoices. 

· Queries related to quantity mismatching and PO related issues use to communicate 
with third party team by using OMNI FLOW the online payment application. 

· Coordinate with local, foreign suppliers requesting them for credit notes as and  when needed.

· Informing suppliers about their account statements query and invoices status.

· Attending supplier meetings on every quarterly basis to discuss the payment process 
and to resolve any issues related to payment terms and conditions. 

· Generating monthly report of paid and unpaid invoices with updated remarks to team leader.

Plant Buyer
Procter & Gamble (P&G)
May 2008 – January 2009 (9 months) Dammam Plant, KSA
· Process online purchase requisition (PR) from end-user through SAP integrated system.
· Analyzing PR, Negotiate for best prices with suppliers considering delivery time and quality/cost of materials.
· Preparation and submission of SAP generated purchase order for approval by plant purchasing leader 
and for final approval from plant purchasing manager. 

· Transmission of approved purchase order to vendors via fax or e-mail.
· Monitor orders in SAP and follow-up for delivery of ordered items. 

· Cross checking DN and invoice against PO with the GR# prior to process for payment.

· Submission of invoices to finance department for payment settlement to suppliers.

· Preparation and submission of monthly purchase order report to plant purchasing leader.
· Performed general administrative, Acted as liaison between internal and external organizations.    
Achievements:

· With APO and CBP minimized the production breakdown rate against previous years.

· Strictly implementation of safety rules and standards as (Cell phone is notallowed for using in the WH premises).

· Suggested WH team to follow strictly the GOLDEN RULE (No materials movement w/o system transfer) to maintain the inventory accuracy.

· Completely elimination of manual forms (PR, GR and Maintenance requests).

· SAVE TREES campaign, Environment friendly and suggested to Internal/External contacts to kindly avoid printing 
the emails and soft copies unnecessarily.
· Member of a Tree plantation campaign and awareness program against global warming in Unilever.
· Participating in returning of HP printing supplies (Cartridges) for recycling program to HP planet partners.

· Believe in “small action makes big difference” and Problem solving ability with alternate options.

· Initiative in Job and sensitivity to cost utilization and Material wastage (reduce, reuse, and recycle). 

· Punctual and discipline at work and handle development plan / action plan till its completion.

· Effective reporting of Hazards, Safety stop reports to SHE plant coordinator to make our plant accidental free.
Technical skills:

· SAP, Oracle and Focus6 ERP systemsand MS office - End user within the multinational FMCG organizations.

· Certified in Computer Hardware, Networking and Diploma in Accounting Package Tally.

· Good communication and interpersonal skills and customer service approach.
· Insured the quality and reliability and most cost efficient commodities are being purchased. 

· Implement and improve materials planning policies and procedures.

· Increase materials planning service level through lead time and (MOQ) minimum order quantity and ensuring AOS (availability of supplies) as per production demands. 

· Good ERP experience with material management modules in SAP.
· Good knowledge of business disciplines procurement, materials requirement planning and purchasing.

· Can handle prioritize, organize tasks and work to specified deadlines.

· Familiar with FIFO, Inventory control, Working capital and Supply chain management.
Personal information:

· Date of Birth
        :  11-May-1987.

· Nationality
        :  Indian.
· Gender  
        :  Male.

· Marital Status
        :  Married.

· Languages Known    :Fluent in English, Arabic, Hindi, Urdu and Kannada. 

· Competencies
        :  Self organized person with attention to details and analytical skills, 

 Commitment towards work and high sense of responsibility.

· References:  Available on request.
· Declaration               : I hereby confirm that all the above information’s are true and correct to the 

best of my knowledge.
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