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Successfully meeting the organizational challenges to achieve an accelerated growth for the
company to maintain its accounts so that there are no delays in processing its financials to ensure the company’s financial stability.

Personal info:
Name: Zain 
Date of birth: 02/05/1990
Place of birth: EGYPT
Visa: Valid Tourist Visa
Driven Licenses: Valid K.S.A driving license.
Valid Egyptian Driving License.

EDUCATIONAL Details:
B.S.C of Commerce, Faculty of Commerce, 2012
Tanta University, EGYPT
· LANGUAGES 
· Arabic mother language 
· English pretty well (speaking – writing) 
· COMPUTER SKILLS 


-Good knowledge of windows system operation. -Good dealing with internet.
-Excellent at using Microsoft office software (word –excel - power point - access).


Courses:

∇  ICDL CERTIFICATE
-Successful passed all modules required for the granting of the ICDL.
∇  LANGUAGE
-English conversation course at the American Academy center – Egypt 2013
∇  ACCOUNTING DIPLOMA
-At book keeping and computerized accounting.
-using 1-peach tree 2- Quick books
3-Advanced excel

∇  PREVIOUS EXPERIENCE
From: Dec 2014 till Dec 2015
Work as a Sales at Company -KSA
· Duties: 
· Managing the daily activities of the branch. 
· Responsible for Deals and Contracting. 
· Developing, implementing and maintaining a business plan for the branch. 
· Coordinating sales, purchasing, distribution, warehousing and staff costs. 
· Focusing on achieving customer acquisition, retention and cross sales. 
· Providing excellent service to customers. 
· Interpreting, analyzing and producing sales & financial data. 
From: Sept 2012 till Aug 2014
Work as Accountant.
Mohamed Bakry Office /Chartered accountant (Egypt).
· Duties: 
· Responsible for financial accounts including budgets and cash-flow. 
· Process journal entries and Ensuring that information is accurately collated & entered into systems. 
· Assist in the preparation of monthly balance sheet account reconciliations. 


Personal Skills

· Capable in communicating with different categories of people. 
· Mobility and ability to work in different environments. 
· Able to work under pressure. 
· Good listener. 
· Adaptable to new situations 
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