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CV No: 1803684
CAREER OBJECTIVE:

To land a job, where I can work effectively and efficiently for the vision and mission of the company and to share my knowledge, ability and experiences.
PROFILES: 
· Having knowledge in accounts up to finalization and Customs Clearance and Logistics operation.
· Knowledgeable in Accounting software – ERP (Pegasus),Tally
· Knowledgeable in E - MIRSAL II  
· Having Knowledge in LC ( Letter of Credit) 


· Proficient in Windows/Microsoft Application such as word, excel, internet.  

· Organized, efficient and with proven dedication in any work.
· Flexible and able to adapt in a changing environment which make me excellent in dealing with people and capable enough to perform work related procedures.

WORK EXPERIENCES:

SAMUDERA LOGISTICS DWC LLC (SILKARGO LLC) 
(SAMUDERA INDONESIA GROUP)
(Shipping, Freight, Warehousing, Logistics, Clearing and Forwarding)

P.O. BOX 76147 BLDG. E RM 416 4TH FLOOR,DWC BUSINESS PARK
DUBAI, UNITED ARAB EMIRATES
Logistic In Charge and Customs Clearance Executive - January 12, 2011 to up to June 30, 2016
Duties and Responsibilities:
· Responsible for ensuring efficiency and maintaining highest level of customer satisfaction
· Invoicing and shipping of customer orders in line with customer requirements
· Ensure all products are shipped on time and delivered 
· Ensure proper documentation as required by the customers for regulatory purpose.
· Monitor the incoming import container from the  Rest of the World
· Update and monitor the stocks in day to day basis in WMS  and prepare Invoice and Packing list for cargo delivery
· Handling and arrange the booking for Export (Sea and Air Shipment)
· Arrange transport the shipment for local and GCC cargo delivery

· Coordinate for packing and release all cargo delivery from the warehouse.
· Process and cleared all cargo import and export in Mirsal II. (FZ transit in,  FZ transit out, local import, local export, transfer within a FZ, Export, Import)

· Check all the requirements like packing list, invoice, bill of lading before submitted to Dubai Customs

· Responsible and monitor CDR account and Standing Guarantee

· Arrange DO collection and transportation for the shipment

· Prepare all necessary documents for export  like Invoice, Packing list and  Customs Exit Certificate
· Prepare Gate Pass  by online system in Dubai Trade

· Paid DPC and TLUC for Export and Import by online in Dubai Trade

· Open jobs in Pegasus (ERP) and make Billing Instructions ,payment request from vendor, book the cost for CDR and other cost  related to jobs
· Arrange Certificate of Origin for all the shipment by online

· Arrange SASO  KUCAS certificate for all the shipment going to KSA and KUWAIT 
SILKARGO- Jebel Ali Branch
SAMUDERA INDONESIA GROUP
(Shipping, Freight, Warehousing, Logistics, Clearing and Forwarding)

P.O. BOX 76147 JEBEL ALI FREE ZONE

DUBAI, UNITED ARAB EMIRATES
ACCOUNTANT- – May 27, 2009 to up to January 10, 2011
Duties and Responsibilities:
· Prepare monthly Bank Reconciliation and Cash Flow Statement

· Make payment request, purchase voucher related to job number
· Entering daily transaction in ERP (Pegasus), Petty cash, collections and others
· Responsible in handling the Petty cash and summarize the monthly expenses of the company.
· Prepare Sales invoices and issue receipts for the customers

· Follow up payments from the customers

· Monitor daily cash position of the company to ensure daily operation will not affected

· Prepares monthly and yearly financial reports like Balance Sheet, Income Statement, Stocks Inventory, Ageing of Accounts Receivables, Ageing of Stocks.
· Monitor Payable payments regarding due date in the bank.

· Responsible in dealing with the bank regarding Credit facilities and others.

· Records Sales, Purchases and other daily transactions in the system
ARCOM HEAVY EQUIPMENT FZE
P.O. BOX 17412 JEBEL ALI FREE ZONE

DUBAI, UNITED ARAB EMIRATES
ACCOUNTANT – October 11, 2006 to January 31, 2009
Duties and Responsibilities:

· Prepares monthly and yearly financial reports like Balance Sheet, Income Statement, Stocks Inventory, Ageing of Accounts Receivables, Ageing of Stocks.
· Monitor Payable payments regarding due date in the bank.

· Responsible in dealing with the bank regarding Credit facilities and others.

· Records Sales, Purchases and other daily transactions in Tally.
· Prepare Documentary Credit or Letter of Credit for the purchase of machines or equipment submitted to the bank. 
· Monitor the payment of the clients and issued receipt.
· Monitor daily the stock list of the machine- In the Yard and Incoming machine.
· Prepares and ensures monthly Bank Reconciliation.

· Prepare monthly payroll of the employees.

· Responsible in handling the Petty cash and summarize the monthly expenses of the company.
· Prepare Sales invoices for the sold machine.

· Check all the requirements submitted to Dubai Customs for Purchases and Sales.

· Responsible in dealing with the banks regarding Documentary Credit and other Accounts.

· Perform other related duties that maybe assigned by the Chairman of the Company, Chief Accountant and the Manager. 
TRAINING/SEMINARS ATTENDED:

Appraisers and Credit Investigation of Chattel and Real Estate Mortgage held last October 23 – 24, 2000 Bacolod City, Philippines 

International Worship Symposium held last March 1- 3, 2004 Manila, Philippines

Leadership Training held last June 1-3, 2006 Baguio City, Philippines
DP WORLD Training (E- payment, E-Gate pass, E- token) 
EDUCATIONAL ATTAINMENT: 

Bachelor of Science in Accountancy

Philippine School of Business Administration – Quezon City

1029 Aurora Blvd., Quezon City, Philippines, 2000
EXTRA CURRICULAR ACTIVITIES:
2000 to Present – Mangyan and Kalinga Mission outreach, Volunteer Worker Living For Jesus Ministries, coordinator of Cell group – Day by Day Ministries (Dubai)
SPECIAL SKILLS AND HOBBIES:
Proficient in Windows/Microsoft Application such as word, excel, internet 

Professional driver (Philippine Driving License)
Reading, playing guitar and repair cars 
Sound mixer operator
PERSONAL INFORMATION:

Nationality
:
Filipino
Civil Status
:
Single

Visa Status
:
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