Cover Letter

To,

The Hiring Manager

Dear Sir,

I am a professional, with sound & keen knowledge in Business Administration with computer Aided Management , deep understanding of functions with focus on delivering business solutions; I am proficient in identifying, analyzing, and implementing strategic objectives with respect to Business responsibilities. 

I am very well conversant in the following areas:
· Business Research

· Market Research- Primary and Secondary Research

· Financial Research

· Event Management

· Training & development

· Couseling

Thanks and Regards,
CURRICULUM VITAE
                                                                   MEHTA
Email Id


mehta.302067@2freemail.com
CAREER OBJECTIVE:

I aspire to be associated with progressive organization that gives ample scope to apply my skills, knowledge & involve myself, as a part of team that will work dynamically towards the growth of organization.
EDUCATIONAL QUALIFICATIONS :

	Year
	Degree/Exam
	Institute
	Percentage

	2008-2010
	BBA(CAM)
	D.A.V.I.M (M.D.U)
	85.7%

	2008
	CBSE (Class XII)
	St. Mary’s Convent Sr. Sec School, Faridabad
	60%

	2006
	CBSE (Class X)
	St. Mary’s Convent Sr. Sec School, Faridabad
	62%


WORK EXPERIENCE:
Eli Research India (P) Ltd, Faridabad (24th November 2014- 8th April 2016): Associate Analyst- Mergers & Acquisitions
Lead generation: Finding prospective companies in the collections, information companies, insurance sector (focus on revenue cycle management, debt collections for various industries) that can be acquired by Eli Global.

Research: Carrying out research on the insurance, collections, CMC roll in sector.
Database Analysis: Experience of working on various paid and free databases like Bloomberg, Lexis Nexis, Avention, Hoovers, Manta, Zoominfo in order to find out information of the companies.

Primary Research: Calling prospective Indian companies in various sectors

Additional Responsibilities: Preparing minutes for weekly and monthly meeting with Finance Head, preparing blog for office Magazine regarding team and it's achievements.Have managed events like team party, inter department competitions, organizing team party indoor and outdoors and organizing arrangements national conference meets for manager.

Exevo India Pvt Ltd , New Delhi - (April 2014 - Sept 2014): Qualitative Research Analyst- Competitive Intelligence Team
Primary and Secondary Research: Conducting primary and secondary research and working on competitive benchmarking, industry reports and developing competitive intelligence reports for Exevo clients discussing the market insights, innovations, competitor advancements and strategies required to venture into new markets.
Report Making: Generating answer for open ended question calling in different geographical areas. Understanding the client requirements and taking feedback on project deliverables by participating in client conference-calls. Preparing client deliverables on MS-Word, MS Power Point and MS Excel. Assessing and assimilating reports and objective of study and quality aligned to quota industry vertical.
Databases: Worked on databases like OneSource and Hoovers etc.
Sectors: Handled different Finance, Management Consulting and Telecom research projects. Organizing and managing qualitative/quantitative studies which target new business development for the clients, competitive intelligence and business intelligence.

Feedback Business Consulting Pvt Ltd., New Delhi - (Sept 2013- March 2014) : Market Research Intern
Worked on primary and secondary research on projects like Cranes, Wood Coatings, Packaging, Water proofing products etc. Report making on Excel sheet for open end questions and making of PPTs for clients. 
Institute of Research Training & Development, Faridabad- (2 May 2012- 30 April 2013): Head counselor
Lead Generation and Conversion: Generated leads by secondary and primary method and converted them into admission by counseling them.
Additional Responsiblities prepare minutes for meeting, train new employees, give presentation on motivation, personality development.

Achievements:
Promoted as Team Leader- within 2 months: Handled team of 8- 10 people to train and prepare them for lead generation and convert them into walk ins. Added responsibilities to check on accounts, finance and administration etc, and direct answerable to senior management.
Promoted as Head Counselor- within 6 months: Handled all walk in and converted them into admission. Primary research (open ended question) was filled from other education competitors to understand their strategy and new innovative way to attract admissions for walk-ins, etc.
Dav Institute of Management, Faridabad- (August 2010- July 2011) as Event Manager cum Chorographer
Choreographed and managed College fest, inter departmental fest and was part of organizing team for annual function in Siri fort auditorium.  
Scholastic Achievements 
Rank Holder: 
Was a distinction holder in 1st, 4th, and 5th Semester in college from 2008-2010.
Bagged 9th position in 2nd & 3rd semester at University level in 2009-10.
Extra Curricular Activities:  
Dance: Was awarded 1st position in dancing in Parakarm’10 during inter department fest in college, 2010.
Singing: Secured 1st position in group song in inter college fest in Lingyas,2011
Acting: Secured 1st position in One Act Play in inter college fest,2011 and 2nd position in Zonal Youth Festival, Rohtak.
Organized college fests in college.
Organised annual function in Siri Fort Auditorium, New Delhi
PERSONAL DETAILS:
 Date of Birth                :  
 3rd June 1989
 Language                     :
 English, Hindi & Punjabi
Gender                          :
 Female 
Hobbies and interests   :          Dancing, Cooking and making new friends
	Declaration:


I hereby declare that the above mentioned facts are true to the best of my knowledge.         
Place: Dubai                                                                                Date: May 2016
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