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Shanker                                                                        
Shanker.304578@2freemail.com 

SUMMARY
Graduated in Commerce started work career as an Accounts Payable associate, handled end to end activities of Accounts Payable from setting up a vendor in system till making payment to vendors, gained knowledge working with ERP – SAP, have learned FICO (a module in implementation of ERP-SAP) that gave me a great command over ERP based operations and my effective communication skills eventually made me a good leader.  Have 7 years of Accounts Payable Executive experience and nearly 2 years of Team Leader experience. 
PROFESSIONAL EXPERIENCE
1) Worked with Straina Infotech, Bangalore, India as a Team Leader from 15-09-2014 to till date.
· Coordinate operations
· Assist the manager in organizing, planning and implementing strategy
· Ensure schedules and objectives are met
· Supervise and motivate staff

· Monitor operating costs, budgets and resources
· Communicate with clients and evaluate their needs and specifications
· Create reports, analyze and interpret data
· Drive recruitment process and training and development
· Secure adherence to company’s policies and guidelines
2) Worked with Emirates Steel Industry, Abu Dhabi, UAE as an Accounts Payable Accountant from 31-03-2013 to 21-07-2014.
· Receiving Invoices from Suppliers
· Doing a 3 way match of the received invoices
· Processing invoices (PO, Non-PO & Immediate payment invoices)
· Handling Vendor set up
· Handling Automatic Payment Run
· Handling a team of 5 members
· Allocation of invoices to members of the team
· Sending reports to the management
3) Worked with Straina Infotech, Bangalore, India as a SR Executive from 18-11-2009 to 25-03-2013.

4) Worked with Genpact, Hyderabad, India as a Process Associate from 28-05-2007 to 16-11-2009.
· Processed all types of invoices (PO, Non-PO invoices and immediate payments)
· Done Route Cause Analysis project on Accuracy Audit
· Prepared Resq Reports and done Resq validation
· Handled Vendor set up Activity
· Handled Automatic Payment Run
· Training of new joiners
· Taking and Making calls to solve process related issues
EDUCATION

Degree 
: Bachelor of Commerce


Field of Study
: Accounting, Auditing, Finance Management, Commerce, Economics.


University
: Osmania University

Located In
: India
Graduation Year
  : 2007 
FUCTIONAL SKILLS
· SAP – FICO and MS - Office
PERSONAL DATA

Date of Birth

: 06-07-1982

Gender


: Male

Marital Status

: Married

Nationality                      : Indian

Languages Known
: English, Hindi & Telugu

DECLARATION
I hereby declare that the above mentioned information is true to the self of my knowledge.


