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CV No: 1828434
PERSONAL DETAILS

A highly motivated person who is able to provide key analytical support to managers Ambitious and looking forward to playing a key role in financial decision-making and adding value to business Looking for a company that offers long term career prospects


FUTURE OBJECTIVE

My dream  is to  achieve  great things both in  my life  and career wise by  changing  the world  for better by  doing  what  I am  capable on  vision, discipline and passion governed by conscience

EDUCATION AND QUALIFICATION

	SCHOOL / INSTITUTION 
	DURATION
	CERTIFICATE/AWARD 

	Kenya Methodist University 
	2012-2016
	Bachelor of Business Administration (Finance) 

	Computer Pride Nairobi
	Jan-May 2012 
	Certificate in Computer Skills 

	St Nicholas Senior School
	2009-2011
	IGCSE


WORK EXPERIENCE 

Accounts and Finance at DF-SOM October 2015 to January 2016 at Nairobi, Kenya.
Duties and Responsibilities 

· Should prepare budget according to the program and staff numbers, taking care of funds to pay bills and salaries of employees, vendors, solutions to business and financial problems,

· Prepare profit and loss statements, analyze revenue and resolve accounting discrepancies.

· Maintaining records of accounts as archives, good skills of computer software and manual filing systems.

· Monitoring reports with accuracy and detail and submitting the timely monthly, quarterly and year end close reports in duly manner as per the deadlines and rules of the Government bodies.

· Coordinate with the internal and external auditors during audits and prepare financial audit preparation.

· Coaching and developing the capacity of local staff regarding financial management, reviewing expenses and demonstrating the benefits of transparent reports.

· Sourcing new NGO with like-minded interests and new companies for fund-raising, reporting to stakeholders, assisting partners and donors with assessment of funds.

Accounts and Finance Intern at Pinnacle Research and Management Consultants at Nairobi, Kenya from July 2015 to September 2015

Duties and Responsibilities 

· Processing of expenses vouchers
· Payroll management

· Bank Reconciliation 

· Processing field staff remuneration claims
· Proper failing and documentation of accounts and finance documents 
Teller at Amana Money Transfer at Nairobi, Kenya Jan 2012 to July 2015
Duties and Responsibilities 

General Purpose

· Accurately and efficiently process and record routine transactions for bank customers including cashing checks, accepting deposits and withdrawals, and money transfers. 
Promote and advise on the bank's products and services.

Main Job Tasks and Responsibilities

· Receive and count working cash at beginning of shift

· Identify customers, validate and cash checks

· Accept cash and checks for deposit and check accuracy of deposit slip

· Process cash withdrawals

· Perform specialized tasks such as preparing cashier's checks, personal money orders, issuing traveler's checks and exchanging foreign currency

· Perform services for customers such as ordering bank cards and checks

· Record all transactions promptly, accurately and in compliance with bank procedures

· Balance currency, cash and checks in cash drawer at end of each shift

· Answer inquiries regarding checking and savings accounts and other bank related products

· Attempt to resolve issues and problems with customer's accounts

· Initiate and open new accounts

· Explain, advise on and promote bank products and services to customers

· Identify referral opportunities and make relevant referrals

· Ensure compliance with all internal controls and established policies and procedures
PERSONAL QUALITIES
· Excellent in QuickBooks 

· Team player and time conscious 
· Can work under a very limited supervision and very professional 
· Strong numerical ability
· Good listening and communication skills
· Customer service orientation
· Accuracy and attention to detail
· Problem solving and stress tolerance
· Honesty and integrity
LANGUAGES

	LANGUAGE
	WRITTEN
	SPOKEN

	English
	Excellent 
	Excellent

	Arabic
	Excellent
	Excellent

	Kiswahili
	Excellent
	Excellent

	Somali
	Native
	Native


HOBBIES
· Reading motivational and management books

· Other interests include keeping up-to-date with current affairs and watching business programmers on international cable news like Al – Jazeera, CNN, BBC etc
