[image: image2.jpg]



CURRICULAM VITAE
CV NO: 1828482
Click to send CV No & get contact details of candidate
 [image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




Muhammad Yasir Shaheen
Accountant & Office  Management
Date of Birth: 15-Apr-1993
Nationality: Pakistani
Visa Status : Visit Visa
----------------------------------------------------------------------------------------------------------------------------------

SUMMARY OF RESPOSIBILITY:
· Sales Ensure timely delivering of orders received from clients.
· Reporting to the sales and marketing manager by timely survey
Of the market about the product and computer range pricing policies.
· Solve customer queries.
· Handling of visitors and manage customer database.
· Build and maintain strong customer relationship.
CAREER OBJECTVE:
To get a career oriented  job in professional environment that offers utilization of education,experience,knowledge, skills and provide learning opportunities to keep pace with the modern era.I will try my level best to utilize my abilities to work up to the required standards.
EDUCATION:
	B.A 
F.A
Fazal Arabic
Adeeb Arabic
S.S.C
	2016
2013
2012
2011
2009

	AJK University
AJK  Board
AJK  Board
AJK  Board
AJK  Board



Professional Certifications:
· 6 months computer professional course from (Lahore)
· Office  Management from (CIMIT)
· Accountant (Lahore)
· English Typing Certificate  

PROFESSIONAL EXPERIENCE: 
· 2 Years  Experience as a Instructor computer Department & Accountant in over Institute. (CIMIT)
Cambridge Institute of Modern Language & Information Technology Mirpur AJ&K
LANGUAGES:
· Well conversant in English and Urdu in both Speaking and writing.
REFERENCES:
· References are available on request.
