                                          CURRICULUM VITAE                                   
Name:                          LEONARD KUIRA NJIRU                                          
Date of Birth:

5/11/1985
Gender:

MALE
Nationality:                 Kenyan 

Language                    English and Swahili

Marital Status

Married
OBJECTIVE

Searching for international experience through exposure to develop my career and promote professionalism through provision of innovative service and contribute to the development and advancement of my career.
PERSONAL PROFILE;
· Presentable, punctual with high moral standards.

· A good team player able to network with diverse cultural background.

· Hard working, focused with excellent interpersonal skills at both social and professional levels. 

· Confident, dynamic and able to learn new skills to adapt to any environment.

WORKING EXPERIENCE

1/10/2015:-2/09/2016: Heart Clinic Malindi

Job Title:  Clinical Manager.
Achievements:
· Dealing with telephone and email enquiries.
· Ensured standard monitoring of staff and patients.

· Improved communication skills.

· Maintaining close supervision of all projects for the company and reporting to the director.

RESPONSIBILITIES:
Financial performance

· Monthly reporting on all facilities performance.
· Ensuring all financial records, daily collection, petty cash, debtors management and banking are done according to agreed protocol
· Ensuring all internal expenses are warranted and approved.
Procurement and stock management

· Ensure all clinical stock is available paying special attention to pharmacy, laboratory and medical consumables

· Scheduling of routine maintenance of equipments.
· Ensuring proper record keeping.
Human resource management

· Recruitment and orientation of new employees

· Organizing staff schedule including co-coordinating part time employees, leaves and trainings

· Recommending trainings where skills gaps are noted

· Monitoring staff performance and providing feedback to senior management on gaps identified

· Ensuring that staff adhere to the codes and ethics of medical practice and maintain professionalism in their services

Relationship management

· Establishing relationships with key regulators and ensuring licenses are up to date

· Linking the facilities to key players in the regions such as insurance companies and corporate

Marketing and business development

· Marketing of clinics within their catchment areas

· Proposing value additions to increase clinic visits and customer retention

 1/10/2011 – 30/09/2015: Heart Clinic Malindi
 Job Title: Laboratory technologist in charge.
 Achievements:

· Documentation Skills and analyzation of information
· Strong impact on turnaround time.
· Creating a Safe and effective Environment, 
· Performing Clinical Lab Tests and Infection Control,
RESPONSIBILITIES:
· Maintaining and developing professional business relationship with existing and walk-in customers in person, and via telephone calls and emails.

· Organizing work by matching computer orders with specimen labeling;

·  sorting specimens and labeling.
·  arranging reports for delivery;

·  Keeping work surfaces clean and well organized;
· (Chemistry)-Providing test results for patients’ diagnosis and treatment by operating chemistry equipment; performing hand chemistries.

· (Hematology)- provides test results for patient diagnosis and treatment by operating hematology, urinalysis, and coagulation equipment; performing manual methods of differentials.
· (Microbiology)-performing technical procedures for the identification or susceptibility of bacteria, parasites, fungi, and mycobacteria.

· (Blood bank)- ensuring the patient of receiving compatible blood/blood components by completing blood typing, antibody screening, compatibility testing, and antibody identification procedures. Assuring future retrieval of patient transfusion information by preparing patient packets and maintaining blood bank database.

· Working as a team to enable a safe and secure environment for patients, visitors, physicians and co-workers by following established standards and procedures; complying with legal regulations.

· Maintaining patient confidence by keeping laboratory information confidential.

· Serving and protecting the hospital community by adhering to professional standards, hospital policies and procedures, federal, state, and local requirements, and Jcaho standards.

· Enhances laboratory services and hospital reputation by accepting ownership for accomplishing new and different requests; exploring opportunities to add value to job accomplishments. 
May 2009 – September 2011: Swalihat Medical Centre

Job Title: Laboratory Administrator/technologist.

RESPONSIBILITIES
· Answering all incoming and outgoing calls.
· Responding to customers email enquiries.
· Compiling daily check lists to keep the laboratory fully equipped.
· Sending quotation for laboratory equipments to respective suppliers.
· Compiling daily check list to ensure the labolatory is fully equipped.
ACADEMIC   BACKGROUND
2009-2011; The Mombasa Polytechnic University College
                     Department of Applied Sciences

                     Diploma in Medical laboratory and sciences.

2006-2008; The Mombasa Polytechnic University College
Department of Applied Sciences

Certificate in Medical laboratory and sciences.
2005; Chastel Computer Training          

Certificate in computer  
2000-2004; Kianyaga High school                 
                    Kenya certificate of secondary education

HOBBIES AND INTERESTS

· Swimming
· Traveling.

· Watching Football

· Reading Journals
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