                     ANJANA.306143@2freemail.com          






	ORGANIZATION
	DURATION
	DESIGNATION

	SNGCAS, Trivandrum, Kerala, India
	Since Oct’14
	Assistant Professor

	Kerala University Learners Support Centre, Kerala, India
	Jun’13 – Sep’13
	English Lecturer


	Key Responsibilities

	· Broad-based theoretical, practical and teaching experience with specialization in conducting English language lectures regularly ensuring students understand the same thoroughly 
· Implement use of innovative techniques and resources for effective learning including co-operative learning, thematic instruction and differentiation

· Incorporate cultural and historical components into the curriculum to diversify and expand learning material

· Organize and deliver classroom lessons to students along with preparing classroom & coursework materials, homework assignments and handouts

· Develop English lesson plans, assess students individually & periodically for their progress in communicative and comprehensive English
· Arrange special English literature sessions and workshops for interested students; assess students’ abilities and planning instructions in English
· Challenge students through tasks that call for higher order thinking and encourage participation by giving prompts and direction
· Use questioning techniques that elicit critical thinking by modeling and giving clear instructions; check for understanding of students accordingly
· Show creativity through use of supplementary materials to support learning engaging activities that cater for all learning styles
· Utilize profound knowledge of the English language, teaching acumen and experience in curriculum development to provide positive education experiences

· Create interactive English learning processes by taking inputs from teachers, students and parents

· Write several stories that integrate several levels for positive English language learning procedures through books and films

· Teach English language and literature by employing interactive study methods
· Plan lessons and create & implement curriculum conducive to teaching English as both first and second language
· Provide lessons in English to students in creative manners to help them remember topics without any problems

· Create favorable learning environment and motivate students to learn English

· Make students clear on grammar concepts and assist them in writing essays and stories

· Maintain constant watch on students' progress and evaluate their knowledge through tests

· Provide practical activities to students and enable them learn English language fast

· Counsel students low on confidence due to inability to converse in English and prepare them for debates
· Facilitate development of skills and competencies in students by providing them all required resources

· Teach literature, reading comprehension, grammar and essay writing to students; help students understand, speak, read and write in English

· Teach the assigned courses in accordance with the course outlines and recommended textbooks integrating listening, speaking, reading and writing 

· Arrange expert meets for students on a periodical basis to create interest on the subject

· Encourage students to build committees among themselves; provide students with information outside the classroom such as future prospects in the subject, competitive exams, etc.

· Maintain up-to-date subject knowledge and research new topic areas, resources and teaching methods
· Regularly meet parents and give them feedback on performance of students, discuss progress and address behavior / mastery issues


PERSONAL DOSSIER:
Date of Birth: 25th April’ 1987
Marital Status: Married
Linguistic Proficiency: English, Malayalam & Hindi
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CAREER SUMMARY





Energetic and enthusiastic Educator / Academician offering over 4 years of experience in the Education sector with a strong Academic background and unyielding commitment to educate students; in pursuit of suitable academic opportunities as a Teacher in English language to share knowledge for improvement of students and growth of the organization thereby aiding in the increment of grades of students and helping the society with proper use of skills & knowledge, preferably in Dubai.





ANJANA





CORE COMPETENCIES





English Language Expert


Industry Oriented Teaching 


Excellent Teaching Skills & Strategies 


Applying Educational Methodologies


Grammar Instructions


Computer Literate


Curriculum Development


Classroom Management


Detail Oriented


Administering Examinations


Elementary Reading


Mentoring Students


Subject Matter Expert


Time & Resource Management 


Teacher – Student Co-ordination


Student Assessment


Promoting Inclusion


Behavioral Management


Preparing Teaching Material


Parent Communication


Strategic Planning & Execution





ACADEMIA





Qualified National Eligibility Test for Lectureship (NET) in English (2012)


Qualified Central Teacher’s Eligibility Test (CTET) (2012)


Qualified State Eligibility Test (SET) (2013)


M. Ed, Kerala University, 70.5%  (2013)  


MA in English, Kerala University, 63.8%  (2011) 


B. Ed, Kerala University, 79% (2008)


BA in English, Kerala University,  62% (2007)


12th, Board of Higher Education, Kerala, 70.6% (2004)


10th, Kerala State Board, 82.3% (2002)





PROFESSIONAL SYNOPSIS





A highly qualified and competent English language Lecturer / Teacher par excellence committed towards raising the bar in terms of Teaching Standards 


Currently working as Asst. Professor at SNGCAS, Trivandrum, Kerala, India, previously as English Teacher at KULSC, India


Expertise in using innovative methods in teaching; strong administrative and managerial skills in handling students with multiple intelligence


Extra-ordinary English language-teaching aptitude with great command over written & spoken English language; thorough study of English literature by keeping up-to-date with developments in the teaching field


Strong hands-on and proficiency with exceptional command over English language


Comprehensive knowledge of all relevant teaching laws, academic policies and administrative regulations related to English language


Ability to develop ideas and skills that will enhance the teaching of English across a school


Use modern and dynamic teaching methods to show students how to fluently communicate using the English language 


Prepared English language lessons for students of varying levels of ability, from Beginners to Advanced 


Possess flair for education, deft in conveying subject material, dexterous in visualizing accurately, have an eye for detail and technically qualified in the discipline with credentials 


Proven ability to understand and coach people for excellence with a long term goal to develop careers


Use constructive and effective teaching methods that promote a stimulating learning environment 


Tailor English teaching methods to suit needs of individual students and help them grasp grammar, furthering knowledge of literature


Highly creative and self-motivated with innovative ideas and concepts for increasing the transference of learning from the classroom to the job and in motivating students


Enthusiastic, hard-working initiator with excellent explanatory, convincing, verbal and written communication skills


Committed to personal development in key relevant areas such as subject knowledge and teaching methods


Commendable proficiency in using MS Office applications











WORK EXPERIENCE 
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