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PROFILE SUMMARY
· More than eighteen (18) years of banking experience with varied knowledge and exposure in different banking areas specifically on economic/market research, financial and credit/trust investment analysis, product and loan accounts management 
· Thorough exposure and knowledge in Corporate Planning functions such as budget planning, financial industry analysis and research 
· Proficient in MS Office Applications – Word, Excel and Powerpoint 
· Effective team player but can work independently with minimal supervision

· Good interpersonal skills, creative and resourceful 

SUMMARY OF WORK EXPERIENCE:

Presently providing assistance in managing the family business 

Rizal Commercial Banking Corporation 

Policy and Cost Standards Department – Controllership Group
Liaison Officer/Cost Analyst
September 2013 – December 31, 2015
Major Accomplishments: 

Spearheaded the coordination of the implementation of cost allocation program across all banking groups and subsidiaries
· Conducts time and motion studies for several products and services across different branches of the bank

· Resolved existing and on-going issues related to sealed bids opening activities concerning renovation and construction of branches and bank premises.
· Arranges timetable for the implementation of cost allocation program 
· Meets with different groups to brief them how to do the template of the cost allocation

· Schedules meetings on the group discussion and reviews submitted templates

· Performs ad hoc administrative tasks as assigned by the head of the Controllership Group

Credit Management Division – Trust and Investment Group

Trust Account Officer/Credit Analyst
September 2010 – September 2013
Major Accomplishments: 

Evaluated investment outlets within expected time and and provided value-added analysis through research and
interviews. The following are list of duties performed:

· Conducts proper evaluation, analysis and regular review of the credit worthiness of new and existing trust loan borrowers for presentation to management, Trust Committee or the Board of Directors

· Responsible for the credit evaluation, analysis and recommendation of investment outlets (equities, bonds, corporate notes, etc.) for accreditation of Trust Committee
· Ensures compliance with prescribed credit policies and procedures ensuring complete and proper documentation for trust credit transactions

· Establishes and annually renews credit facilities, negotiation of terms and conditions and preparation of recommendations for approval of the Trust Committee
· Performs annual review of existing investment outlets (over 60 accounts for equity, over 10 stockbrokers and local and foreign financial institutions)
· Responsible for the implementation of approved credits, documentation and review of collateral adequacy of borrowing accounts Responsible for the implementation of approved credits, documentation and review of collateral adequacy of borrowing accounts inclusive of conducting KYC and AMLA review of the accounts (new and existing) 

· Monitors client utilization of approved credit facilities and monitors maturing obligations on a timely basis

· Resolves problems, complaints and operational issues related to trust credit transactions
Credit Review Department - Credit Risk Division

Credit Review Officer

January 2009 – September 2010
· Mainly responsible for the evaluation of the credit worthiness of the accounts based on the Bank’s   standard credit rating system. The rating of the account is anchored on the financial standing/condition of the borrower (profitability, liquidity, solvency and cash flow), management competence and industry performance. The assessment also covers compliance to the credit policies of the Bank and the BSP, collateral put forth by the borrower, and the borrower’s character (managerial competence and reputation).
· Other responsibilities include the following: 1) Screening of credit proposals for approval of the various approving authorities (Credit & Collection Committee, Executive Committee, Board of Directors, etc.) 2) Validation/evaluation of cash flow projections, c) Preparation of financial spreadsheets, d) Client calls and on-site visits as needed, and e) Special projects as assigned by the department head.

Financial Planning Division, Corporate Planning Group

Junior Planning Officer

November 2005 – December 2008
· Responsible for the management of comprehensive commercial banking industry database, from data gathering, processing to analysis and preparation of written reports and presentation formats
· Monitors credit ratings and capital raising activities of the Bank and peer banks
· Prepares regular ALCO report - Daily Special Time Deposit Rate tables, monthly summary of rates and 
lending rate report submitted to BSP
· Prepares monthly report to monitor NPL movement of the Bank and the assigned subsidiaries’ financial performance based on budget attainment 
· Involves in the Quarterly Performance Review of the Bank, particularly in the logistics, preparation of minutes 
and action items arising from the review
· Gathers and prepares report for the Investor’s Briefing Kit (for the Group Head and the President)

· Involves in some related functions related to the Annual Report preparation (banking industry report portion) and Stockholder’s Meeting

· Performs ad hoc functions such as preparation of bank information/data/report requested by internal and 

external parties and special studies/research from time to time
Corporate Strategy Division, Corporate Planning Group

Research Analyst (1997 – September 2003)
Major Accomplishments:

Maintained and updated a comprehensive historical database of the commercial banking industry data 

particularly peer banks data analysis
With 2 years experience on Market Research & Product Development Department with duties as follows:  

· Conducts research studies primarily through surveys and interviews (e.g. customer satisfaction surveys; tv ad pre-testing and post-testing surveys)

· Prepares special project reports related to merger and acquisitions (branch alignment, financial reports,etc.) and deposit analysis.

· Monitors existing and newly introduced bank products and services in the market

· Prepares product monitor kit  (quarterly) – this includes rates, features of different products and services of RCBC and peer banks
· Performs product development tasks (e.g. coordinates w/ the related departments and ad agency during the product development process up to the launching stage, prepares also the product manual)
Export and Industry Bank

Product Management/Internet Channel Management

Product Specialist/Officer

October 2003 – October 2005 

· Manages particular transaction banking products and specific delivery channels through its life cycle, including conception, growth, maturity and continuous improvement to ensure competitiveness of the bank’s products and services. 

· Conducts product briefing/product presentations to branch marketing personnel and head office marketing personnel and supports various marketing units of the Prepares client proposals for certain products and services of the Bank and in some cases, customizes product offerings 
· Coordinates with Bancnet (no. 1 ATM consortium in the Phils.) for the preparation of documents needed for enrollment of Bancnet facilities.

Procter & Gamble Phils. Inc.
Finance & Accounting

ADMINISTRATIVE ASSISTANT

April 1996 – March 1997 

· Manages all the schedules of the 2 finance managers and responsible for the management of all reports
 including filing and encoding/updating of monthly and quarterly financial reports. 
EDUCATIONAL BACKGROUND




                        

University of Santo Tomas 



Philippine Normal University

BSC-Economics 1992-1996 



Certificate in Teaching Program

June 2004-October 2005

University of the Phils.




Licensed Professional Teacher

Master of Arts in Education
2007 – on leave since 2011
SEMINARS/TRAININGS ATTENDED


Effective Business Writing – May 1997, RCBC Training Room

Technical Business Writing – September 1999 – RCBC Training Room

Financial Analysis Program for Credit – October 2002 – RCBC Training Room

Channels Marketing Program – October 2003 – La Salle GSB, RCBC Plaza

Basic Credit Program – August 2005 – Exportbank HR Training

Powerpoint Seminar – April 2007 – PICC

Credit Analysis Seminar – March 16-20, 2009 – Ateneo Professional School

Financial Reporting & Financial Analysis for Credit Risk  – May 23-26; 28-31, 2009 – Legend Villa, Mandaluyong City conducted by Dr. Cesar Saldana

Supervisory Training - June 2010 – RCBC Training Room

Dynamics Presentation – December 2011 – RCBC Training

One Year Course on Trust Operations & Investment Management (July 2011- March 2012) – Trust Institute Foundation of the Phils.
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