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OBEN VALENTINE OJONG
Accounting/Internal Auditing and Control/Administrator
Dubai                                                                      
Address: http://www.gulfjobseeker.com/employerservices.php 
WORK EXPERIENCE

Accountant

Bertoua – CM 2015-12-2016-05

ETS SIBEU in Bertoua - Cameroon 
· Reformulated some of the working procedures of the company.

· Compiled and sorted documents, such as invoices substantiating business transactions.

· Reconciled the bank statements with the company accounts.

· Coordinated Inventory control and analyzed the inventories.
· Treated receivables and payables entries.
· Computed and recorded charges, refunds, cost of lost or damaged goods.

· Verified and posted details of business transactions, such as funds received and disbursed.

·  Totaled accounts, using Microsoft excel. 

· Produced monthly accounting statements of the company such as the income statement and balance sheet.
· Posted and keyed closing entries.
    Regional Controller CAPCOL
“SociétéCoopératived’Epargneet de CréditCamerounaise” – 2007-05-2014-12

for East and Adamaoua Region; 

· Controlled the day to day operations of the various branches and filed reports to the head office in Douala.

· Ensured that the working procedures are being respected in the various branches.

· Transferred funds to and fro the bank (BICEC Bertoua) to the various branches,

· Carried out bank reconciliations.
· Verified the correctness of accounting entries made at branch level.

· Issued correction entries to the various branches where need be. 
· Proposed yearly objectives for the various branches in my region of competence.

· Supervised the company’s construction works in the region

· Uncovered hidden shortages and put in place a system that avoided shortages.

· Effected special auditing exercise in the various branches in case of abnormalities.

· Made recommendations for the smooth functioning of the various branches.

· Carried out unannounced control exercise in the various branches and made reports.
· Defined the various posts and duties involved.
· Organized quarterly meetings with managers in my region.

· Participated in a seminar with the theme “Internal Audit” organised by FINANCE ACEDEMY Douala.

Branch manager
“SociétéCoopératived’Epargneet de CréditCamerounaise” -2004-11- 2007 04
· Saw into the smooth functioning of the branch.
· Presented to customer the various credit and loans facilities available at their service.
· Made sure loans operations are well documented.
· Verified loans guarantees provided by customers.
· Accorded loans of my competence and forwarded others to hierarchy for validation.
· Carried out feasibility studies by evaluating the proposed loan guarantees.
· Visit loan applicants for information and provide answers to their questions.
· Reviewed loan history so as to monitor deadlines.
· Issued out reminder letters to debtors who do not respect their reimbursement schedules.
· Carried out loans recovery exercise so as to minimise bad debts.
· Made sure that the cashier and the counter clerk execute their duties in a proper manner.
· Transferred funds to and from the bank (Union Bank of Cameroon).
· Carried out activities that increased the number of members and clients of the branch.

· Optimised revenues and minimised costs.
· On mission: Opening of a new branch. 

· Recruited and trained the cashier, Counter clerk and cash collectors.

· Put in place the bookkeeping procedures of the new branch.

· Installed the computer system of the branch and introduced the prospection strategies.

Counter clerk CAPCOL Sodiko-Bonaberi-Douala
2003-05-2004-03
· Controlled the cash tills at the end of the day, 

· Mounted customer loan files.

· Prepared customer loan reimbursement schedule.

· Treated and prepared checks for clearing.

· Prepared local and out of station operations.

· Executed money transfers like Western Union operations.

· Opened accounts, posted and typed accounting entries.

· Maintained and followed-up the various registers and inter-branch operations.

· Safeguarded the daily and monthly entries using NETSOFT BANK software.

Computer training course on Secretarial Management – 2000 - 10 - 2000 -12
   GLOBEX INFOTEK Bilingual training centre Bonaberi -Douala
Windows 95, Microsoft Word, Excel, and Power Point 
Accounting Assistant
AWEH FO and CO – 1997-09-2000-08 

Chartered, Secretaries, Accountants, Auditors and Management Consultants Kumba.

· Collected and analysed data.

· Prepared financial statements for service, merchandise and manufacturing companies.

· Assisted in audit sessions 

· Completed loans and tax forms for companies upon request.

· Controlled and analysed inventories

· Offered advisory services to companies
EDUCATION
Bachelor of Science in Economics

University of Buea

1993-1997
Advance Level GCE
Economics, Mathematics and Geography
Government High School Mamfe

1990-1992
LANGUAGES: English and French with the ambition of learning the Arab language.
