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                              CURRICULUM VITAE
YASIR 

Email: yasir.311527@2freemail.com 
CAREER OBJECTIVE

To work as a Public Relation Officer or Administrative officer in your esteemed firm, where I can use my skills and abilities maximum for the growth of the organization and improve myself along with the growth of the company

PROFESSIONAL EXPERIENCE IN UAE
 1, Presently Working as a PRO in AURUM  REAL ESTATE L.LC. And  For ONE BROKER GROUP (OBG REAL ESTATE BROKERS.)  DUBAI.
 2. Worked in PARCO GROUP as a PRO   from16/05/2014 to10/05/2016 (Dubai).  

 3.Worked as a PRO in KIBSONS INTERNATIONAL. L. L C. From 2011 to 2014          

   (Dubai &Ajman)
 4.Worked as an Assistant PRO in GROUP ONE ENGIEENIRING & CONTRACTING L.L.C             
      From 2006 to 2008
 Main Responsibilities:
·  Good knowledge in Labor Documentation, Including all Tasheel Works.
· Immigration Documentation (good experience in online)
· Trade License Renewal (Dubai Economic Department) Other Municipality related Works & Dubai Chamber & Land Department Works.
· Coordinating with HR Department for visa procedure of new and existing employees (Offer Letter preparation, Medical, Emirates ID, Labor Contract, Visa Stamping and Health Cards)
· Vehicle`s Renewal & Other Traffic related works.
· Arrange Mission, Transit, Visit, and Tourist Visas for Staff and Employees.
· New company opening formalities such as Trade License ,DEWA connection, Land Department (Tenancy & EJARI) ,Etisalat connection,
· All Court related work such as MOA ,Power of Attorney, Amending MOA ,Name change in MOA .
QUALIFICATION

· Bachelor of Arts from Calicut University, Kerala, India in April 1997.

· Higher Secondary Education from the Board of Kerala Higher Secondary Education, India in 1994.

· Secondary School Leaving Certificate from the Board of Kerala Secondary Education, India in 1992.

KNOWLEDGE OF COMPUTER
· Online Visa Services (eDNRD &GDRFA Online )

· M S Word



· Outlook
· Other M S Office Applications

· Internet Communications.
LANGUAGES KNOWN   
· English

· Arabic

· Hindi, Urdu
· Malayalam

· Tamil
OTHER SKILLS
· Familiar with all routes and locations in UAE
· Good network of government officers for Problem solving.
· Multi-Tasking

· Ability of Problem solving 
· Decision Making 

· Good Team Player
· Able to work Fast and  independently .
· Clearing government related issues with less time
PERSONAL DETAIL
NAME


           :     YASIR 
DATE OF BIRTH

:     06.05.1975
RELIGION


:     ISLAM.
NATIONALITY

:     INDIAN.                                 
MARITAL STATUS

:     MARRIED.
VISA STATUS


:     EMPLOYMENT VISA. (Can Join Immediately) 
DRIVING LICENSE 

:      UAE (2004)

DECLARATION
I HEREBY VOUCH FOR THE DATA GIVEN ABOVE ARE TRUE TO THE BEST OF MY KNOWLEDGE AND BELIEF. ALSO I AM ASSURING MY SINCERE AND RESULT ORIENTED SERVICE WITH COMMITMENT AND ENTHUSIASM.

PLACE:                                                                                                             YASIR 
DATE   :                                                                                        
