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E-Mail: sreenivasan.313019@2freemail.com 


Dubai, UAE

                               Accounts & Finance Professional

Career Objective: 

To equip myself with the practical knowledge to face the challenges of the competitive    environment in the field of Finance and Accounts to prove myself to be a team player by being a member of a highly professional, creative, open minded and productive organization.

Skills Summary
· Semi Qualified Chartered Accountant with 15 years Middle East experience in corporate accounting and finance.
· Accounting up to finalisation and preparation of financial statements and schedules to cope with International Accounting Standards.

· Well experience in Periodical MIS reporting 

· Well proficient in MS Office applications & customized software. 

· Possess excellent automation skills in the day to day work to save time and ensure accuracy.

· Have demonstrated ability in establishing cordial relationship with clients, suppliers & vendors, banks, auditors etc.

· Possess demonstrated ability to work effectively and congenially with employees & clients at diverse levels.

· Systematic and methodical approach to work.

· Ability to put in extra efforts when called for.
· Good Knowledge of UAE VAT Law
Career History

CHIEF ACCOUNTANT
Organization: ABCOM SOLUTIONS LLC, Dubai, UAE

                       Leading Audio Visual Company in UAE, Established in 2005 as 
   


             distributor of HITACHI BenQ and SONY brand 




             Projectors, Brother printers and Anchor AV accessories 
Period           : (Since September 2007)


   Joined as Sr. Accounts Executive in 2007 and later promoted 


   as Chief Accountant.
Job Profile    :
· Remain as core point of contact for financial related issues.

· Overall managing the corporate accounts & finance activities and supervise the related personnel.

· Prepare financial statements and present Monthly MIS to the Group Finance Manager.
· Ensure accuracy of information contained in financial reports & their compliance with statutory requirements.

· Supervise the whole range of Accounts Payables, Receivables
· Preparation of Budget, Product costing and fixing the selling price.

· Preparing Brand wise cost profit ratio analysis report on periodical basis.

· Handle cash management & Controlling petty cash

· Prepare Projected & Actual Cash Flow Statements.

· Manage the Invoice generation Operation & Credit Control.

· Ensure reconciliation of all sub ledgers & general ledger is performed on regular basis.

· Inter Company Reconciliation on a Monthly basis.
· Ensure effective fixed assets & inventory control is applied.

· Check Monthly Bank Reconciliation Statements of all bank accounts maintained; resolve any differences in a timely manner.

· Ensure continuous development & improvement of the procedures within the finance department.

· Liaise with & assist internal & external auditors, implement recommendations if any, take corrective action wherever required.

· Manage team members & maintain high standards of communication through team briefing.
· Fix and approve credit terms for customers.
· Recognition, Accounting & Appropriation of group common expenses.

· Monitor daily banking activities making sure all the deposits are gone in the right accounts correctly.
· Checking and approving of sales & collection reports for sales staff and preparation and distribution of sales incentives on targets achieved. 
· Work closely with the sales department for budgeting, revising and achieving targets. 
· Controlling the company’s logistic Department

· Generate inventory reports for management and reports slow moving items.
· Payroll management through WPS and calculation of leave salary & EOSB

BRANCH ACCOUNTANT

Organization:  FAIRTRADE LLC, MUSCAT, Sultanate Oman
(Biggest FMCG Company in Oman, Sole Distributor of “TANG”,    

“ANCHOR””NESTLE””ENERGIZER””EVEREADY”,&”JERGENS”)

Period
:  April 2002 to June 2007 (Joined as Accounts Executive and 


              later promoted as Branch Accountant)
Job Profile

· Preparation of Financial Budget of the Branch

· Supporting the Branch Manager in preparation of Sales Budget.

· Preparation of Monthly Cash Flow.
· Preparation of Monthly Collection Target and focusing on achieving the same.

· Manage the day to day financial transactions of the company
· Prepare the MIS reports and submit to Finance Manager before 7th of every month.
· Reconciliation of Ledger accounts on a monthly basis.
· Follow up on the Accounts receivables, convene weekly Credit control meeting and submit report to Corporate Credit Controller
· Periodical review of Customers credit worthiness and re fix the credit limit on a periodical basis.
· Bank reconciliation on a regular basis.
· Proper petty cash management.
ACCOUNTS EXECUTIVE

Organization:  BANSAL AGENCIES CORPORATION, New Delhi, India
(Manufacturer of Flour Mill Machineries)

Period
:  Aug 2001 to March 2002)
Job Profile


· Maintain book of accounts in a computerized environment

· Reconciliation of Ledger accounts on a monthly basis.
· Bank Reconciliation on monthly basis
· Follow up on the Accounts receivables 
· Proper petty cash management.
· Liaise with Income Tax and Sales Tax Departments for submission of various Return and Forms. 

AUDIT TEAM LEADER

Organization: Thomas & Thomas Chartered Accountants, Kerala, India 

Period
:  May 1993 to August 2001)
Job Profile


: As an Audit Team Leader, gained amble experience in Internal and Statutory Audit of Various Public and Private sector companies, Nationalized Banks, Firms, Societies etc. Also gained experience in preparation of project report, Finalization of Accounts and Taxation work as per Income Tax Act of India, 1961.
Academic History


: CA Intermediate


   From Institute of Chartered Accountants of India


: Accounting Technician Certificate




  From Institute of Chartered Accountants of India


: Bachelor of Commerce

          From University Of Calicut, Kerala, India
Technical Skills


: Working Experience in

a) PEACHTREE/SAGE - Accounting Package

b) ORACLE Based - Vision2000(last used 9 years back)
c) MS Office- Word, Excel, Power point
d) Email and Internet
Awards, Honours& Achievements


: Awarded as the “Best Employee of the year 2011-12” by 

   ABCOM SOLUTIONS LLC, Dubai, UAE

: Participated in several Workshop on International trade conducted by HSBC Middle east
Personal Profile

Nationality

:
Indian
Date of birth

:
10th May 1973
Status


:
Married
Visa Status

:
UAE Employment Visa 

Languages Known
: 
English; Hindi; Arabic (Spoken); Malayalam;
Driving License
: 
Valid UAE Driving License
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